
Vancouver Community College 
EDUCATION COUNCIL 

MEETING AGENDA - DRAFT  
April 10, 2018, 3:30 – 5:30 pm, Room 240 DTN 

Item Topic Time Speaker Pre-reading materials Action Pages 
1. Call to Order 1 min Todd Rowlatt 
2. Acknowledgement 1 min Todd Rowlatt 
3. Adopt Agenda   1 min Todd Rowlatt April 10, 2018 Agenda Approval 1-2

4. Approve Past Minutes 1 min Todd Rowlatt March 13, 2018 Minutes Approval 3-9

5. Enquiries & Correspondence 1 min Todd Rowlatt Information 
6. Business Arising 

a) Annual Update – Deans and Directors 10 min Feras Ghesen Information 
b) 2018/19 Budget Presentation 15 min Marlene Kowalski Information 
c) Academic Schedule 10 min Brian Beacham Information 10-16

d) Annual Update on Affiliation Agreements 5 min Kathryn McNaughton Information 17-21

e) Suspension: Applied Technology for the
Visually Impaired and Office Administration
for the Visually Impaired Certificates

5 min David Wells  

Academic Schedule 
Affiliation Agreement 
Decision Note Information 22-24

7. Committee Reports 
a) Curriculum Standing Committee David Branter 

i) New Courses: MUSC 1154, 1254, 1399 &
1499

5 min David Branter Decision Note, PCG, course 
outlines 

Approval 25-62

ii) Program Update: Bachelor of Hospitality
Management & Bachelor of Hospitality
Management Executive Cohort

5 min Dennis Innes Decision Note, CDAF, PCGs, 
course outlines 

Approval 63-97

iii) New Course: DNTL 1107 Dental
Radiography Module

10 min Debbie Sargent Decision Note, CDAF, course 
outline 

Approval 98-105

iv) Program Update: Dental Reception
Coordinator

5 min Debbie Sargent Decision Note, CDAF, PCG, 
course outline 

Approval 106-120

v) Program Update: Certified Dental
Assisting Distance

5 min Debbie Sargent Decision Note, CDAF, PCG, 
course outlines 

Approval 121-140
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Item Topic Time Speaker Pre-reading materials Action Pages 
vi) Program Update/New Courses: Certified

Dental Assisting Onsite
10 min Debbie Sargent Decision Note, CDAF, PCG, 

course outlines 
Approval 141-189

b) Policy Standing Committee 5 min Mike Tunnah 
i) D.2.2 Awards Decision Note, policy, 

procedures 
Approval 190-196

ii) D.2.1 Student Academic Medal Awards Decision Note, policy, 
procedures 

Approval 197-200

c) Appeals Oversight Committee 2 min Debbie Sargent Verbal report Information 
d) Program Review and Renewal Committee 2 min Jo-Ellen Zakoor Verbal report Information 

8. Research Report 2 min Elle Ting Verbal report Information 
9. Chair Report 5 min Todd Rowlatt Board report Information 
10. Student Report 5 min Kimberly Sanchez Verbal report Information 201-202
11. Next Meeting: 

May 8, 2018, 3:30-5:30, Room 5025 BWY-A 
1 min Todd Rowlatt 

12. Adjournment 1 min Todd Rowlatt 
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Vancouver Community College 
EDUCATION COUNCIL 

 
MEETING MINUTES - DRAFT 

March 13, 2018, 3:30 – 5:30 pm, Room 5025, BWY  

 

Item Topic Discussion 
1.  Call to Order The meeting was called to order at 3:31pm. 
2.  Acknowledgement T. Rowlatt acknowledged that the meeting is being held on the traditional unceded territory of 

the Sḵwxw̱ú7mesh Úxwumixw (Squamish), xʷməθkʷəy̓əm (Musqueam) and Tsleil-Waututh 
peoples. 

3.  Adopt Agenda Motion: Moved by D. Branter and seconded THAT Education Council adopt the March 13, 2018 
agenda as presented. All in favour. Motion carried. It was noted that B. Griffiths’ presentation in 
Item 6a will be deferred to the April meeting. 

4.  Approve Past Minutes Motion: Moved by J. Theny and seconded THAT Education Council approve the February 13, 2018 
minutes as presented. All in favour. Motion carried. 

5.  Enquiries & Correspondence There were none. 
6.  Business Arising 

a) Annual Update/Report Deans and 
Directors 

The second half of the Deans and Director presentations occurred, and each presenter 
highlighted accomplishments from 2017-18 and the priorities for 2018-19. Presentations were 
made by Angela Liang, Manager of Marketing & International Recruiting in International 
Education; Gordon McIvor, Dean of Continuing Studies; Debbie Sargent, Dean of Health Sciences; 
Jane Shin, Dean of Student Development; and Tami Pierce, Director of Indigenous Education & 
Community Engagement. 
 

K. McNaughton praised the ongoing work occurring around the College, and noted that further 
details of all of these initiatives, both complete and ongoing, can be found in the Academic Plan.  

 

 b) Draft: Academic Plan Motion: Moved by P. Yeung and seconded THAT Education Council recommends the Board of 
Governors approve the 2018-2023 Academic Plan. 
 

K. McNaughton presented the draft Academic Plan, noting that not every year for every goal has 
information in it, and urged Council to view this as a holistic and comprehensive plan as a whole. 
Missing information in later years may be due a number of reasons, including resources or a fast-
paced, constantly changing environment.  
 

T. Rowlatt noted that several themes emerged through the Academic Plan, including growth and 
development/program renewal, improving critical practices (such as space and registration) as 
well as space challenges. K. McNaughton acknowledged these, and noted that another theme is 
VCC’s mandate to help graduates become work-ready and how the above themes play a critical 
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Item Topic Discussion 
role in this. 
 

D. Branter and D. Sargent both mentioned minor revisions to the Academic Plan, which they will 
forward to K. McNaughton. 
 

All in favour. Motion carried. 
 c) Final Draft: Enrolment Plan Motion: Moved by D. Branter and seconded THAT Education Council recommend the Board of 

Governors approve the 2018-19 Enrolment Plan. This is not the final draft, and Council agreed to 
provisionally approve the Enrolment Plan based on draft numbers. Should numbers change 
significantly, they have requested it return to Education Council. 
 

B. Beacham presented, explaining that this version of the Enrolment Plan is now based on the 
budget. The FTE numbers in the original draft were taken from last years Draft Two budget and 
have now been updated with the budget that was approved by the Board to make it consistent. 
 

T. Rowlatt inquired about the significant increase in enrolment in the Drafting and Graphic Design 
programs. B. Beacham explained that these are due to the program simultaneously teaching out 
the old program in addition to starting the new versions of the programs. R. Kunka asked if the 
numbers include ITA-funded programs. B. Beacham explained that yes, everything that VCC 
delivers within the budget is included in the plan. 
 

All in favour. Motion carried. 
 d) Canadian Business Management 

Practicum Update 
T. Rowlatt reminded Council that this update was requested by Curriculum Committee in August 
2017. D. Innes presented the update, and advocated for continuing to consider built-in flexibility 
for new programs to make certain alterations to programs. 
 

D. Innes explained that the department is looking into a two-pronged approach with using faculty 
member’s industry contacts and, when necessary, using a third-party recruiter. There will no be 
extra cost to the students if the services of the recruiter are obtained. 
 

J-E. Zakoor asked about cohort numbers, and stressed the idea of equity in the placements 
between the industry contact placements and recruiter placements. She also referred to equity in 
whether certain placements are paid or unpaid. D. Innes assured Council that these are unpaid 
practicums. He also explained that all the proper affiliation agreements will be in place, and that 
an instructor will conduct site visits during the practicum. 
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Item Topic Discussion 
D. Innes explained that they are currently trying to set the students up for success in their 
practicums by preparing students for better jobs during their summer term this year. Through 
this, they will gain more experience for the practicum, which, in turn, will be beneficial when 
seeking employment after graduation. D. Innes noted that students will likely not be placed in 
supervisory roles, but will still hold positions with some responsibilities. 
 

T. Rowlatt inquired about the next steps. D. Innes explained that they have started the process 
for procurement with the third-party company, and that the department has secured some 
company interest. In September, the department will have a better idea of how to proceed. 

7.  Committee Reports 
a) Curriculum Committee Reports 

i) New course: ELSK 0730 
Communication for Engineering 
and Technology 

Motion: Moved by D. Branter and seconded THAT Education Council approve the new course: 
ELSK 0730 Communication for Engineering and Technology. 
 

D. Branter explained that this course was taught previously at VCC, and is now returning in 
response to a need. A minor grammatical error was noted in the second course learning outcome. 
 

All in favour. Motion carried. 
ii) New Course: VOVI 0100 

Introduction to Assistive 
Technology for Visually Impaired 

Motion: Moved by D. Branter and seconded THAT Education Council approve the new course: 
VOVI 0100 Introduction to Assistive Technology for Visually Impaired. 
 

R. Dilek explained that there have been many requests for this course, as instructors are teaching 
the assistive technology while they are teaching the courses. This takes away from teaching 
course content. As well, it will promote greater student success for those students who transfer 
departments with prior knowledge of what assistive technology is most beneficial to them. 
 

All in favour. Motion carried. 
iii) New Course: ENGL 0992 Technical 

and Professional English  
Motion: Moved by D. Branter and seconded THAT Education Council approve the new course: 
ENGL 0992 Technical and Professional English. 
 

M. Buxton requested a change to the CDAF, as the course is not intended to replace 1084/1076, 
but offer students another option for English courses, particularly those who wish to enter the 
LPN program. D. Sargent clarified that it would be entry into the Practical Nursing program, not 
LPN. She also asked for clarification if this would be completed equivalent to English 12, and this 
was confirmed. 
 

R. Kunka expressed caution with using the “ABE” acronym, as not everyone may be familiar with 
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Item Topic Discussion 
it, and requested it be used in full at least once in the documentation. T. Rowlatt acknowledged 
this, and Council will keep an eye on future documentation. 
 
All in favour. Motion carried. 

iv) New Program documents: 
Associate of Science 

Motion: Moved by D. Branter and seconded THAT Education Council approve the new program 
documents for the Associate of Science program, including the PCG and eight new course 
outlines. 
 

D. Wells explained the process of crafting the PCG, which has attempted to keep the language 
simple and flexible to include later courses that may be developed. There are multiple specialized 
streams that students can create, such as the Biology Pre-Major flexible pathway. 
 

T. Thomson asked if there were courses in the PCG that do not exist yet. D-L. Van explained that 
through conversation with Curriculum Committee, it was recommended to remove these courses 
and include more flexible language that would encompass all future course development without 
needing to bring the PCG through governance with each addition. 
 

J. Theny asked if there is the physical capacity on campus for all of the expected costs. D. Wells 
believes it will come through the campus master plan, as second-year science labs are required, 
particularly to teach the Organic Chemistry courses. T. Rowlatt noted that all of the new second-
year courses have an implementation date of 2020. 
 

T. Rowlatt acknowledged that there was some concern around student support in the Learning 
Centre for these courses, and invited J. Wallace to speak. J. Wallace advocated for thinking about 
putting supports in place for these new courses, as the Learning Centre has indicated that they 
are not ready to tutor the second-year science courses. The Learning Centre will still provide 
support for the first-year courses. T. Rowlatt let Council know that initial conversations with S. 
Lew and E. Simpson have taken place, and D. McMullen added that there are scheduling changes 
that can be made to better accommodate labs. 
 

All in favour. Motion carried. T. Rowlatt will bring the documents forward to the next Board 
meeting for the credential to be approved. 

v) Revised Program documents: 
Music Diploma 

Motion: Moved by D. Branter and seconded THAT Education Council approve the revised Music 
diploma documents, including the PCG and course outlines. 
 

6



VCC EDUCATION COUNCIL MINUTES – MARCH 13, 2018 - DRAFT 
PAGE 5 OF 7 

Item Topic Discussion 
D. Branter explained that these are significant revisions to the Music diploma program, and noted 
that there are some errors in the documentation that have been revised. 
 

K. Morrison added that the current diploma has been around for more than 40 years, and this 
revision was intended to streamline the current diploma program. Students will still be able to 
specialize in addition to their core instrument/composition studies. 
 

D. Sargent noted that the Department Faculty and Staff consultation sections of the CDAF were 
blank, and requested these be updated. K. Morrison explained that continuous discussions have 
occurred within the department over the last 4-5 years, and this will be included in the 
documentation. 
 

All in favour. Motion carried. 
vi) New courses: Preparatory Music Motion: Moved by D. Branter and seconded THAT Education Council approve the eight new 

Preparatory Music courses.  
 

K. Morrison explained that these new courses will prepare applicants for the Music Diploma for 
successful entry into the program. In particular, these courses are aimed at students with non-
traditional music backgrounds whose skills and theory knowledge need upgrading. These courses 
will greatly assist with retention, as students will be able to upgrade their skills as well as access 
some of the regular diploma theory courses at the same time without having to extend their 
program duration. 
 

All in favour. Motion carried. 
b) Policy Standing Committee 

i) C.3.2 Program Review & Renewal 
Motion: Moved by J-E. Zakoor and seconded THAT Education Council recommend THAT the 
Board of Governors approve the revised C.3.2 Program Review & Renewal policy and procedures.  
All in favour. Motion carried. 

ii) D.3.6 Admissions D. McMullen presented the revised policy. A new section on Other Admission Requirements has 
been added, which includes Criminal Record Checks and immunization requirements. A new 
Procedure #2 was also added in response to an ongoing province-wide issue. D. McMullen also 
noted that auditors will be present next week reviewing VCC’s processes for admission and 
registration. There was no discussion on these additions. 
 

Education Council agreed to send the revised D.3.6 Admissions policy and procedures out for 
Community Feedback. 
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Item Topic Discussion 
iii) C.1.6 Registration T. Rowlatt let Council know that much discussion has occurred around this policy since December.

The controversial clause still requires more time to discuss, however, the Registrar’s Office still
has other items in the policy that are important to streamlining the process – such as deactivating
inactive students. D. McMullen explained that, currently, no student is deactivated at the College,
and this is creating huge licencing fees for Office 365 and greatly affects Student Development
services.

T. Thomson confirmed that if another version of the two-registration clause were to return, it
would go through the governance cycle again. T. Rowlatt confirmed it would return through
governance.

Education Council agreed to send the new C.1.6 Registration policy and procedures out for 
Community Feedback. 

c) Appeals Oversight Committee D. Sargent updated Council on the February 7, 2018 meeting, where the Committee looked at a
draft structure for the online Tribunal Training program. Committee gave some feedback, and the
next step will be working with CID. The next meeting will be held on April 4, with one agenda item
reviewing the tribunal level of authority and recommendations and/or decisions each tribunal
type can make.

d) Program Review & Renewal
Committee

J-E. Zakoor informed the Council that Action Plan presentations from the Deans and the 
adjudication of Curriculum Development Funds have been completed. These funds have been 
decided and that information will be submitted to EDCO soon. The Quality Assurance Process 
Audit Institution Briefing will occur on April 12, 2018.

8. Research Report E. Ting reported that the current priority for the REB are the applications that have been
submitted for the President’s Research Fund, and the Committee will be meeting on Friday to
adjudicate. She updated Council that the higher risk proposal mentioned at the previous meeting
was not ready to come forward to the REB, and will come through next month instead. She also
detailed a new request from a researcher asking for an acknowledged completion form of their
work. A flyer was included in the package for the REB workshops to be held this spring.

9. Chair Report T. Rowlatt reported that the next Board meeting will be held in early April. The last month has
been full of various committee meetings, as well as intense preparation for the CourseLeaf
rollout. He noted there are still a few tweaks to make with CourseLeaf, but overall the approval
side is looking good.

