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Login to myVCC.ca and select the “Student Dashboard” 
menu option. 
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When you are in the “Student Profile”, click “Request Official 
Transcript” from the services menu. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Transcripts requested through myVCC will be processed 
within 10 business days once proof of payment has been 
received.  
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Please enter the full mailing address for the intended recipient 
including the postal code.   

 
If you are sending the transcript to a specific individual, please 
include an additional line entry to include the recipient’s name 
(e.g., “c/o: Person’s Name”). 

 
Note: Online transcript requests take up to 48 hours before 
we receive them. 

 

 

The destination address information you selected for your 
transcript will populate. 

 
Enter number of copies and your preferred delivery method. 
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Enter your payee information and your preferred method of 
payment. 

 

Have your payment ready before you press “Pay by Flywire”. 
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You will be directed to a CAPTCHA which you may have to 
complete more than once. 

 

 

 

Enter your payment information. 
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Once you submit your payment, you will be directed to the 
“Payment Pending” page.  
 
You will then receive a payment pending email from Flywire.  
 
Payments made through Flywire may take up to 48 hours to be 
received by VCC. 
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Official Transcript requests will remain pending until VCC 
receives payment from Flywire. 
 
Once VCC has received your payment, you will receive another 
notification email from Flywire.


