
Last Updated: June 2025 

Personal Information 

VCC Student Number:  VCC Program: 

Last name (family name): First name (given name): 

Canadian/local home address: Phone Number: Date of Birth: 

Email Address (for this email to be sent): 

□  I confirm I have updated the above contact information (mailing address, phone number and email address) on my myVCC account,
and understand that missing or inconsistent information may result in a delay of letter issuance. 

Acknowledgement 

By signing this letter request, I confirm that I have read and understood all of the following. 

• A charge of $15.00 will be placed on my VCC student account once I submit this letter request.

• If I have a Hold on my account, the letter will not be issued until the hold has been resolved.

• All fees associated with registration for the current term must be paid in full before my Upass becomes activated for the eligible
month(s).

• If I am inviting my family to visit Canada, I may follow the instructions here. 

• Do not use this letter for your Study Permit Extension application. Instead, use the Study Permit Extension Support Letter

Student Signature: _________________________________________________ 

Confirmation of Enrolment Request 
If you are writing on this form, ensure you print clearly.  

Upload the request form through myVCC: choose myServices, and in the International Students tile, click on Upload Documents. 

Check letter processing time and view instructions for uploading documents at myVCC

https://www.vcc.ca/media/vancouver-community-college/content-assets/documents/international/How-to-Update-Your-Contact-Information.pdf
https://my.vcc.ca/
https://www.vcc.ca/media/vancouver-community-college/content-assets/documents/international/international-inviting-family.pdf
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.vcc.ca%2Fmedia%2Fvancouver-community-college%2Fcontent-assets%2Fdocuments%2Finternational%2Finternational-study-permit-extension.pdf&data=05%7C02%7Cjmouromallagoli%40vcc.ca%7Ca5f282dbfa714743ea1408dcbb244a04%7C9d83cfc7633047d5b18d45bafe3b1d87%7C0%7C0%7C638591011734767106%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=5S69kGX%2B8Y%2BMmEplaHfLYbNPHmD3Ypby0jQ0SukMlrc%3D&reserved=0
https://my.vcc.ca/my.policy
https://www.vcc.ca/international/current-students/resources/forms/
https://www.vcc.ca/media/vancouver-community-college/content-assets/documents/international/tutorial_howtouploaddocumentsatmyvcc.pdf
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