10. Student Report K. Sanchez reported that the SUVCC held a General Meeting last month where bylaw changes
were voted upon, and one noteworthy change was the organization of student representatives
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and Board of Director participation. Previously, participation was related to the program the 
student was in. Now, participation is more flexible, and students are able to participate based on 
what identity group they identify with, their campus location, and/or the level of director 
engagement for their program. 

11.  Pending Items Annual Update/Report Deans and Directors – School of Trades, Technology & Design 
12.  Next meeting April 10, 2018, 3:30-5:30, Room 240 DTN 
13.  Adjournment Motion: Moved by D. Branter and seconded THAT Education Council adjourn the March 13, 2018 

meeting. All in favour. Motion carried. The meeting was adjourned at 5:29pm. 
 

ATTENDEES:  Todd Rowlatt Jo-Ellen Zakoor David Branter Paul Yeung 
 Dave McMullen Kathryn McNaughton Andrew Candela Taryn Thomson 
 Janet Theny Elle Ting Debbie Sargent David Wells  
 Kimberly Sanchez Karen Crossett Robert Kunka   
 

REGRETS: Nona Coles Ali Sayad Mousavi Asad Mike Tunnah   
     
GUESTS: Gordon McIvor Jane Shin Angela Liang Tami Pierce 
 Brian Beacham Rita Dilek Margaret Buxton Karen Shortt 
 Ken Morrison Dennis Innes Judith Wallace Diem-Ly Van 
  
RECORDING SECRETARY: Carlie Deans 
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For more infromation about Academic Scheduling please refer to: andPolicy 3.13 Academic Schedule Procedures

Canada Day Wednesday July 1st 2020

2020
March April May June July August

BC Day Monday August 23rd 2020

2019 2020
September October November December January February

VCC Day 6th November, 2019 (1st Wednesday in November) Victoria Day Monday May 18th 2020

Friday April 10th 2020
Easter Monday Monday April 13th 2020

Monday November 11th 2019
Family Day Monday February 10th 2020

Holiday Closure 24th December 2019 to January 1st 2020
Good Friday

Academic Schedule 2019-20
Terms and Breaks Statutory Holidays

Fall Term 2019 3rd September 2019 to 20st December 2019 Labour Day Monday September 2nd 2019
Winter Term 2020 2nd January 2020 to 30th April 2020 Thanksgiving Monday October 14th 2020
Spring/Summer Term 2020 1st May 2019 to 31st August 2020 Remembrance Day
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Academic Schedule/Calendar Program/Course Delivery 2019/20

K:\Education Council Assistant\EDUCATION COUNCIL\MEETINGS\EDCO 2018\edco-2018-04-10\MASTER Academic Schedule 2019-20 Version 1 - Starting Point
Printed : 2018-03-27

Program Notes: Fall    
2019

Winter 
2020

Spring 
2020

Summer 
2020

ABE Lab - Purple Door - Computer Studies Self paced   

ABE Youth Program Self-paced, Continuous intake   
Access to Career Education - Career Programming class-based and self-paced   
ASL & Deaf Studies - ASL Level 1 Part-Time   
ASL & Deaf Studies - ASL Level 2 Part-Time 
ASL & Deaf Studies - ASL Level 3 Part-Time 
ASL & Deaf Studies - Certificate Full-Time 

Basic Education  - Computers Self-paced, Continuous intake   
Basic Education - English Class based, Self-paced, Continuous intake    

Basic Education - Math Class-based, Self-paced, Continuous intake    

Basic Education - Outreach Self-paced, Continuous intake   
College and Career Access - English & Social Sciences (CCA) - Self-paced, Continuous intake    
College and Career Access - English Skills and Prep (CCA) - Class-based   
College and Career Access - Math & Sciences (CCA) - Self-paced, Continuous intake    
College Foundation - Biology Class based    
College Foundation - Chemistry Class based    
College Foundation - English Class based   
College Foundation - Law Class based  
College Foundation - Math Class based    
College Foundation - Physics Class based   
College Foundation - Psychology Class based  

Community & Career Education - Career Awareness (CCED) Full - Time 
Community & Career Education - Computer Applications (CCED) Part-Time 
Community & Career Education - Food Servces Careers (FSCR) Full-Time 
Community & Career Education - Managing Your Money (CCED) Part-Time 
Community & Career Education - Reading & Writing Level 3 (CCED) Part-Time 
Community & Career Education - Reading & Writing Level 4 (CCED) Part-Time 
Community & Career Education - Retail & Hospitality Careers (REHC) Full-Time 
Dance - Diploma Cohort, Class based 
Deaf & Hard of Hearing - ASL and Literacy Grouped classes  
Deaf & Hard of Hearing - Job Readiness 
Deaf & Hard of Hearing - Speechreading   
English as Another Language - CELBAN Prep Class based   

School of Arts and Science

Non-term based courses and/or programs: Fall outside the term based schedule and are developed based on the number of hours or weeks required to complete the 
course and/or program (as reflected in the Program Content Guide and/or Course Outline).
Term based courses: Classes are generally held over a 3-4 month period. The exact dates vary from year to year depending on national, provincial and civic holidays but 
typically are held in the September-December period, the January-April period, and the May-August period.

For actual program and course start dates, as not all programs start at the beginning of each term, please contact the Registrar's Office or visit www.vcc.ca 
Programs/Courses.

Terms when programs start
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K:\Education Council Assistant\EDUCATION COUNCIL\MEETINGS\EDCO 2018\edco-2018-04-10\MASTER Academic Schedule 2019-20 Version 1 - Starting Point
Printed : 2018-03-27

Program Notes: Fall    
2019

Winter 
2020

Spring 
2020

Summer 
2020

Building Manager Certificate   
Building Service Worker   
Business and Technical Writing Certificate   
Business Leadership and Management Certificate   
Canadian Gemmological Association Diploma Accelerated 
Canadian Gemmological Association Diploma Part-Tine 
Counselling Skills Certificates (Addictions & Community Counselling Programs)   

Creative Writing   
Early Childhood Education 
Fashion Design & Production Diploma 
Fashion Merchandising   
Interior Design   
Jewellery - Non-credit   
Languages   
Leadership Certificate   
Makeup Artistry Certificate   
Management Skills for Supervisors Certificate   

MasterValuer Appraisal Certificate of Completion 
Medical Device Reprocessing Technician  
NETT (Networking Technology) Program   
Paralegal   
Samsung Appliance Repair Technician Program -- Entry Pathways  
Samsung Appliance Repair Technician Program -- Professional Pathways

 

Small Business   
Sport and Recreation Management Certificate   
Tea Sommelier   
Volunteer Management   
Wedding and Event Management Certificate   
Wine Sommelier   
This Academic Schedule is subject to change
Non-term based courses and/or programs: Fall outside the term based schedule and are developed based on the number of hours or weeks required to complete the 
course and/or program (as reflected in the Program Content Guide and/or Course Outline).
Term based courses: Classes are generally held over a 3-4 month period. The exact dates vary from year to year depending on national, provincial and civic holidays but 
typically are held in the September-December period, the January-April period, and the May-August period.

For actual program and course start dates, as not all programs start at the beginning of each term, please contact the Registrar's Office or visit www.vcc.ca 
Programs/Courses.

Terms when programs startCentre of Continuing Studies
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Program Notes: Fall    
2019

Winter 
2020

Spring 
2020

Summer 
2020

Access to Practical Nursing 
Acute Care Skills for Health Care Assistants Non-term based  
Bachelor of Science (Nursing) Year 1 Entry 
Bachelor of Science (Nursing) Advanced Entry 
Certified Dental Assisting - Distance Delivery Non-term based - monthly intakes   
Certified Dental Assisting (on-site) Non-term based 
Dental Hygiene Non-term based 
Dental Reception Coordinator Non-term based  
Dental Technology 
Denturist 
Health Care Assistant Non-term based   
Health Care Assistant - ESL 
Health Unit Coordinator Non-term based  
Medical Lab Assistant Non-term based  
Occupational/ Physical Therapist Assistant Non-term based  - Year 1 
Pharmacy Technician Non-term based  
Practical Nursing  
Pre-Health Sciences 
This Academic Schedule is subject to change

School of Health Sciences - no changes per KS email Feb 26/18 sp

Non-term based courses and/or programs: Fall outside the term based schedule and are developed based on the number of hours or weeks required to complete the 
course and/or program (as reflected in the Program Content Guide and/or Course Outline).
Term based courses: Classes are generally held over a 3-4 month period. The exact dates vary from year to year depending on national, provincial and civic holidays but 
typically are held in the September-December period, the January-April period, and the May-August period.

For actual program and course start dates, as not all programs start at the beginning of each term, please contact the Registrar's Office or visit www.vcc.ca 
Programs/Courses.

Terms when programs start
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K:\Education Council Assistant\EDUCATION COUNCIL\MEETINGS\EDCO 2018\edco-2018-04-10\MASTER Academic Schedule 2019-20 Version 1 - Starting Point
Printed : 2018-03-27

Program Notes: Fall    
2019

Winter 
2020

Spring 
2020

Summer 
2020

Administrative Assistant   
Applied Business Technology   
Asian Culinary Arts  
Baking & Pastry Arts - ACE-IT Foundation 
Baking & Pastry Arts - Apprentice Level 1 
Baking & Pastry Arts - Apprentice Level 2 
Baking & Pastry Arts - Apprentice Level 3 
Baking & Pastry Arts - Artisan Baking   
Baking & Pastry Arts - Artisan Baking International  
Baking & Pastry Arts - Pastry   
Baking & Pastry Arts - Pastry - (ESL) 
Baking & Pastry Arts - Pastry (International 5 months)  
Cook Apprentice (monthly intake)    
Culinary Arts High School  
Executive Assistant   
Hospitality Management - Degree 
Hospitality Management - Degree (Executive Chort) 
Hospitality Management - Diploma  
Legal Administrative Assistant  
Medical Office Assistant  
Medical Transcriptionist 
Culinary Arts Diploma (International)   
Professional Cook 1    
Professional Cook 1 ESL  
Professional Cook 2    
This Academic Schedule is subject to change

School of Hospitality, Food and Business- update Mar 7/18 sp per email from DI

Non-term based courses and/or programs: Fall outside the term based schedule and are developed based on the number of hours or weeks required to complete the 
course and/or program (as reflected in the Program Content Guide and/or Course Outline).
Term based courses: Classes are generally held over a 3-4 month period. The exact dates vary from year to year depending on national, provincial and civic holidays but 
typically are held in the September-December period, the January-April period, and the May-August period.

For actual program and course start dates, as not all programs start at the beginning of each term, please contact the Registrar's Office or visit www.vcc.ca 
Programs/Courses.

Terms when programs start
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Program Notes: Fall    
2019

Winter 
2020

Spring 
2020

Summer 
2020

Certificate in Online/eLearning   
Provincial Instructor Diploma   
This Academic Schedule is subject to change

School of Instructor Education

Non-term based courses and/or programs: Fall outside the term based schedule and are developed based on the number of hours or weeks required to complete the 
course and/or program (as reflected in the Program Content Guide and/or Course Outline).
Term based courses: Classes are generally held over a 3-4 month period. The exact dates vary from year to year depending on national, provincial and civic holidays but 
typically are held in the September-December period, the January-April period, and the May-August period.

For actual program and course start dates, as not all programs start at the beginning of each term, please contact the Registrar's Office or visit www.vcc.ca 
Programs/Courses.

Terms when programs start
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Academic Schedule/Calendar Program/Course Delivery 2019/20

K:\Education Council Assistant\EDUCATION COUNCIL\MEETINGS\EDCO 2018\edco-2018-04-10\MASTER Academic Schedule 2019-20 Version 1 - Starting Point
Printed : 2018-03-27

Program Notes: Fall    
2019

Winter 
2020

Spring 
2020

Summer 
2020

Automotive Collision - Apprentice Level 1 
Automotive Collision - Apprentice Level 2 
Automotive Collision - Apprentice Level 3  
Automotive Collision and Refinishing - High School 
Automotive Collision and Refinishing - RayCam 

Automotive Collision and Refinishing Diploma   
Automotive Collision and Refinishing Technician - Foundation   
Automotive Collision Glass Technician Apprentice 
Automotive Paint and Refinishing Prep Apprentice  
Automotive Refinishing - Prep Foundation 
Automotive Refinishing Prep Apprentice 
Automotive Refinishing Prep High School 
Automotive Service Technician - E-pprentice  
Automotive Service Technician - Foundation   
Automotive Service Technician Apprentice  - ACE-IT Britannia  
Automotive Service Technician Apprentice Level 1 
Automotive Service Technician Apprentice Level 2    
Automotive Service Technician Apprentice Level 3   
Automotive Service Technician Apprentice Level 4   
Automotive Service Technology Diploma 2 year program   
CAD and BIM - Architectural (Previously Drafting) 
CAD and BIM - Architectural, Civil, Structural (Previously Drafting) 
CAD and BIM - Citation (4 months) (Previously Drafting) 
CAD and BIM - Diploma streams (Previously Drafting) 
CAD and BIM - Steel Detailing (Previously Drafting) 
Hair Design   
Hair Design High School 
Heavy Mechanical - Foundation   
Heavy Mechanical Trades Apprentice Level 1   
Heavy Mechanical Trades Apprentice Level 2   
Heavy Mechanical Trades Apprentice Level 3   
Heavy Mechanical Trades Apprentice Level 4 - CT  
Heavy Mechanical Trades Apprentice Level 4 - HD 
Jewellery Art and Design 
Skin and Body Therapy   
Visual Communication Design (previously Digital Graphic Design)  

This Academic Schedule is subject to change
Non-term based courses and/or programs: Fall outside the term based schedule and are developed based on the number of hours or weeks required to complete the 
course and/or program (as reflected in the Program Content Guide and/or Course Outline).
Term based courses: Classes are generally held over a 3-4 month period. The exact dates vary from year to year depending on national, provincial and civic holidays but 
typically are held in the September-December period, the January-April period, and the May-August period.

For actual program and course start dates, as not all programs start at the beginning of each term, please contact the Registrar's Office or visit www.vcc.ca 
Programs/Courses.

School of Trades, Technology and Design - changes made per email from BG. Additions in yellow Terms when programs start
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VCC Active Education Agreements
(updated 01/03/2018)

Page 1 of 5
VP Academic Office

School Program Partner Institute Type of Agreement Agreement 
Start Date

Agreement 
End Date

Details of Agreement

Arts & Sciences Dance Diploma Arts Umbrella Affiliation agreement May 18, 2010 Review annually in 
June

Joint collaboration of Dance Diploma

Arts & Sciences Arts & Sciences BC Transfer - System Wide Agreement on Arts 
& Sciences collaboration

MOA April 1, 2012 ongoing Collaborative learning across members of the BC 
Transfer System engaged in Arts & Sicences

Arts & Sciences EAL Pathways Ministry of Technology, Innovation and 
Citizens Services

License agreement October 1, 2013 October 1, 2018 License agreement for curricula titled 
"Communication for Accounting and Communication 
for Engineering

Arts & Sciences EAL Pathways Ministry of Technology, Innovation and 
Citizens Services

License agreement March 31, 2014 March 31, 2019 License agreement for ESL Pathways curriculum

Arts & Sciences EAL Pathways Ministry of Technology, Innovation and 
Citizens' Services

License Agreement March 1, 2014 March 1, 2021 License agreement between Minister of Technology, 
Innovation and Citizens' Services and VCC for English 
Language program curriculum

Arts & Sciences Basic Education & CCA Ray-Cam Letter of Agreement September 1, 2017 June 2018 Delivery of literacy to fundamental level reading, 
writing and math

Arts & Sciences UT Engineering SFU Transfer Agreement June 1, 2014 ongoing Pathway transfer agreement SFU/VCC to ladder 
students into SFU's Engineering Certificate

Arts & Sciences UT Computing Science SFU Transfer Agreement October 1, 2014 ongoing Pathway transfer agreement SFU/VCC to ladder 
students into SFU's Computer Science & Software 
Systems Certificate

Arts & Sciences LINC YMCA of Greater Vancouver Letter of Understanding April 1, 2016 March 2019 Collaboration between YMCA and VCC to enable use 
of services to meet new immigrant needs

College-wide General Adler University MOU December 2017 December 2020 To explore partnership possibilities for students and 
employees that improve health, access to educational 
opportunities.

College-wide General BCIT MOU July 22, 2013 July 22, 2018 To foster applied research and research services 
cooperatively

College-wide General BCIT, SFU, VCC MOU March 2013 Ongoing BCIT, SFU and VCC agree to work together to explore 
opportunities for collaboration and joint initiatives

College-wide Dual credit Burnaby School District 41 - dual credit MOU March 1, 2015 March 1, 2018 Dual credit programming

College-wide Health field Canada India Network Society, BCIT, VCC MOU July 2010 ongoing collaboration between Canada and India in the health 
field

College-wide Practicum placements Douglas College Agreement February 22, 2016 February 21, 2021 Practicum placements 
College-wide Business Management, 

Early Childhood, 
Hospitality Management

Griffiths University Articulation Agreement February 1, 2009 Agreement outdated 
and currently under 
review

Articulation agreement for Business Management, 
Early Childhood, Hospitality Management programs

College-wide Expand educational 
pathways

Justice Institute of BC MOU March 1, 2015 February 1, 2020 Expand educational pathways
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VCC Active Education Agreements
(updated 01/03/2018)

Page 2 of 5
VP Academic Office

School Program Partner Institute Type of Agreement Agreement 
Start Date

Agreement 
End Date

Details of Agreement

College-wide Data collection Ministry of Advanced Education Agreement 2010 ongoing Data collection and reporting processes for the 
Central Data Warehouse and Student Transitions 
Project

College-wide Collaboration with AVED Native Education College Affiliation agreement July 1, 2012 July 1, 2017 Collaboration with Ministry of Advanced Education. 
Renewal under discussion with Dean and VP 
Academic

College-wide Agency grants and awards Natural Sciences and Engineering Research 
Council of Canada (NSERC)

Agreement January 1, 2013 March 31, 2018 Agreement on the administration of agency grants 
and awards by research institutions

College-wide Agency grants and awards Social Sciences and Humanities Research 
Council of Canada (SSHRC)

Agreement January 1, 2013 March 31, 2018 Agreement on the administration of agency grants 
and awards by research institutions

College-wide Aboriginal Education Vancouver School Board School District 39 Agreement December 1, 2013 December 1, 2020 Cooperation agreement between VCC and VSB to 
pursue education for aboriginal youth - signed 

College-wide Dual credit Vancouver School District 39 - dual credit MOU January 1, 2015 January 1, 2018 Dual credit programming
College-wide Student Development VCC Student Union (SUVCC) MOU January 1, 2018 December 31, 2022 Joint partnership to co-establish the Office of 

Ombudsperson
Continuing Studies Paralegal Diploma and 

Certificate program
Athabasca University Articulation Agreement May 14, 2007 agreement outdated, 

needs to be reviewed
Paralegal Certificate and Diploma programs

Continuing Studies Counseling Skills & 
Substance Abuse 
Certificate programs

Athabasca University Articulation Agreement September 8, 2009 agreement outdated, 
needs to be reviewed

Transfer credit agreement for VCC Counseling Skills & 
Substance Abuse Certificate programs

Continuing Studies Business Leadership & 
Management Certificate 
programs

BCIT Articulation Agreement January 1, 2010 agreement outdated, 
needs to be reviewed

Business Leadership & Management Certificate 
programs

Continuing Studies Health City Centre Cares Society Affiliation agreement June 1, 2015 Jun 1, 2020 Practicum placements 
Continuing Studies Paralegal Diploma Royal Roads University (RRU) MOU April 1, 2016 April 1, 2021 Agreement of a block transfer from VCC to RRU
Continuing Studies Samsung Training 

Certificate
Samsung Electronics Canada MOA May 10, 2016 May 1, 2019 VCC to deliver two specific Samsung courses 

(Measurements & Instrumentation in Samsung 
Continuing Studies Early Childhood Education School District 74 Gold Trail MOU & Affiliation 

Agreement
September 1, 2015 September 1, 2018 Dual credit programming - Early Childhood Education

Health Sciences Health Care Assistant Aboriginal Community Career Services 
Employment Society

Affiliation agreement January 29, 2018 December 7, 2018 Delivery of an Access to Health Care Program

Health Sciences Copyright Agreement National Dental Assisting Examining Board Affiliation Agreement effective 2004 ongoing Copyright agreement to deliver National Dental 
Assisting Examining Board's Clinical Practice 

Health Sciences BScN program University College of the Fraser Valley Agreement February 1, 2007 ongoing UCFV grants right and license to VCC to use the 
program curriculum for the BScN program

Health Sciences Occupational Physical 
Therapist Assistant

University of Northampton Articulation Agreement August 1, 2014 ongoing Articulation agreement for Occupational Physical 
Therapist program

Health Sciences LPN Perioperative Vancouver Coastal Health MOA April 18, 2016 Ongoing Transfer LPN Perioperative curriculum ownership to 
VCC

Health Sciences Health Care Assistant Vancouver School Board School District 39 Affiliation agreement January 1, 2016 Ongoing Agreement to allowed up to 4 high schhol students to 
enter the Health Care Assostant program each year
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VCC Active Education Agreements
(updated 01/03/2018)

Page 3 of 5
VP Academic Office

School Program Partner Institute Type of Agreement Agreement 
Start Date

Agreement 
End Date

Details of Agreement

Hospitality, Food Studies 
& Applied Business

Applied Business 
Technology (ABT) online 
collaborative program

BC Campus MOU April 1, 2016 Ongoing Applied Business Technology (ABT) collaborative 
program

Hospitality, Food Studies 
& Applied Business

Culinary Arts - PC1 
Foundation Dual Credit

Langley School District #35 MOU September 1, 2017 August 31, 2018 Culinary Arts - PC1 Foundation Dual Credit

Hospitality, Food Studies 
& Applied Business

Culinary Arts - PC1 
Foundation Dual Credit

Maple Ridge/Pitt Meadows School District 
#42

MOU September 1, 2017 August 31, 2018 Culinary Arts - PC1 Foundation Dual Credit

Hospitality, Food Studies 
& Applied Business

Culinary Arts - PC1 
Foundation Dual Credit

North Vancouver School District #44 MOU September 1, 2017 August 31, 2018 Culinary Arts - PC1 Foundation Dual Credit

Hospitality, Food Studies 
& Applied Business

Culinary Arts - PC1 
Foundation Dual Credit

Howe Sound School District #48 MOU September 1, 2017 August 31, 2018 Culinary Arts - PC1 Foundation Dual Credit

Hospitality, Food Studies 
& Applied Business

Hospitality Management 
Diploma Program

Blue Mountains International Hotel 
Management School (BMIHMS)

Articulation Agreement November 1, 2015 ongoing Articulation agreement between BMIHMS and VCC

Hospitality, Food Studies 
& Applied Business

Bachelor of Hospitality 
Management Program

Canadian Tourism College Articulation Agreement September 1, 2018 August 31, 20121 Articulation agreement between VCC & CTC

Hospitality, Food Studies 
& Applied Business

Bachelor of Hospitality 
Management Program

Eton College Articulation Agreement June 2013 ongoing Transfer of Eton College students into 3rd year of 
Bachelor of Hospitality Management at VCC

Hospitality, Food Studies 
& Applied Business

Hospitality Management 
Diploma Program

Cornerstone College Articulation Agreement September 1, 2018 August 31, 2021 Articulation agreement between Cornerstone College 
and VCC

Hospitality, Food Studies 
& Applied Business

Hospitality Management 
Diploma Program

Glion Institute of Higher Education (GIHE) Articulation Agreement January 19, 2016 January 1, 2017 - 
Renewal in progress

Recognizes VCC as a bridging pathway into GIHE

Hospitality, Food Studies 
& Applied Business

Hospitality Management 
Diploma Program

Les Roches International School of Hotel 
Management

Articulation Agreement January 1, 2016 January 1, 2021 Articulation agreement between Les Roches and VCC

Hospitality, Food Studies 
& Applied Business

Hospitality Management 
Diploma Program

Royal Roads University (RRU) Articulation Agreement April 1, 2016 April 1, 2021 MOU to block transfer from VCC to RRU

Hospitality, Food Studies 
& Applied Business

Bachelor of Hospitality 
Management Program

Royal Roads University (RRU) Articulation Agreement April 1, 2016 April 1, 2021 MOU for admission requirement between RRU and 
VCC

Indigenous Education Culinary Arts Pre-Trades 
Foundation program

Ministry of Advanced Education (AVED) Agreement October 29, 2015 ?? Shared cost arrangement between AVED and VCC

Library Integrated Library 
Systems agreement

BCIT MOU not dated Review annually  Integrated Library Systems agreement
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VCC Active Education Agreements
(updated 01/03/2018)

Page 4 of 5
VP Academic Office

School Program Partner Institute Type of Agreement Agreement 
Start Date

Agreement 
End Date

Details of Agreement

School of Instructor 
Education

Provincial Instructors 
Diploma

BC Construction Safety Alliance Service Agreement January 1, 2014 Ongoing Delivery of Train the Safety Trainer

School of Instructor 
Education

Provincial Instructors 
Diploma

BC Ferries Service Agreement Renewal pending Delivery of PIDP

School of Instructor 
Education

Provincial Instructors 
Diploma

Canadian Society for Training and 
Development

MOU January 1, 2015 ongoing Development and delivery of two CSTD exam 
preparation online courses

School of Instructor 
Education

Provincial Instructors 
Diploma

College of the North Atlantic - Qatar (CNAQ) Partnership Agreement March 1, 2016 August 1, 2017 Partnership agreement between CNAQ and VCC

School of Instructor 
Education

Provincial Instructors 
Diploma

Goldcorp Service Agreement Renewal pending Delivery of PIDP

School of Instructor 
Education

Provincial Instructors 
Diploma

Justice Institute of BC Articulation Agreement February 2, 2016 February 1, 2019 Articulation agreement between JIBC associate 
certificate and VCC PIDP

School of Instructor 
Education

Provincial Instructors 
Diploma

Nicola Valley Institute of Technology Transfer Agreement March 2009 ongoing Transfer agreements between NVIT for delivery of 
Native Adult Education Diploma and VCC for PIDP

School of Instructor 
Education

Provincial Instructors 
Diploma

Northwest Community College Articulation Agreement August 1, 2016 August 1, 2019 Delivery of PIDP

School of Instructor 
Education

Provincial Instructors 
Diploma

Okanagan College Articulation Agreement March 1, 2016 March 1, 2020 Transfer of PIDP courses with Okanagan College's 
Learner Centred Instructor Certificate

School of Instructor 
Education

Provincial Instructors 
Diploma

Province of BC, Intellectual Property Program License agreement February 25, 2014 ongoing License agreement between Province and VCC for the 
Provincial Instructor Diploma program curriculum

School of Instructor 
Education

Provincial Instructors 
Diploma

Selkirk College Teaching and Learning 
Institute

Articulation Agreement April 1, 2018 March 31, 2020 Transfer of PIDP courses with Selkirk College Teacing 
and Learning Institute 

School of Instructor 
Education

Provincial Instructors 
Diploma

SFU Letter of Intent August 1, 2016 Aug 2019 Delivery of SFU Master of Education cohorts 3 & 4 at 
VCC

School of Instructor 
Education

Provincial Instructors 
Diploma

Southern Alberta Institute of Technology Transfer Agreement July 1, 2016 June 30, 2021 Transfer agreements between SAIT courses and PIPD

School of Instructor 
Education

Provincial Instructors 
Diploma

Tribal Resources Investment Corporation Education Service 
Agreement

January 1, 2018 December 31, 2018 Delivery of PIDP

School of Instructor 
Education

Provincial Instructors 
Diploma

University of Fraser Valley Transfer Agreement September 1, 2016 August 1, 2020 Transfer agreements between PIDP to UFV Bachelor 
of Adult Education

School of Instructor 
Education

Provincial Instructors 
Diploma

University of Victoria Transfer Agreement October 1, 2014 October 1, 202 Transfer agreement UVIC Certificate in Adulty 
Continuing Education and VCC's PIDP

Trades, Technology & 
Design

Automotive Automotive Industries Association (AIA) 
Canada

MOU July 1, 2016 July 1, 2018 Agreement between AIA Canada and VCC for use of I-
CAR training material

Trades, Technology & 
Design

Heavy Mechanical BCIT MOU June 1, 2014 June 1, 2044 Operation of the Annacis Island Campus

Trades, Technology & 
Design

Heavy Mechanical  BCIT MOU October 1, 2014 ongoing MOU with respect to inter-institutional non-academic 
student codes of conduct

Trades, Technology & 
Design

Auto Collision and 
Refinishing

BMW Canada MOU September 18, 2016 September 18, 2018 Access to BMW online training materials

Trades, Technology & 
Design

Trades Education Kwantlen University, University College of the 
Fraser Valley, VCC

MOU 2004 ongoing Collaboration around Trades education
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VCC Active Education Agreements
(updated 01/03/2018)

Page 5 of 5
VP Academic Office

School Program Partner Institute Type of Agreement Agreement 
Start Date

Agreement 
End Date

Details of Agreement

Trades, Technology & 
Design

Hair Design L'Oreal Contract June 1, 2013 May 1, 2020 L'Oreal access to VCC Hair Salon

Trades, Technology & 
Design

NASKARZ ('Never Again 
Steal Karz')

Vancouver Police Department and Ray-Cam 
Community Center

Partnership / Contract 2006 requires annual 
renewal upon mutual 
agreement

Collaboration to provide auto trades training for 
youth at risk through a non-base funded contract 
with Ray-Cam
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DECISION NOTE 
 
2 March 2018 
File: 

 
PREPARED FOR: Education Council 
 
ISSUE: Request for Suspension of Applied Technology for the Visually Impaired and Office 
Administration for the Visually Impaired Certificate Programs pursuant to Policy C.3.3 
 
Background: 
 
The Office Administration Certificate for the Visually Impaired and the Applied Technology for the 
Visually Impaired are two post-secondary certificate programs, lasting 12 and 16 months of full 
time study respectively. Originally designed in 1999, and undergoing several revisions starting in 
2003, the purpose of these programs was to provide students with the computing and 
communications skills to go on to further training or employment.  Students studied  towards 
obtaining employment in an office as a word processor/transcriptionist, or Microsoft Certified 
technician.  
 
These programs were intended to provide an alternative for visually impaired students to the 
regular Office Administration or related programs at VCC or other colleges. All the computer 
skills are taught using assistive technology for the visually impaired: screen reading with voice 
output or braille: or screen magnification, depending on the student’s visual acuity. They also 
emphasize using keyboard shortcuts, rather than using the mouse, which is not generally 
accessible to the visually impaired.  
 
Our department offers computer courses at an adult upgrading level, but naturally, the 
certificate program courses require much more advanced materials. However, we are finding it 
more and more difficult to locate instructional materials for these more advanced courses in an 
accessible format. The materials would have to give instructions using keyboard shortcuts 
instead of mouse clicks, and they would have to be a lot more verbally descriptive instead of 
providing screen shots. Our department does not currently have the resources to Modify 
available printed materials at the appropriate level.  
 
In addition, very few students are now registering for these courses. We do not have statistics 
for before 2010, but the trend is clear from the figures below. 
In 2010-11, 37 certificate courses were taken.  
In 2011-12, 9 students took 23 certificate courses. 
In 2012-13, 7 students took 28 certificate courses. 
In 2013-14, 8 students took 21 certificate courses. 
In 2014-15, 3 students took 5 certificate courses. 
In 2015-16, 1 student took 1 certificate course. 
In 2016-17, 2 students took 3 certificate courses. 
In 2017-18, 2 students will have taken 4 certificate courses. 

[insert name of meeting prepared for]  1 of 3 
[insert date of meeting]  
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Discussion: 
 
Given the unavailability of accessible textbooks at the appropriate level, and the steady decline 
in enrollment, the Visually Impaired Department believes that the best option would be to 
request a suspension for these two programs. Our goal will be to give the students enough skills 
with screen reading, magnification and keyboard shortcuts in our Basic level (adult upgrading) 
courses, so that they can attend the Office Administration and other programs available at VCC. 
The VI Department Leader has consulted the Office Administration Program and found that our 
students could attend that program on a half-time basis. In addition, VCC has enough licenses 
for the screen reading and magnification programs, so that they could be deployed at Office 
Admin if necessary. We have discussed this with students currently enrolled in our certificate 
program, and they have stated that they can handle the transition. 
 
Options: 
Option 1: Suspend the Office Administration for the Visually Impaired and Applied 
Technology for the Visually Impaired starting September 2018. 

Implications:   
• Ensure current certificate students acquire the skills they need to transition to the 

regular program at VCC or elsewhere. 
• Allow currently registered students to complete their courses but not registered for 

more courses in the program. 
• Consult more closely with Office Admin to see what skills are needed. 
• Consult with PAC and visually impaired community to check if they would 

recommend trying to continue the programs or to permanently discontinue them. 
 
Option 2: Continue the two certificate programs on a status-quo basis. 

Implications:  
• Since accessible textbooks are not available for the advanced courses in these 

certificates, and VI does not have resources to modify print books, we would not be 
able to offer the advanced courses. 

• We will be unable to fulfil our obligations to the students to enable them to 
complete their certificate programs. 

• Our reputation would suffer if we list courses and programs we cannot offer. 
 
RECOMMENDATION: 
 
Option 1: [description of Option 1 as it appears above] 
 

_ _  ___March 2, 2018__________ 
DECISION & SIGNATURE                                       DATE SIGNED 
David Wells 
Dean, School of Arts and Sciences 
 
_____________/____________   _______2 March 2018_______ 
DECISION & SIGNATURE                                       DATE SIGNED 
Rita Dilek 
Department Leader, Program for the Visually Impaired Department 

[insert name of meeting prepared for]  2 of 3 
[insert date of meeting]  
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ATTACHMENTS: [list them with numbers/letters] 
 
PREPARED BY: 
David Wells 
Dean, School of Arts and Sciences 
604-871-7000 x7318 
 
 
[Insert additional rows if needed] 

Reviewed  by  Initials Date 
Vice President Academic, 
Students and Applied Research 

  

Author   
 
 
 
[NOTES:   
 

[insert name of meeting prepared for]  3 of 3 
[insert date of meeting]  
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DECISION NOTE 

 
PREPARED FOR:  Education Council 
 
DATE:   April 10, 2018 
 
ISSUE:  Approval of changes to Music Diploma program and seven courses 
 

BACKGROUND: 
Revisions to the Music Diploma program and Music preparatory courses were presented and approved 
by Education Council at its March 13, 2018 meeting. Due to an oversight on my part, several courses 
were not included in the meeting agenda and were therefore not appropriately vetted and voted on.  
 
In the intervening weeks, the Music department has further communicated with the Registrar’s Office, 
and would prefer changing a few additional course numbers. This required several updates to the Music 
Diploma Program Content Guide as well. In total, the Music PCG and seven course outlines are being 
presented to Education Council. 
 
DISCUSSION: 
The PCG and seven course outlines are presented for the following reasons: 
 

• MUSC 1399 and MUSC 1499 were missed in the March EDCO agenda package.  
• MUSC 1155 (formerly MUSC 1154) and MUSC 1255 (formerly MUSC 1254) were missed in the 

March EDCO meeting, and are also changing course numbers from the March proposal at the 
request of the Registrar’s Office 

• Three preparatory Music courses had their course numbers adjusted. No other changes were 
made. These courses were approved at the March EDCO meeting with different course numbers 
and are returning only to update the course numbers: 

o MUSC 1030 (formerly MUSC 1020) 
o MUSC 1031 (formerly MUSC 1021) 
o MUSC 1033 (formerly MUSC 1023) 

• The PCG is updated to reflect the changes to course numbers to the courses listed above.  
 
Given the nature of the changes, I have not required the course number changes to return to Curriculum 
Committee. This is a small deviation from policy.  
 
RECOMMENDATION: 
THAT Education Council approve, in the form presented at this meeting, changes to the Music Diploma 
PCG and seven courses: MUSC 1030, MUSC 1031, MUSC 1033, MUSC 1155, MUSC 1255, MUSC 1399 and 
MUSC 1499.  
 
PREPARED BY:  Todd Rowlatt, Chair, Education Council 
 
DATE: March 28, 2018 
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Program Content Guide____________________________________________________________1 
 
GOAL 
The Music Diploma program is designed to prepare graduates to work as music professionals in emerging 
music and music-related professions. Graduates of the program may find employment in non-profit music 
and arts organizations or private music production facilities, or they may also become self-employed, 
entrepreneurial artists and teachers. 
 

ADMISSION REQUIREMENTS 
ACADEMIC REQUIREMENTS 

1) Grade 12 graduation, GED or equivalent 
Note: Applicants who have not graduated from high school may still be considered, with permission 
from the Music Department Leader. 

2) English 12 or Communications 12 with a pass, or equivalent 
 
All applicants to the Music Diploma program must submit a music application form. The form and further 
application information is found through www.vcc.ca/music. 
 
MUSIC REQUIREMENTS 
1. Audition requirements differ for each instrument. For specific audition requirements, see 
http://www.vcc.ca/media/vancouver-community-college/content-assets/documents/programs/music-
audition-requirements-diploma.pdf  
 
2. Entrance auditions and musicianship examinations are held from February through May. Applicants for 
admission to the Music Diploma program will write a diagnostic examination in theory and are tested on 
aural perception and rhythmic skills. Minimum standards are equivalent to Preparatory Music Theory 1 & 2 
(MUSC 1013 and MUSC 1033), and Preparatory Musicianship 1 & 2 (MUSC 1011 and MUSC 1031).  Students 
who are accepted at the audition but who require upgrading of theory and musicianship may register 
concurrently in the recommended preparatory courses (MUSC 1011, 1013, MUSC 1031 and MUSC 1033). 
Students may also register for the other preparatory-level courses (MUSC 1010, 1030, 1054, 1064) and the 
following diploma-level courses: MUSC 1305, MUSC 1319, and MUSC 2490 (instructor permission and 
available space required.  Students will be wait-listed until available space and instructor permission are 
confirmed). 
 
ENGLISH LANGUAGE PROFICIENCY REQUIREMENTS  
English language proficiency at an English 12 level, or equivalent 
Please note all English assessments must have been written in the previous calendar year, with the 
exception of English 12 taken in Canada. 
 
ADDITIONAL INFORMATION 
The Music Department is located at the Broadway Campus on the 3rd floor. Applications, along with 
transcripts and all supporting documents, will be accepted by VCC between November 1st and April 1st. An 
entrance audition or interview will be scheduled once all required documents are received. Applications 
received after April 1st will be considered subject to space availability. 
 
PRIOR LEARNING ASSESSMENT & RECOGNITION (PLAR): 
Generally, each course for which the student is requesting PLAR will require the following: 

1. Practical and/or written examinations that demonstrate ability at or above the final exam and 
learning outcomes of the VCC course in question. 

2.  A successful interview with the Music Department Leader and one other regularized music faculty 
member. 
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Program Content Guide____________________________________________________________2 
 
PROGRAM DURATION 
The Music Diploma is a two-year, four term program.  Maximum time for completion is five years. 
The average course load is 15.0 credits per semester. Students may not register for more than 18.0 credits 
without written permission from the Music Department Leader.  A minimum full-time course load is 11 credits 
per term.   Dropping below 11 credits requires approval from the Music Department Leader. Normally, students 
taking fewer than 11 credits in a term will not be entitled to individual instruction. In exceptional circumstances, 
students will be allowed to register for individual instruction with fewer than 11 credits total. However, in order 
for such an exception to apply, the student must have previously completed all academic and skills-course 
requirements for the term of individual instruction in which they are registering. 
 
Note that the Music Diploma requires a minimum of 60 credits for graduation. 
 
PROGRAM LEARNING OUTCOMES 

Upon successful completion of the Music Diploma, students will be able to: 
1. Perform/compose in solo and ensemble contexts in one or many idioms. 
2. Demonstrate critical awareness and the ability to self-evaluate, think and listen critically about core 

concepts of musicianship. 
3.  Demonstrate awareness of historical and contemporary styles and practices in academic, practical 

skills and other performance contexts. 
4. Meet or exceed standards of musical literacy appropriate at a second-year level of instruction. 
5. Demonstrate successful mastery of vocal, instrumental and/or compositional performance 

techniques. 
6. Promote themselves as professionals in the music industry and related professions. 

INSTRUCTIONAL ACTIVITIES, DESIGN AND DELIVERY MODE 
The Music Diploma is a full-time program. Most classes are scheduled Monday to Friday from 8:30 to 16:30, but 
evenings and weekends will sometimes be required for rehearsals, performances and other activities. 
A combination of classroom instruction, lab activities, rehearsals, performances, and outreach activities will be 
included in the program. 
 

EVALUATION OF STUDENT LEARNING 
Evaluations will be done throughout the program.  The evaluations will be based on quizzes, exams, juries (see 
below), assignments, and the assessment of practical skills in performance activities.  
 
In the skills exam week of each term, every student enrolled in individual instruction is required to perform a 
jury exam for a faculty committee. The committee members each submit a written analysis of the performance. 
The student receives copies of each analysis for review with their individual instructor. Jury exams are 
mandatory to receive an Individual Instruction grade. 
 

RECOMMENDED CHARACTERISTICS OF STUDENTS 
• Ability to communicate effectively verbally and in writing 
• Outstanding potential in area of specialization 
• Strongly motivated and proven ability to work to deadlines 
• Good organizational skills 
• Basic computer, word processing, and music notation software skills 

 
Note that the awarding of the Music Diploma requires specific levels of piano proficiency. The Music Department 
will provide clear guidelines for the required levels. Students are given the opportunity to demonstrate the 
required level of proficiency at their entrance audition or during the first two weeks of the fall term. In addition, 
VCC Music will offer “Class Piano” courses for which students should register in sequence, as required: MUSC 
1054, 1064, 1155, 1255.  MUSC 1155 and MUSC 1255 may be used as elective credits toward the VCC Bachelor 
of Applied Music degree. The successful completion of MUSC 1255 Class Piano 2 or equivalent will be considered 
as meeting the piano proficiency requirement for the diploma.
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Courses 

Term Course # Course Name and Description Credits 
1 MUSC 1301 Musicianship 1 3.0 
1 MUSC 1303 Theory and Practice of Music 1 3.0 
1 MUSC 1104 Performance Techniques 1 1.0 
1 MUSC 1305 Music in Context 1 3.0 
1 MUSC 1319 Music and Media 1 1.5 
1 MUSC 1310 Individual Instruction 1 2.0 
1 MUSC 2490 Performance Ensemble1 1.5 
  Total credits for Term 1 15.0 
    

2 MUSC 1401 Musicianship 2 3.0 
2 MUSC 1403 Theory and Practice of Music 2 3.0 
2 MUSC 1204 Performance Techniques 2 1.0 
2 MUSC 1405 Music in Context 2 3.0 
2 MUSC 1419 Music and Media 2 1.5 
2 MUSC 1410 Individual Instruction 2 2.0 
2 MUSC 2490 Performance Ensemble1 1.5 
  Total Credits for Term 2 15.0 
    

3 MUSC 2301 Musicianship 3 3.0 
3 MUSC 2303 Theory and Practice of Music 3 3.0 
3 MUSC 2104 Performance Techniques 3 1.0 
3 MUSC 2305 Musicology 12 3.0 
3 MUSC 2302 Electronic Music 1 3.0 
3 MUSC 2317 Jazz Improvisation 1 3.0 
3 MUSC 2307 Social Media for the Self-employed Musician 1.5 
3 MUSC 2310 Individual Instruction 3 2.0 
3 MUSC 2490 Performance Ensemble 1.5 
  Total Credits for Term 3 15.0 
    

4 MUSC 2401 Musicianship 4 3.0 
4 MUSC 2403 Theory and Practice of Music 4 3.0 
4 MUSC 2204 Performance Techniques 4 1.0 
4 MUSC 2405 Musicology 22 3.0 
4 MUSC 2402 Electronic Music 2 3.0 
4 MUSC 2417 Jazz Improvisation 2 3.0 
4 MUSC 2407 Career Opportunities for Musicians 1 1.5 
4 MUSC 2410 Individual Instruction 4 2.0 
4 MUSC 2490 Performance Ensemble 1.5 
  Total Credits for Term 4 15.0 

 

 Total Program Credits: 60.0 
 

This guide is intended as a general guideline only. The college reserves the right to make changes as appropriate. 

                                                            
1 ”Performance Ensemble” is repeatable for credit.  Students require 4 terms (6 cr.) of “Performance Ensemble” to graduate.  Students may 
participate in any VCC ensemble (or community ensemble as approved by the Department Head), subject to audition and/or entrance 
requirements.  
2 Students enrol in two terms of Musicology OR Electronic Music OR Jazz Improvisation 
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Course Descriptions  

MUSC 1104 Performance Techniques 1 1.0 
 This course covers all aspects of musical performance including pre-stage and backstage 

preparation, onstage deportment, delivery and psychology, and post-performance 
assessment. 

 

MUSC 1204 Performance Techniques 2 1.0 

 
This course covers all aspects of musical performance including pre-stage and backstage 
preparation, onstage deportment, delivery and psychology, and post-performance 
assessment. 

 

MUSC 1301 Musicianship 1 3.0 
 Musicianship 1 is the first of a four-course sequence that introduces music students to 

practical musicianship.  In level 1 students learn the fundamentals of reading rhythms 
and melodies, performing rhythms and sight-singing melodies, improvising basslines 
and other melodies based on cadential progression, song forms, phrase structure, 
cadences, major, minor and pentatonic scales and diatonic modes.  Kodaly Solfege 
(relative-pitch, moveable-Do) and South Indian Solkattu (rhythm syllables) are the 
primary technical foundations. 

 

MUSC 1303 Theory and Practice of Music 1 3.0 
 Theory and Practice of Music 1 is the first of a four-course sequence that introduces 

music students to music theory and practice.  In level 1 students learn the fundamentals 
of acoustics, timbre and texture, notation systems, song forms, phrase structure, 
cadences, melody writing, writing simple basslines, block chord accompaniment for 
diatonic melodies, and elements of rhythm.  In addition, assignments will include 
elements of orchestration, including Bb-instruments. 

 

MUSC 1305 Music in Context 1 3.0 

 

Music in Context I is the first of a two-course sequence that introduces students to the 
cultural context of music and other artistic production and the disciplines of Historical 
Musicology, Ethnomusicology, and Comparative Musicology.  Western Classical, Jazz, 
Rock and Popular Music, Electronic Music, and some music of world cultures including 
music of the Indigenous people of the Americas are studied regarding their similarities 
and differences. 

 

MUSC 1310 Individual Instruction 1 2.0 
 Individual Instruction 1 is the first of a four-term sequence of courses of individual 

instruction in the student's major area of performance or composition. 
 

MUSC 1319 Music and Media 1 1.5 

 

Music and Media 1 is the first of a two-course sequence. In the first term, students are 
introduced to the basic functions of computers and music software to produce and 
share their music electronically.  Students write musical scores with notation software 
and create music using digital audio workstations and music sequencers. Topics 
include recording, editing, and producing audio, and composing and arranging music 
on a computer.  Self-reflection and self-evaluation are promoted throughout the 
course. 

 

MUSC 1401 Musicianship 2 3.0 
 Musicianship 2 is the second of a four-course sequence that introduces music students 

to musicianship.  In level 2 students expand upon skills learned in level 1, with a 
particular emphasis on diatonic harmonic materials, including seventh-chords. 
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MUSC 1403 Theory and Practice of Music 2 3.0 
 Theory and Practice of Music 2 is the second of a four-course sequence that introduces 

music students to music theory and practice.  In level 2 students learn the fundamentals 
of the major/minor harmonic system as it manifested in different musical styles, 
including Western classical, jazz, and popular music.  Diatonic triads and seventh chords, 
an introduction to chromatic harmony, modulation, musical form and rhythm are 
explored.  In addition, assignments will include elements of instrumentation and 
orchestration, including Bb, Eb F, and G-instruments. 

 

MUSC 1405 Music in Context 2 3.0 
 Music in Context 2 is the second of a two-course sequence that introduces students to 

the cultural context of music and other artistic production and the disciplines of 
Historical Musicology, Ethnomusicology, and Comparative Musicology.  Western 
Classical, Jazz, Rock and Popular Music, Electronic Music, and some music of world 
cultures (including music of the Indigenous people of the Americas) are studied 
regarding their similarities and differences.  

 

MUSC 1410 Individual Instruction 2 2.0 
 Individual Instruction 2 is the second of a four-term sequence of courses of individual 

instruction in the student's major area of performance or composition. 
 

MUSC 1419 Music and Media 2 1.5 

 

Music and Media 2 is the second of a two-course sequence.  Students will continue the 
work of the first term in creating music using digital audio workstations and music 
sequencers. Students will then begin to use video production equipment and video-
editing software to create and upload their audio-visual productions to video-sharing 
websites. Topics include recording, editing, and producing audio; composing and 
arranging music on a computer; using music software on mobile devices; and creating 
and integrating video with music. As the course progresses, students build their own 
website to promote themselves as professional musicians.  Self-reflection and self-
evaluation are promoted throughout the course. 

 

MUSC 2104 Performance Techniques 3  1.0 
 This course covers all aspects of musical performance including pre-stage and backstage 

preparation, onstage deportment, delivery and psychology, and post-performance 
assessment. 

 

MUSC 2204 Performance Techniques 4 1.0 
 This course covers all aspects of musical performance including pre-stage and backstage 

preparation, onstage deportment, delivery and psychology, and post-performance 
assessment. 

 

MUSC 2301 Musicianship 3 3.0 
 Musicianship 3 is the third of a four-course sequence that introduces music students to 

musicianship.  In level 3 students expand upon skills learned in Level 2, with a particular 
emphasis on chromatic harmonic materials, more ostinato work, mixed meter 
conducting, and modes. 

 

MUSC 2302 Electronic Music 1 3.0 
 Electronic Music 1 is the first of a two-course sequence for students wishing to 

concentrate on electronic music.  This course is intended for composers and other 
musicians interested in exploring further digital and other electronic media for the 
creation of music and multimedia work. There is a particular focus on sound synthesis, 
introducing synthesis techniques such as sampling, and advanced sample processing, 
FM, additive, subtractive, and physical modelling synthesis, primarily using computer 
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synthesis software. A certain amount of the necessary background in psychoacoustics, 
and basic principles of acoustics as applied to sound synthesis will be covered in the first 
term. Students will also be introduced to the history, aesthetic issues, and current and 
future directions of electronic music in all current styles via listening and discussion 
classes that will happen on a regular basis. Students will compose, realize, and produce 
a work in the digital medium.  

MUSC 2303 Theory and Practice of Music 3 3.0 
 Theory and Practice of Music 3 is the third of a four-course sequence that gives music 

students a comprehensive introduction to music theory and practice in a variety of 
musical traditions.  In level 3 students continue their study of chromatic harmony from 
Western classical and jazz/contemporary traditions.  The study of musical form is 
expanded to include large forms.  Assignments will continue to include elements of 
instrumentation and orchestration. 

 

MUSC 2305 Musicology 1 3.0 
 Musicology 1 is the first of a two-course sequence that continues the study of the 

cultural context of music and other artistic production and the disciplines of Historical 
Musicology, Ethnomusicology, and Comparative Musicology.    Musicology 1 focuses on 
history of Classical music from the Baroque era to the Romantic era. 

 

MUSC 2307 Social Media for the Self-Employed Musician 1.5 
 Social Media for the Self-Employed Musician is a one-term course that teaches the 

practical fundamentals of utilizing social media and other digital platforms to build a 
career as a self-employed artist-musician. 

 

MUSC 2310 Individual Instruction 3 2.0 
 Individual Instruction 3 is the third of a four-term sequence of courses of individual 

instruction in the student's major area of performance or composition. 
 

MUSC 2317 Jazz Improvisation 1 3.0 
 Jazz Improvisation 1 is the first of a two-course sequence for students wishing to do 

more specialized work in idiomatic improvisation in jazz and other musical traditions. 
 

MUSC 2401 Musicianship 4 3.0 
 Musicianship 4 is the last of a four-course sequence that introduces music students to 

musicianship.  In level 4 students expand upon skills learned in Level 3, with a particular 
emphasis on more chromatic harmonic materials, including listening, sight-singing, 
rhythm, inner ear hearing, intonation, part-singing, dictation, music theory, analysis, 
ostinato work and mixed meter conducting. Intervals from the harmonic and melodic 
minor, chord progression dictations with inversions and augmented 6th chords are 
introduced. More idiomatic jazz chord progressions are introduced, as well as more 
improvisational and other jazz stylistic strategies.  Other topics introduced in this course 
are the application of solfege to chromatic music, intervals outside a given tonality, 
octatonic scales and 12-tone rows. 

 

MUSC 2402 Electronic Music 2 3.0 
 Electronic Music 2 is the second of a two-course sequence for students wishing to 

concentrate on electronic music. This course is intended for composers and other 
musicians interested in exploring further digital and other electronic media for the 
creation of music and multimedia works. Students will compose, realize, and produce a 
work in the digital medium each term. By the end of the two terms of this course as 
designed, students should have the capability to compose, design, record, and produce 
advanced pieces of their own using entirely their own sounds. 
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MUSC 2403 Theory and Practice of Music 4 3.0 
 Theory and Practice of Music 4 is the last of a four-course sequence that gives music 

students a comprehensive introduction to music theory and practice in a variety of 
musical traditions.  In level 4 students continue their study of chromatic harmony from 
Western classical and jazz/contemporary traditions.  Chromatic Harmony and Post-
Tonal music are studied.  Examples are included from different musical styles including 
Classical, Jazz, Pop, World and Electronic. Assignments will continue to include elements 
of instrumentation and orchestration. 

 

MUSC 2405 Musicology 2 3.0 
 
 
 
 
 
MUSC 2407 
 

Musicology 2 is the second of a two-course sequence that continues the study of the 
cultural context of music and other artistic production and the disciplines of Historical 
Musicology, Ethnomusicology, and Comparative Musicology.     Musicology 2 focuses on 
history of European Classical and other music traditions in the 19th to 21st centuries. 
Career Opportunities for Musicians 1 
This course prepares students for the business side of the music profession. Students 
use current computer applications and platforms to create a multi-media Internet 
presence, including a press kit and other publicity and marketing materials. They also 
use recording and production software to create music demos and social networking 
tools to promote themselves as professional musicians. Students learn the essentials of 
copyright law, legal rights, interview skills, recording contracts and grant applications. 
Students learn about the structure and infrastructure of local and national music 
organizations. Guest speakers from the music industry share their experiences relating 
to the requirements of various careers in music. 

 
 
 
 
 
1.5 

MUSC 2410 Individual Instruction 4 2.0 
 Individual Instruction 4 is the last of a four-term sequence of courses of individual 

instruction in the student's major area of performance or composition. 
 

MUSC 2417 Jazz Improvisation 2 3.0 
 Jazz Improvisation 2 is the second of a two-course sequence for students wishing to do 

more specialized work in idiomatic improvisation in jazz and other musical traditions.  
 

This course builds upon Jazz Improvisation 2317 and covers the modes/arpeggios of the 
Jazz Melodic Minor Scale, the Diminished Whole Step and Diminished Half Step scales. 
Other topics covered include managing the inherent tensions within these 
scales/modes, especially in relation to Altered Dominant applications. Repertoire is 
drawn from jazz, jazz-fusion and Latin standards. 

 

MUSC 2490 Performance Ensemble 1.5 
 Performance Ensemble is a practical musical experience where students work with a 

faculty director, student colleagues and community members to rehearse and perform 
in concert as an ensemble.  Each performance ensemble will work on a variety of 
repertoire each term.   
 

The different ensembles offered give students the opportunity to rehearse and perform 
music in a variety of styles, and, depending on the ensemble, require sight-reading, 
improvisation, and other musical skills and techniques.  In addition, in many ensembles 
students are encouraged to write or arrange music for the ensemble.   
”Performance Ensemble” is repeatable for credit.  Students require 4 terms (6 credits) 
of “Performance Ensemble” to graduate.  Students may participate in any VCC ensemble 
(or community ensemble as approved by the Department Leader), subject to audition 
and/or entrance requirements. 
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Transcript of Achievement 
 
The evaluation of learning outcomes for each student is prepared by the instructor and reported to the Student 
Records Department at the completion of semesters.  
  
The transcript typically shows a letter grade for each course. The grade point equivalent for a course is obtained 
from letter grades as follows: 
 
Grading Standard 

Grade Percentage Description Grade Point 
Equivalency 

A+ 90-100  4.33 
A 85-89  4.00 
A- 80-84  3.67 
B+ 76-79  3.33 
B 72-75  3.00 
B- 68-71  2.67 
C+ 64-67  2.33 
C 60-63  2.00 
C- 55-59  1.67 
D 50-54 Minimum Pass 1.00 
F 0-49 Failing Grade  0.00 
S 70 or 

greater 
Satisfactory – student has met and mastered a clearly defined 
body of skills and performances to required standards 

N/A 

U  Unsatisfactory – student has not met and mastered a clearly 
defined body of skills and performances to required standards 

N/A 

I  Incomplete N/A 
IP  Course in Progress N/A 
W  Withdrawal N/A 

Course Standings 
R  Audit. No Credit N/A 

EX  Exempt. Credit granted N/A 
TC  Transfer Credit N/A 

 
 
Grade Point Average (GPA) 
 
1. The course grade points shall be calculated as the product of the course credit value and the grade value. 
 
2. The GPA shall be calculated by dividing the total number of achieved course grade points by the total number 

of assigned course credit values. This cumulative GPA shall be determined and stated on the Transcript at the 
end of each Program level or semester. 

 
3. Grades shall be assigned to repeated courses in the same manner as courses taken only once. For the purpose 

of GPA calculation of grades for repeated courses, they will be included in the calculation of the cumulative 
GPA. 

 
VCC Education and Education Support Policies 

There are a number of Education and Education Support policies that govern your educational 
experience at VCC, please familiarize yourself with them. The policies are located on the VCC website at: 

http://www.vcc.ca/about/governance--policies/policies/ 
 
 

This document is not to be copied or transmitted in any form without the consent of VCC © 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

Arts and Science

New Course

1st Year Post-secondary

 

MUSC 1399 1.0

Acceptance into the VCC Music Diploma program and minimum full-time enrollment.

 No  Yes (details below):

 Course Description:
Minor Individual Instruction 1 is the first of a two-term sequence of courses of individual instruction in a student's 
secondary area of interest in performance or composition.

 Course Number:  Number of Credits:

Minor Individual Instruction 1 Course Name:

Not applicable
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 Course Learning Outcomes:

Instructional Strategies:
Private Lessons: Exercises and repertoire for daily practice.  Composers will bring in new or revised work 
every week. Assignments to aid continuous artistic and technical growth. 
Masterclass: Students may attend bi-weekly masterclasses where they will perform or demonstrate what 
they have been working on in lessons

Upon successful completion of this course, the student will be able to: 
 
-Perform or compose pieces using basic technical elements with consistent accuracy and control 
-Perform or compose with consistent control over sonic elements 
-Demonstrate growth in fluency with written musical materials 
-Perform or compose repertoire at an appropriate level with a basic awareness of style

Upon successful completion of the Music Diploma, students will be able to: 
 
1. Perform/compose in solo and ensemble contexts in one or many idioms. 
 
2. Demonstrate critical awareness and the ability to self-evaluate about core concepts of musicianship. 
 
3.  Demonstrate awareness of historical and contemporary styles and practices in academic, practical 
skills and other performance contexts. 
 
4. Meet or exceed standards of musical literacy appropriate at an undergraduate level of instruction. 
 
5. Demonstrate mastery of vocal and/or instrumental performance techniques. 
 
6. Promote themselves as professionals in the Music Industry and related professions.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

R - Music Lab/Rehearsal

-

Hours Per 
Instruction Type

7

12

Comments

Private Lesson

Masterclass

Total 19

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Participation

Assignments

Other

Final Exam

Percentage

15

35

25

25

Total 100

Lessons and Masterclass where appropriate

Final Appraisal by instructor

Students will maintain a practice and performance 
journal

Letter Grades C-

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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-Technique 
-Tone and Sound 
-Sight-reading 
-Repertoire 
-Stylistic awareness 
-Performance elements

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)  

Effective Date: September 2018

Arts and Science

New Course

1st Year Post-secondary

MUSC 1499 1.0

Acceptance into the VCC Music Diploma program and minimum full-time enrollment.

 No  Yes (details below):

 Course Description:
Minor Individual Instruction 2 is the second of a two-term sequence of courses of individual instruction in a student's 
secondary area of interest in performance or composition.

 Course Number:  Number of Credits:

Minor Individual Instruction 2 Course Name:

Not applicable

39



VCC-CO-20150901

 Course Learning Outcomes:

Instructional Strategies:
Private Lessons: Exercises and repertoire for daily practice.  Composers will bring in new or revised work 
every week. Assignments to aid continuous artistic and technical growth. 
Masterclass: Students may attend bi-weekly masterclasses where they will perform or demonstrate what 
they have been working on in lessons

Upon successful completion of this course, the student will be able to: 
 
-Perform or compose pieces using basic technical elements with consistent accuracy and control 
 
-Perform or compose with consistent control over sonic elements 
 
-Demonstrate growth in fluency with written musical materials 
 
-Perform or compose repertoire at an appropriate level with a basic awareness of style

Upon successful completion of the Music Diploma, students will be able to: 
 
1. Perform/compose in solo and ensemble contexts in one or many idioms. 
 
2. Demonstrate critical awareness and the ability to self-evaluate about core concepts of musicianship. 
 
3.  Demonstrate awareness of historical and contemporary styles and practices in academic, practical 
skills and other performance contexts. 
 
4. Meet or exceed standards of musical literacy appropriate at an undergraduate level of instruction. 
 
5. Demonstrate mastery of vocal and/or instrumental performance techniques. 
 
6. Promote themselves as professionals in the Music Industry and related professions.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

R - Music Lab/Rehearsal

-

Hours Per 
Instruction Type

7

12

Comments

Private Lesson

Masterclass

Total 19

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Participation

Assignments

Other

Final Exam

Percentage

15

35

25

25

Total 100

Lessons and Masterclass where appropriate

Final Appraisal by instructor

Students will maintain a practice and performance 
journal

Jury exam

Letter Grades C

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s): 

Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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-Technique 
-Tone and Sound 
-Sight-reading 
-Repertoire 
-Stylistic awareness 
-Performance elements

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

Arts and Science

New Course

Post-secondary Preparatory

 

MUSC 1155 1.0

 No  Yes (details below):

 Course Description:
 Class Piano 1 is the first of a two-course sequence in basic keyboard and literacy skills that introduces non-pianists to 
practical musicianship at the piano keyboard.  In level 1 students reinforce their knowledge of  intermediate rudiments, 
play repertoire from different music styles, and learn the fundamentals of improvising over simple  harmonic 
progressions, such as cadential progressions, blues and other popular music harmonic idioms. 

 Course Number:  Number of Credits:

Class Piano 1 Course Name:

It is highly recommended (but not required) that students also take MUSC 1101 and MUSC 1103 
concurrently.

Not applicable

43



VCC-CO-20150901

 Course Learning Outcomes:

Instructional Strategies:
Lecture-demonstrations, quizzes, assignments, group work in class involving performance.

Upon successful completion of this course, the student will be able to: 
 
-Perform from score simple piano repertoire 
-Sight-read simple music in major and minor keys 
-Play basic cadential chord progression in all major and minor keys. 
-Play blues and other basic jazz progressions 
-Play other popular music harmonic idioms 
-Play voicings in RH and 2-feel bass line in LH. 
-Play voicings in RH and walking bass line in LH. 
-Play 7th arpeggios 
-Play major and minor scales 
 
 
 
 
 
 

Upon successful completion of the Music Diploma, students will be able to: 
 
1. Perform/compose in solo and ensemble contexts in one or many idioms. 
 
2. Demonstrate critical awareness and the ability to self-evaluate about core concepts of musicianship. 
 
3.  Demonstrate awareness of historical and contemporary styles and practices in academic, practical 
skills and other performance contexts. 
 
4. Meet or exceed standards of musical literacy appropriate at an undergraduate level of instruction. 
 
5. Demonstrate mastery of vocal and/or instrumental performance techniques. 
 
6. Promote themselves as professionals in the Music Industry and related professions.

 Program Learning Outcomes:

44



VCC-CO-20150901

 Learning Environment/Type

Instruction Type

R - Music Lab/Rehearsal

-

Hours Per 
Instruction Type

29

Comments

Total 29

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Assignments

Quizzes/Tests

Midterm Exam

Final Exam

-

-

Percentage

25

20

25

30

Total 100

In-class assignments

In-class quizzes and tests

Individual midterm exam

Individual final exam

Letter Grades B

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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- Advanced beginner piano repertoire in different musical styles 
- Sight-reading simple music in major and minor keys 
- Scales  
- Arpeggios of Seventh Chords 
- Basic cadential chord progressions in all major and minor keys 
- RH voicings  
- LH 2-feel and walking bass lines  
- Blues and other standard jazz progression 
-Pop music chord progressions

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

Arts and Science

New Course

Post-secondary Preparatory

 

MUSC 1255 1.0

 No  Yes (details below):

 Course Description:
 Class Piano 2 is the second of a two-course sequence in basic keyboard and literacy skills that introduces non-pianists 
to practical musicianship at the piano keyboard.  In level 2 students reinforce their knowledge of intermediate and 
advanced rudiments, play repertoire from different music styles, and learn more fundamentals of improvising over 
simple harmonic progressions in jazz and popular music idioms. 

 Course Number:  Number of Credits:

Class Piano 2 Course Name:

Not applicable
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 Course Learning Outcomes:

Instructional Strategies:
Lecture-demonstrations, quizzes, assignments, group work in class involving performance.

Upon successful completion of this course, the student will be able to: 
 
-Perform from score simple piano repertoire, including more advanced repertoire from different musical 
styles 
-Sight-read simple music in major and minor keys 
-Play basic cadential chord progression in all major and minor keys. 
-Play blues and other basic jazz progressions 
-Play other popular music harmonic idioms 
-Play voicings in RH and 2-feel bass line in LH. 
-Play voicings in RH and walking bass line in LH. 
-Play with more advanced coordination of melody and walking bass lines  
-Play Minor and Major II-V-I voicings 
-Play Bossa Nova grooves 
 
 
 
 
 
 

Upon successful completion of the Music Diploma, students will be able to: 
 
1. Perform/compose in solo and ensemble contexts in one or many idioms. 
 
2. Demonstrate critical awareness and the ability to self-evaluate about core concepts of musicianship. 
 
3.  Demonstrate awareness of historical and contemporary styles and practices in academic, practical 
skills and other performance contexts. 
 
4. Meet or exceed standards of musical literacy appropriate at an undergraduate level of instruction. 
 
5. Demonstrate mastery of vocal and/or instrumental performance techniques. 
 
6. Promote themselves as professionals in the Music Industry and related professions.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

R - Music Lab/Rehearsal

-

Hours Per 
Instruction Type

29

Comments

Total 29

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Assignments

Quizzes/Tests

Midterm Exam

Final Exam

-

Percentage

25

20

25

30

Total 100

In-class assignments

In-class quizzes and tests

Individual midterm exam

Individual final exam

Letter Grades B

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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-Simple piano repertoire, including more advanced repertoire from different musical styles 
-Sight-reading simple music in major and minor keys 
-Basic cadential chord progression in all major and minor keys 
-Blues and other basic jazz progressions 
-Popular music harmonic idioms 
-Basic RH voicings in  and  in LH 
-LH 2-feel bass lines and walking bass lines 
-More advanced coordination of melody and walking bass lines  
-Minor and Major II-V-I voicings 
-Bossa Nova grooves 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

Arts and Science

New Course

Post-secondary Preparatory

 

MUSC 1030 1.0

None

 No  Yes (details below):

 Course Description:
Preparatory Individual Instruction 2 is the second of a two-term sequence of courses of individual instruction in a 
beginner student's area of interest in instrumental or vocal performance or composition.

 Course Number:  Number of Credits:

Preparatory Individual Instruction 2 Course Name:

Enrollment in a minimum of 7 credits in music at VCC (including MUSC 1020)

Not applicable
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 Course Learning Outcomes:

Instructional Strategies:
Private Instruction: Exercises and repertoire for daily practice.  Composers will bring in new or revised 
work every week. Assignments to aid continuous artistic and technical growth. 
Masterclass: Students will attend bi-weekly masterclasses where they will perform or demonstrate what 
they have been working on in lessons

Upon successful completion of this course, the student will be able to: 
 
-Perform or compose pieces using basic technical elements with consistent accuracy and control 
-Perform or compose with consistent control over sonic elements 
-Demonstrate growth in fluency with written musical materials 
-Perform or compose repertoire at an appropriate level with a basic awareness of style 
 

N/A

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

R - Music Lab/Rehearsal

-

Hours Per 
Instruction Type

7

12

Comments

Private Lesson

Masterclass

Total 19

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Participation

Assignments

Other

Final Exam

Percentage

15

35

25

25

Total 100

Lessons and Masterclass where appropriate

Students will maintain a practice and performance 
journal

Jury exam

Letter Grades C-

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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-Basic technique or technical elements 
-Basic tone/sound production or sonic elements 
-Practice concepts or idea development concepts 
-Repertoire 
-Sight-reading

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

Arts and Science

New Course

Post-secondary Preparatory

 

MUSC 1031 2.0

MUSC 1011 or equivalent.

 No  Yes (details below):

 Course Description:
Preparatory Musicianship 2 is the second of a two-course sequence that introduces beginners to practical musicianship. 
In level 2 students continue to learn the fundamentals of reading rhythms and melodies, performing rhythms and sight-
singing melodies.  Kodaly Solfege (relative-pitch, moveable-Do) and South Indian Solkattu (rhythm syllables) are the 
primary technical foundations.

 Course Number:  Number of Credits:

Preparatory Musicianship 2 Course Name:

It is highly recommended (but not required) that students also take MUSC 1023 Preparatory Music Theory 2 
and MUSC 1064 Preparatory Class Piano 2 concurrently

Not applicable
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 Course Learning Outcomes:

Instructional Strategies:
Lecture-demonstrations, quizzes, dictations, assignments, group work in class involving performance.

Upon successful completion of this course, students will be able to: 
 
-Read Treble and Bass Clefs  
-Describe C-clefs 
-Sing pentatonic and simple diatonic melodies (including modes) 
-Perform basic simple and compound-metre rhythms 
-Sing melodies while playing simple ostinatos 
-Perform basic conducting patterns 
-Sight-sing using Kodaly Solfege (including chromatic syllables) 
-Perform rhythms using South Indian Solkattu 
-Sing arpeggios of diatonic triads 
-Sing exercises in solo, duo, trio and quartet contexts 
-Take simple melodic and rhythmic dictations 
-Identify and sing simple intervals,modes, scales, and triads 
 
 
 

N/A

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

L - Classroom

R - Music Lab/Rehearsal

Hours Per 
Instruction Type

38.5

6.5

Comments

Total 45

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Assignments

Quizzes/Tests

Midterm Exam

Midterm Exam

Final Exam

Final Exam

Percentage

20

25

10

10

15

20

Total 100

In-class assignments

In-class quizzes and tests

Written midterm exam

Individual midterm exam

Individual final exam

Written final exam

Letter Grades B

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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- Reading Bass and Treble Clefs.  
- Basics of vocal production 
- Moveable-Do Solfege 
- Singing simple melodies 
- South Indian Solkattu (Rhythm Syllables) 
- Performing basic rhythms 
- Simple phrase structure 
- Simple Interval Identification 
- Triad Identification 
- Ensemble singing

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

Arts and Science

New Course

Post-secondary Preparatory

 

MUSC 1033 2.0

MUSC 1013 or equivalent.

 No  Yes (details below):

 Course Description:
Preparatory Music Theory 2 is the second of a two-course sequence that introduces beginners to music rudiments and 
the basics of music theory.  In level 2 students continue to learn and increase fluency in the fundamentals of reading 
and writing music notation.  New Music Theory topics include setting words to music; rhythmic, melodic, and harmonic 
cadences; reading and writing pitches in C-clefs, compound intervals, phrase structure, basic harmonic analysis in 
different musical idioms.

 Course Number:  Number of Credits:

Preparatory Music Theory 2 Course Name:

It is highly recommended (but not required) that students also take MUSC 1021 Preparatory Musicianship 2 
and MUSC 1064 Preparatory Class Piano 2 concurrently.

Not applicable
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 Course Learning Outcomes:

Instructional Strategies:
Lecture-demonstrations, quizzes, assignments, group work in class involving performance.

Upon successful completion of this course, students will be able to: 
 
- Read and write more complicated rhythms 
- Read and write melodies in Bass, Treble, and C-clefs 
- Identify written key signatures, intervals, diatonic scales, and triads 
- Identify and write rhythmic, melodic, and harmonic cadences 
-Identify and write diatonic seventh-chords 
- Complete basic harmonic analysis in different musical idioms 
-Set words to music 
 
 
 
 

N/A

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

L - Classroom

-

Hours Per 
Instruction Type

42

Comments

Total 42

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Assignments

Quizzes/Tests

Midterm Exam

Final Exam

-

Percentage

30

30

10

30

Total 100

In-class assignments

In-class quizzes and tests

Letter Grades B

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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- Bass and Treble Clefs (continued).  
- C-clefs and Transposing Instruments 
- Rhythmic, Melodic and Harmonic Cadences 
- Setting lyrics 
- Major and Minor Keys 
- Phrase Structure 
-Harmonic Analysis in different musical idioms 
-Seventh-Chord Construction 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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28 March 2018 

PREPARED FOR: Education Council 

ISSUE: Changes to: program documentation for the Bachelor of Hospitality 
Management Degree 

BACKGROUND: 
This proposal, presented by Mike Tittel and Monique Paassen is two-pronged.  First it proposes two 
separate PCGs for the BHM.  One for the ‘regular’ (daytime) cohort and one for the executive cohort.  All 
reference to the executive cohort has been removed from the PCG for the daytime cohort.  This 
proposal is in response to concerns from the Registrar’s Office and Finance.  The executive cohort PCG 
contains changes to PLAR availability, reduction in the number of courses (by consolidating three 
courses) and shortening the duration of the program from 24 months to 18 months. The credit total will 
remain at 60 credits.  Further details are in the “Summary of Changes for the Executive Cohort” 
document in the meeting package. 

DISCUSSION: 
The committee discussed possible difficulties with essentially requiring students to be able to receive 
credit for five courses (15 credits) through a PLAR process and waiting until the end of their program to 
do this.  Should not the PLAR process happen at entrance to ascertain which applicants have the full 
portfolio allowing credit for all the proposed PLAR courses?   Also, why do not daytime students have 
the same access to PLAR as the executive cohort?   A long discussion ensued.  On the latter question, M. 
Tittel and M. Paassen stated that the daytime students have a very different work experience profile.  
No daytime student is likely to have the experience to successfully undergo a PLAR process for five 
courses.  The committee eventually, and to a certain extent reluctantly, agreed that on the first 
question, if the PLAR-required courses were carefully described in the PCG as a self-directed four-month 
term with faculty supervision, then the committee would recommend these changes to Education 
Council.  Some grammatical and other language changes were requested and have been made. 

RECOMMENDATION: That Education Council approve: 
1) The creation of two PCGs for the Bachelor of Hospitality Management degree program
2) The deletion of any mention of the Executive Cohort from the present BHM PCG
3) Changes to the BHM Executive Cohort program delivery

Prepared by: 
David Branter  
Chair, Curriculum Committee 

DECISION NOTE 
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  Curriculum Development Approval Form 

[VCC-CDAF-20161102]  Page 1 of 3 

 

Use this form to outline revisions to existing curriculum or to describe the development of new 
curriculum. Complete one form for each submission to Curriculum Committee. 
 

PROGRAM/COURSE NAME(S):   Bachelor of Hospitality Management. 
 

ANTICIPATED START DATE:   September 2018 
 
 
Curriculum Developer:   VCC     Title: Department Head 
 
School/Centre:   of Hospitality and Applied Business  Department:  Hospitality Management 
 
E-mail: mtittel@vcc.ca     Phone/Ext.:  604-871-7000 Ext: 8378 
 
 

A) DEVELOPMENT TYPE (select all that apply) 
 

 NEW PROGRAM 
 

 
 

 NEW COURSE(S) 
 

Program has never been offered before at VCC or program has undergone significant 
and extensive changes to its PCG and/or course outlines, where these changes impact 
the nature or overall direction of a program.  
 
Course has never been offered before at VCC either as a standalone course or as part 
of a new or existing program; or is a replacement course. 
This course replaces: ______________________________________________ 
 

X        CHANGE TO A   
PROGRAM AND/OR 
COURSE 

 
 
 
 
 
 
 
 
 
 

(select all that apply) 
 Program/Credential 
 prior Learning Assessment and Recognition (PLAR) 
   Program Admission Requirements 
 Program Learning Outcomes (Indicate outcome number(s): __________) 
 Grading system (at variance with policy C.1.1 Course/Program Grading) 
 Program duration/maximum allowable time for completion 
 Program GPA requirements 
 Program/Course Credit Hours 
 Course Evaluation Plan (at variance with policy C.1.1 Course/Program Grading) 
 Course sequencing (that impacts the year the course is offered in) 
 Other: __________________________________________________ 

 
 

X  MINOR 
REVISION TO A 
PROGRAM 
AND/OR COURSE 
 

 (select all that apply) 
X     Program/Course Description 
 Program Purpose 
 Recommended Student Characteristics 
  Course Sequencing (that does not impact year the course is offered in) 
 Course Name/Number 

 Course Pre-requisite(s)/Co-requisite(s) 
 Course Learning Outcomes 
 Course Evaluation Plan (within policy C.1.1 Course/Program Grading) 
 Instructional Delivery Mode 
 Language (e.g., Typos, Spelling Errors, etc.) 
 Other: _____________________ 
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  Curriculum Development Approval Form 
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B) ATTACHED DOCUMENTATION 

 
 Program Content Guide 

 
 Course Outline(s)   

 
(Add additional lines if required) 

 
C) RATIONALE 

 
1. For revisions to existing courses or programs, provide an explanation of the change(s) being 

requested and reason(s) for making the change.   
For new courses, provide a rationale for developing the course. 

The department is separating the PCGs for the full time and executive cohort of the Bachelor of 
Hospitality Management.  Having both programs in one PCG created some challenges in the RO 
and Finance. 
 
All references to the executive cohort have been removed from this PCG. 

 
2. Are there any expected costs as a result of this proposal? 
 
 

D) CONSULTATION CHECKLIST (select all that apply) See Appendix A for consultations guidelines. 
 

INTERNAL CONSULTATIONS FEEDBACK (include date received) 

SCHOOLS 

X Faculty/Department Faculty consulted 

X Department Support Staff Staff consulted 

 Other Department(s)  

EDUCATIONAL AND STUDENT SERVICES 

 Aboriginal Education and 
Community Engagement (AECE)  

 Assessment Centre  

 Centre for Instructional 
Development  

 Counselling & Disability Services 
(CDS)  

  Financial Aid  

 Learning Centre   

 Library  

X Registrar’s Office / Advising / 
Recruitment The RO was consulted and approves the change. 
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 Related additional Student 
Services  

 VCC International and Immigrant 
Education  

FINANCIAL AND OPERATING 

 Communications and Marketing  

 Facilities   

 Finance Finance approves of this change. 

 Information Technology (IT)  

 Institutional Research (IR)  

 Safety and Security  

EXTERNAL CONSULTATIONS FEEDBACK (include date received) 

 PAC/CEG  

 Affiliation, Articulation and/or 
Accreditation bodies  

 PSIPS  

 DQAB  

 
E) FINAL REVIEW AND SIGN OFF 

 

Approval verifies that each signatory has carried out the responsibilities assigned under the 
Curriculum Development and Approval Policy. 

 

1. As Department Leader I certify that:  
a. Faculty in the department (and School, if appropriate) have been consulted and approve of the 

proposed changes; and 
b. All needed consultation has taken place with internal and external stakeholders, including industry 

and/or community partners.  
c. The curriculum meets institutional standards and the educational needs of students. 

 

______Michael Tittel_______    _____ __________ February 9, 2018  
Name Sign off Date 

 
2. As Dean/Director I certify that:  

a. Documentation meets the standards of the College, and all policies and procedures have been adhered 
to; and 

b. Resources required to offer and support the course/program have been assessed. If additional 
resources are needed, steps to secure the needed resources have been initiated. 

 

______Dennis Innes________    ____ ____ March 2, 2018 __ 
Name Sign off Date 
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Effective Date:    September 2018  
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Purpose 

The purpose of the Bachelor of Hospitality Management (BHM) program is to prepare students 
for employment and/or a career as managers in the hospitality industry. 

Upon completing the BHM program, graduates will have a comprehensive understanding of 
management and business practices related to the hospitality industry. Employment areas may 
include positions within the hotel and restaurant industries or in related fields, such as the cruise 
ship and assisted living industries, sport management, event management, convention services, 
meeting planning and services, and human resources management. In addition, a number of 
graduates may embrace the spirit of entrepreneurship by conceiving, developing and 
implementing businesses of their own. 

Students will be strongly positioned for advancement into graduate programs as well as 
advanced corporate training programs in business, hospitality, sport management, finance, law 
and public administration, among others. 

Program Learning Outcomes 

Upon successful completion of the Bachelor of Hospitality Management, graduates will be 
able to: 

1. Apply the principles and key skill sets of successful management and business
practices to current events and cases in the hospitality industry.

2. Plan, design, and implement sustainable hospitality management and business
practices and evaluate their impact on business and community.

3. Conceptualize and apply models of financial management, operations management,
statistical analysis, research methods, e-Business, social media, marketing and
strategic management to current events and simulations in the hospitality industry.

4. Conceptualize and apply models of change management.
5. Communicate effectively and professionally with local, regional, national, and global

hospitality management and business professionals both in person, in writing, and on-
line via social media and videoconference settings.

6. Lead effective informal and formal meetings.
7. Analyze critical issues related to labour relations, ethics, and law in the hospitality industry.
8. Attend to the diverse cultural, interactional, and structural dimensions of hospitality

management in British Columbia and Canada.
9. Provide workplace and community leadership to resolve issues in hospitality

management operations.
10. Apply entrepreneurial skills in all aspects of their work.

Instructional Activities, Design and Delivery Mode 

Instructional activities include presentations, discussions, research, reflective writing, case 
studies, and individual and group work. Instruction has been designed employing learner 
centred activities to promote collaboration and engagement. 

Learning materials are reviewed on a regular basis to ensure they are current and relevant to 
the hospitality industry. 

Computer simulation learning further distinguishes the BHM program, readying tomorrow’s 
hospitality leaders to manage efficiently. 
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Program Duration 

This program is intended for students with minimal or no experience in the hospitality industry. 
These students would not qualify for advanced standing as outlined in the Executive Cohort 
admissions criteria. In this program, students will normally complete the 60-credit course 
requirement over two years, consisting of four terms. In extenuating circumstances individual 
student needs will be dealt with on a case-by-case basis. 

Evaluation of Student Learning 

Student learning is evaluated in a variety of ways including midterm and final examinations, 
research papers, oral presentations, individual and group projects, quizzes, homework 
assignments, case studies, and simulations. 

Students must receive a minimum cumulative grade point average of C (2.0) upon 
completion of the required courses to successfully graduate, and a minimum cumulative 
grade point average of C- (1.67) in each term to advance into subsequent courses/terms in 
the program. 

Admission Requirements 

An earned two-year diploma of at least 60 credits in hospitality management, business or a 
related field of study; with a cumulative grade point average of C or higher (2.0), according to 
the current VCC grade scale*. 

* Applicants must submit all post-secondary transcripts. The College reserves the right to
request a language and math assessment from an applicant. Applicants are responsible for
the payment of assessment services and fees.

Prior Learning Assessment & Recognition (PLAR) 

VCC recognizes Prior Learning Assessment and Recognition (PLAR) as one of multiple 
pathways for students to complete their individual course of study. PLAR is distinguished from 
transfer credit and flexible admission. PLAR is available in all courses of the program except 
for HOSP 3960 Research Methods in Business; HOSP 4330 and HOSP 4360 the Capstone 
courses. 

The BHM Department, in collaboration with the VCC Office of the Registrar, may grant credit 
for learning acquired through experience and / or non-formal education and training. BHM 
students who request PLAR must 

1. Pass a standardized test of more than 80% in the PLAR requested subject
material; and /or,

2. Complete a project which will be evaluated based on a pre-
determined rubric and/or,

3. Produce a professional portfolio that validates a working knowledge of the learning
outcomes of the PLAR requested course.

Methods 2 & 3 require a presentation before a BHM faculty assessment panel, inclusive at 
all times of the Department Head and the PLAR requested course instructor. The 
Department Head, in collaboration with the PLAR requested course instructor, will determine 
the manner of assessment. 

PLAR fees for every course apply without exception. The maximum number of credits of 
PLAR that a student may receive towards the degree is 6.0 credits (two courses). 
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Recommended Characteristics of Students 
The following are recommended characteristics of BHM students: 

• Regular access to a personal computer and high-speed internet connection for
course materials, including online texts, social media and video conferencing,
among others, and online course instruction

• A confident oral and written command of the English language
• Ability to work well in face-to-face and online learning environments
• Ability to work well with others in an environment that embraces diversity
• Ability to maintain a positive ‘hospitality’ attitude
• Proficient computer literacy (knowledge and experience with iPad and tablet

computing is a plus)
• Excellent study skills
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Course Credits 

Term 1 

Term 2 

Term 3 

Term 4 

Program Total Credits: 60.0 

Important Notes 

• Students in the Bachelor of Hospitality Management program may not register for more
than five courses in one term.

Course # 

HOSP 3310 

Course Name 

Contemporary Canadian Business 

Credits 

3.0 
HOSP 3320 Operations Management 3.0 
HOSP 3820 Hospitality Financial Management 3.0 
HOSP 3910 Statistical Decision Making 3.0 
HOSP 3210 Multiculturalism in Business 3.0 

HOSP 3360 Decision Making Analysis 3.0 
HOSP 3460 Canadian Labour Relations 3.0 
HOSP 3860 Capital and Asset Management 3.0 
HOSP 3670 Services Marketing 3.0 
HOSP 3960 Research Methods for Business 3.0 

HOSP 4320 Strategic Hospitality Management 3.0 
HOSP 4330 Hospitality Capstone 1 3.0 
HOSP 4610 Entrepreneurship 3.0 
HOSP 4620 New Media in Hospitality 3.0 
HOSP 4810 Hospitality Revenue Management 3.0 

HOSP 4360 Hospitality Capstone 2 3.0 
HOSP 4370 Revenue Management Analysis 3.0 
HOSP 4460 Leadership in Organizations 3.0 
HOSP 4660 Business Innovation 3.0 
HOSP 4260 Sustainability in Business 3.0 
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Course Descriptions 

HOSP 3310 Contemporary Canadian Business 3.0 
This course advances student knowledge and skills related to 
contemporary Canadian business practices for the hospitality 
industry. 

HOSP 3320 Operations Management 3.0 
This course offers students large and diverse service industry problem 
sets, as well as providing solved problems and step-by-step worked 
examples, to help them understand the application of operations 
management. Internet-based hospitality management business 
simulation modules further explore the principles of operations and 
service management in the hospitality industry. 

HOSP 3820 Hospitality Financial Management 3.0 
This course prepares students in the development of foundational 
concepts of financial management in the hospitality industry. This 
enables them to understand how corporations make important 
investment and financing decisions and how they establish working 
capital policies. This course is taught using the standards of the 
Hospitality Financial and Technology Professionals (HFTP). 

HOSP 3910 Statistical Decision Making 3.0 
This course offers a contemporary and sophisticated approach to 
teaching statistics in the context of making good business decisions. 
Students learn to recognize and understand business questions, use 
statistical tools to analyze, and communicate the results clearly and 
concisely. The course uses new technology learning resources to 
support and enhance student understanding and engagement; in 
addition to providing cases and real data to demonstrate real business 
situations in the hospitality sector. 

HOSP 3210 Multiculturalism in Business 3.0 
This course examines general cross-cultural topics and concepts as 
they relate to a business environment. Through exposing students to 
cross-cultural differences and commonalities, this course is aimed at 
developing awareness of their own culture and sensitivity toward other 
cultural mindsets. The course also gives students the opportunity to use 
tools and skills in order for them to provide better and more meaningful 
services in multi-cultural environments. 

HOSP 3360 Decision Making Analysis 3.0 
This course takes students through an internet-based hotel operation 
simulation where they learn how to plan, execute and assess the 
operations of a hotel property. Teams operate a hotel in a realistic, 
dynamic and competitive environment, making decisions in real-time 
and analyzing the results of those decisions in management reports, 
financial statements, and graphs. 

HOSP 3460 Canadian Labour Relations 3.0 
This course introduces students to contemporary issues in labour 
relations management in the hospitality industry in Canada. Students 
will gain an understanding of the legal, social, economic and political 
framework and complexities within which labor relations operate within 
the service sector. 
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HOSP 3860 Capital and Asset Management 3.0 
This course introduces students to hospitality facilities planning 
processes from a management perspective. Systematic problem 
solving and decision making techniques are applied to budgeting, 
capital expenditure planning and cost benefit analysis of repairing, 
replacing or disposing of assets in the hospitality sector. 

HOSP 3670 Services Marketing 3.0 
In this course students will develop critical analytic skills and knowledge 
for implementing service strategies to create and manage the customer 
experience. Students will analyze and gain insight into new consumer 
trends and patterns. 

HOSP 3960 Research Methods for Business 3.0 
This course focuses on research methodologies including qualitative 
and quantitative methods, data sources, reliability, validity, and other 
measurement issues as well as data collection and research design, 
research ethics, and report writing and presentation. Students will learn 
how to design, conduct and analyze research for making informed 
business decisions in the hospitality sector. 

HOSP 4320 Strategic Hospitality Management 3.0 
This course covers strategic business planning and management from a 
local and global perspective. It equips students with strategic concepts 
that they need to know about the hospitality industry and its response to 
global environmental business trends. 

HOSP 4330 Hospitality Capstone 1 3.0 
The first capstone course provides students the opportunity to undertake 
an analysis of an operational client/organization in the hospitality sector. 
They will practice the integration of concepts learned in the degree 
program to this point. Students will develop and compile substantial 
primary research that includes the design, problem identification and 
analysis of an issue that the client/organization is facing. 

HOPS 4610 Entrepreneurship 3.0 
This course introduces students to the emerging business arena of 
entrepreneurship and innovation in the hospitality sector. Many executives 
consider entrepreneurial behavior a key to sustaining their companies’ 
competitive advantage, but few possess genuine knowledge of the subject 
or understand how to apply it. This course employs a clear and informative 
how-to approach to this dilemma and features detailed, actionable 
answers to the “what,” “how,” “where” and “who” questions surrounding 
corporate entrepreneurship in 
today’s dynamic business environment. It also includes issues around 
Social Entrepreneurship, its challenges and implications. 

HOSP 4620 New Media in Hospitality 3.0 
This course focuses on the foundations of new media and consumers. 
Social media, strategic planning, social consumers, and digital 
communities are studied. The Four Zones of social media are explored 
parallel to learning the specifics of social commerce and the impact of 
social media and metrics. 
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HOSP 4810 Hospitality Revenue Management 3.0 
This course models a hospitality-focused, revenue management process. 
It uses four basic building blocks to revenue management success, while 
outlining key processes and stages of revenue management planning. 

HOSP 4360 Hospitality Capstone 2 3.0 
In this final capstone course students prepare and present a 
comprehensive project that builds on the analysis and final report from 
the Capstone 1 course. This will include a detailed plan that will provide 
recommendations to address the issues identified in the Capstone 1 
report. Students may work individually or in groups depending on the 
complexity of the project and authorization of the instructor. 

HOSP 4370 Revenue Management Analysis 3.0 
This course takes students through an internet-based hospitality 
management revenue optimization simulation where they learn how to 
plan, execute, and assess the operations of a hotel. Teams of students 
will analyze and evaluate revenue management in a realistic, dynamic, 
and competitive environment. They make decisions in real- time, 
analyzing the results of those decisions through management reports, 
financial statements, and graphs. 

HOSP 4460 Leadership in Organizations 3.0 
This course provides students with the tools needed to solve 
organizational problems and influence the actions of individuals, groups, 
and organizations. It prepares managers to understand how best to 
organize and motivate the human capital of a firm, manage social 
networks and alliances, and execute strategic change in the hospitality 
sector. Students will interact with guest speakers, plan and lead seminar 
discussions, and produce and present a project about workplace issues. 

HOSP 4660 Business Innovation 3.0 
This course examines the importance, patterns and characteristics of 
innovation in small business. It also explores the relationship between 
information and communication technology and modern business 
practice, providing both the “classic” lessons and principles of e- 
business practices while profiling successful Canadian hospitality 
businesses. 

HOSP 4260 Sustainability in Business 3.0 
This course provides students opportunities to analyze current 
environmental changes and the ways in which people and the planet 
interact. Students critically examine a business case for sustainability in 
terms of providing solutions to today's environmental and social issues. 
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Transcript of Achievement 

The evaluation of learning outcomes for each student is prepared by the instructor and reported to the Student 
Records Department at the completion of semesters. 

The transcript typically shows a letter grade for each course. The grade point equivalent for a course is obtained from 
letter grades as follows: 

Grading Standard 
Grade Percentage Description Grade Point 

Equivalency 
A+ 96-100 4.33 
A 91-95 4.00 
A- 86-90 3.67 
B+ 81-85 3.33 
B 76-80 3.00 
B- 71-75 2.67 
C+ 66-70 2.33 
C 61-65 2.00 
C- 56-60 1.67 
D 50-55 Minimum Pass. May not proceed to next level 1.00 
F 0-49 Failing Grade 0.00 
S Satisfactory. In accordance with departmental evaluation 

procedures. 
N/A 

U Unsatisfactory. In accordance with departmental evaluation 
procedures. 

N/A 

I Incomplete N/A 
IP Course in Progress N/A 
W Withdrawal N/A 

Course Standings 
R Audit. No Credit N/A 

EX Exempt. Credit granted N/A 
TC Transfer Credit N/A 

Grade Point Average (GPA) 

1. The course grade points shall be calculated as the product of the course credit value and the grade value.

2. The GPA shall be calculated by dividing the total number of achieved course grade points by the total number of
assigned course credit values. This cumulative GPA shall be determined and stated on the Transcript at the end of
each Program level or semester.

3. Grades shall be assigned to repeated courses in the same manner as courses taken only once. For the purpose of
GPA calculation of grades for repeated courses, they will be included in the calculation of the cumulative GPA.

This document is not to be copied or transmitted in any form without the consent of VCC © 

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 
experience at VCC, please familiarize yourself with them. The policies are located on the VCC 

website at: http://www.vcc.ca/about/governance--policies/policies/ 
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Curriculum Development Approval Form 

[VCC-CDAF-20161102] Page 1 of 3 

Use this form to outline revisions to existing curriculum or to describe the development of new 
curriculum. Complete one form for each submission to Curriculum Committee. 

PROGRAM/COURSE NAME(S):   BHM Executive Cohort 

ANTICIPATED START DATE: September 2018 

Curriculum Developer:  VCC Title: Department Head 

School/Centre: Hospitality, Food Studies and Applied Business Department:  Hospitality 
Management 

E-mail: mtittel@vcc.ca Phone/Ext.:  604-871-7000 Ext: 8378 

A) DEVELOPMENT TYPE (select all that apply)

 NEW PROGRAM

 NEW COURSE(S)

Program has never been offered before at VCC or program has undergone significant 
and extensive changes to its PCG and/or course outlines, where these changes impact 
the nature or overall direction of a program.  

Course has never been offered before at VCC either as a standalone course or as part 
of a new or existing program; or is a replacement course. 
This course replaces: ______________________________________________ 

X CHANGE TO A 
PROGRAM AND/OR 
COURSE 

(select all that apply) 
 Program/Credential
X    Prior Learning Assessment and Recognition (PLAR)
 Program Admission Requirements
 Program Learning Outcomes (Indicate outcome number(s): __________)
 Grading system (at variance with policy C.1.1 Course/Program Grading)
X     Program duration/maximum allowable time for completion
 Program GPA requirements
X     Program/Course Credit Hours
 Course Evaluation Plan (at variance with policy C.1.1 Course/Program Grading)
 Course sequencing (that impacts the year the course is offered in)
 Other: __________________________________________________

X  MINOR 
REVISION TO A 
PROGRAM 
AND/OR COURSE 

 (select all that apply) 
 Program/Course Description
 Program Purpose
 Recommended Student Characteristics
X     Course Sequencing (that does not impact year the course is offered in)
X     Course Name/Number
 Course Pre-requisite(s)/Co-requisite(s)
 Course Learning Outcomes
 Course Evaluation Plan (within policy C.1.1 Course/Program Grading)
 Instructional Delivery Mode
 Language (e.g., Typos, Spelling Errors, etc.)
 Other: _____________________
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Curriculum Development Approval Form 

[VCC-CDAF-20161102] Page 2 of 3 

B) ATTACHED DOCUMENTATION

X     Program Content Guide

 Course Outline(s)
All new, revised or replacement courses must be approved in advance with the Registrar’s
Office.

Course name and number: HOSP 4365 Independent Study Project.
Course name and number: HOSP 4375 Hospitality Revenue and Analysis.

C) RATIONALE

1. For revisions to existing courses or programs, provide an explanation of the change(s) being
requested and reason(s) for making the change.
For new courses, provide a rationale for developing the course.

Feedback from faculty and students in the first offering of the revised program has driven the changes to 
the PCG. 

Feedback from the RO and Finance has indicated that this program needed a separate PCG in order to 
provide accurate invoices to students. 

2. Are there any expected costs as a result of this proposal?
No expected costs are attached to this course sequencing adjustments. 

D) CONSULTATION CHECKLIST (select all that apply) See Appendix A for consultations guidelines.

INTERNAL CONSULTATIONS FEEDBACK (include date received) 

SCHOOLS 

X Faculty/Department All Degree faculty support this idea. 

X Department Support Staff Staff consulted 

Other Department(s) 

EDUCATIONAL AND STUDENT SERVICES 
Aboriginal Education and 
Community Engagement (AECE) 

Assessment Centre 

Centre for Instructional 
Development CID consulted and provided input on new courses 

Counselling & Disability Services 
(CDS) 

Financial Aid 

Learning Centre 

Library 

X Registrar’s Office / Advising / The RO was consulted and approves the changes 

78



Curriculum Development Approval Form 

[VCC-CDAF-20161102] Page 3 of 3 

Recruitment 

Related additional Student 
Services 
VCC International and Immigrant 
Education 

FINANCIAL AND OPERATING 

Communications and Marketing 

Facilities 

X Finance Finance was consulted and approves the changes 

Information Technology (IT) 

Institutional Research (IR) 

Safety and Security 

EXTERNAL CONSULTATIONS FEEDBACK (include date received) 

PAC/CEG 

Affiliation, Articulation and/or 
Accreditation bodies 

PSIPS 

DQAB 

E) FINAL REVIEW AND SIGN OFF

Approval verifies that each signatory has carried out the responsibilities assigned under the 
Curriculum Development and Approval Policy. 

1. As Department Leader I certify that:
a. Faculty in the department (and School, if appropriate) have been consulted and approve of the

proposed changes; and
b. All needed consultation has taken place with internal and external stakeholders, including industry

and/or community partners.
c. The curriculum meets institutional standards and the educational needs of students.

______Michael Tittel_______    _____ __________ March 1, 2018 
Name Sign off Date 

2. As Dean/Director I certify that:
a. Documentation meets the standards of the College, and all policies and procedures have been adhered

to; and
b. Resources required to offer and support the course/program have been assessed. If additional

resources are needed, steps to secure the needed resources have been initiated.

______Dennis Innes________    ____ ____ March 2, 2018 __ 
Name Sign off Date 
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Bachelor in Hospitality Management – Executive Cohort 

The first cohort of students in the revised executive cohort in Hospitality Management degree will 
graduate this summer. The proposed changes are based on feedback from this first cohort, the Program 
Advisory Committee and faculty. 

Changes 

OLD PROGRAM NEW PROGRAM 

60 Credits 60 Credits 

24 months 18 months 

20 Courses  16 Courses 

2 Electives (6 credits) 0 Electives 

2 PLAR (6 credits) 5 PLAR (15 credits) 

1. Research Methods (HOSP 3960), Capstone 1 (HOSP 4330) and Capstone 2 (HOSP 4360) are
individual classes of three credits each (9 credits).  The workload of these three courses, with
research and presentations, exceeded the allocated hours.  Also, having what is essentially one
project divided into three classes was not effective.  The solution was to create an Independent
Study Project (15 credits) with increased credit hours and spread over multiple terms.

2. Because of the amount of industry experience these students have, the department is able to
combine Hospitality Revenue Management (HOSP 4810 – 3 credits) and Revenue Management
Analysis (HOSP 4370 – 3 credits) into one 3-credit course Hospitality Revenue and Analysis
(HOSP - 4375).

3. Feedback indicated that the workload for this type of cohort was too heavy and students were
having difficulty finding the appropriate transfer courses and the time to take them.  Because of
the 10 years of industry experience, the department feels that increasing the PLAR credits from
6 to 15 is appropriate.

4. Business innovation was removed from the program because this cohort already has extensive
experience in this area.
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81



Bachelor of Hospitality Management (Executive Cohort) Program Content Guide____________________________2 

Purpose 
The purpose of the Bachelor of Hospitality Management Executive Cohort Program is to 
provide industry leaders with experience, knowledge, and to validate their work skills and 
abilities.  

Upon completion of the BHM Executive Cohort Program, graduates will demonstrate a 
comprehensive understanding of management and business practices related to the 
hospitality industry. Employment areas may include positions within the hotel and restaurant 
industries or in related fields, such as the cruise ship and assisted living industries, sports 
management, event management, convention services, meeting planning services, and 
human resources management. In addition, a number of graduates may pursue 
entrepreneurship by conceiving, developing and implementing a business of their own. 

Graduates will be strongly positioned for advanced studies as well as executive training 
programs in business, hospitality, sports management and tourism, among others. 

Program Learning Outcomes 
Upon successful completion of the BHM Executive Cohort Program, graduates will be able to: 

1. Apply the principles and key skill sets of successful management and business
practices to current events and cases in the hospitality industry.

2. Plan, design and implement sustainable hospitality management and business
practices and evaluate their impact on business and community.

3. Conceptualize and apply models of financial management, operations management,
statistical analysis, research methods, e-Business, social media, marketing and
strategic management to current events and simulations in the hospitality industry.

4. Conceptualize and apply models of change management.
5. Communicate effectively and professionally with local, regional, national and global

hospitality management and business professionals both in person, in writing and on-
line via social media and videoconference settings.

6. Lead effective informal and formal meetings.
7. Analyze critical issues related to labour relations, ethics and law in the hospitality industry.
8. Attend to the diverse cultural, interactional and structural dimensions of hospitality

management in British Columbia and Canada.
9. Provide workplace and community leadership to resolve issues in hospitality

management operations.
10. Apply entrepreneurial skills in all aspects of their work.

Instructional Activities, Design and Delivery Mode 
Instructional activities include presentations, discussions, research, reflective writing, case 
studies, as well as individual and group work. A variety of interactive and collaborative 
learner engagement activities are employed. 

Learning materials are reviewed on a regular basis to ensure they are current and 
relevant to the hospitality industry. 

Simulation and problem centered learning, further distinguishes the BHM Executive Cohort 
program, readying tomorrow’s hospitality leaders to manage efficiently today. 
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Program Duration 
BHM Executive Cohort: 
The Bachelor of Hospitality Management Executive Cohort allows students with significant 
professional management experience and accomplishments in the hospitality and related 
industries to complete the 60-credit course requirement for the degree within an 18-month 
period. In extenuating circumstances individual student needs will be dealt with on a case-by-
case basis.  

Evaluation of Student Learning 
Student learning is evaluated in a variety of ways including midterm and final examinations, 
research papers, oral presentations, individual and group projects, quizzes, homework 
assignments, case studies, and simulations. The Independent Study course combines 
modern case analysis and community service to assess students’ integration of the 
knowledge and skills acquired during the program. 

Students must receive a minimum cumulative grade point average of C (2.0) upon 
completion of the required courses to successfully graduate, and a minimum cumulative 
grade point average of C- (1.67) in each term to advance into subsequent courses/terms in 
the program. 

Admission Requirements 
Applications are accepted on a continuous basis throughout the year. Admission is based 
on the following: 

1. Standard Admission:
• An earned two-year diploma of at least 60 credits in hospitality management,

business or a related field of study; with a cumulative grade point average of
C or higher (2.0), according to the current VCC grade scale*.
or

2. Flexible Admission: Admission can be granted according to the flexible
admission policy at the recommendation of the review committee:

Applicants with a grade point average lower than a C (2.0) are welcome to 
apply to the BHM Executive Cohort Program and must interview with the 
Department Head*  
or 

3. The verification of seven to ten (7 - 10) years of corporate managerial and / or
entrepreneurial experience and accomplishments in hospitality management and
business or a related field of work. Professional experience must contain two
elements from each of these four groups:

Group 1 
 Food and beverage production
 Accommodations
 Restaurant operations

Group 2 
 Managing own company
 Supervisory responsibilities
 Customer Service

Group 3
 Marketing
 Communications
 Report writing

Group 4
 Finance
 Accounting
 Cost Controls
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Prior Learning Assessment & Recognition (PLAR) 
VCC recognizes Prior Learning Assessment and Recognition (PLAR) as one of multiple 
pathways for students to complete their individual course of study. PLAR is distinguished from 
transfer credit and flexible admission.  

The BHM Executive Cohort Department, in collaboration with the VCC Office of the Registrar, 
may grant credit for learning acquired through experience and / or non-formal education and 
training. BHM Executive Cohort students who request PLAR must 

1. Receive a 80% pass in a standardized test in the subject material;
or,

2. Complete a project which will be evaluated based on a pre-
determined rubric;
or,

3. Produce a professional portfolio that validates a working knowledge of the learning
outcomes of the PLAR requested course.

Methods 2 & 3 require a presentation before a BHM-Executive Cohort faculty assessment 
panel, inclusive at all times of the Department Head and the PLAR requested course 
instructor. The Department Head, in collaboration with the PLAR requested course instructor, 
will determine the manner of assessment. 

If PLAR is successful then the student transcript will be updated with a grade of “S”, which will 
count as credits attempted and taken but not toward GPA calculations. 

  PLAR fees for every course apply without exception. The maximum credits of PLAR that 
a student may receive towards their degree are: 15 credits (five courses). 

Recommended Characteristics of Students 

The following are recommended characteristics of BHM Executive  Cohort students: 
• Regular access to a personal computer and high-speed internet connection for

course materials, including online texts, social media and video conferencing,
among others, and online course instruction

• A confident oral and written command of the English language
• Ability to work well in face-to-face and online learning environments
• Ability to work well with others in an environment that embraces diversity
• Ability to maintain a positive attitude
• Proficient computer literacy
• Excellent study skills
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Course Credits 

Course # Course Name Credits 
Term 1 

HOSP 3820 Hospitality Financial Management 3.0 
HOSP 3910 Statistical Decision Making 3.0 
HOSP 3670 Services Marketing 3.0 

Term 2 
HOSP 3360 Decision Making Analysis 3.0 
HOSP 3860 Capital and Asset Management 3.0 
HOSP 4620 New Media in Hospitality 3.0 

Term 3 
HOSP 4460 Leadership in Organizations 3.0 
HOSP 4320 Strategic Hospitality Management 3.0 

Term 4 
HOSP 4610 Entrepreneurship 3.0 
HOSP 4375 Hospitality Revenue and Analysis 3.0 
HOSP 4365 Independent Study Project 15.0 

Term 5 
HOSP 3210 Multiculturalism in Business 3.0 PLAR 
HOSP 4260 Sustainability in Business 3.0 PLAR 
HOSP 3320 Operations Management 3.0 PLAR 
HOSP 3310 Contemporary Canadian Business 3.0 PLAR 
HOSP 3460 Canadian Labour Relations 3.0 PLAR 

     Program Total Credits: 
   

60.0 

Important Notes 
• BHM Executive Cohort students will take all the same courses over a period of 18

months.
• Students in the Bachelor of Hospitality Management program including transfer and

insert students, can enroll in the BHM Executive Cohort Program if they meet the
necessary requirements.

• HOSP 3670; HOSP 3360; HOSP 4460; HOSP 4610 are all online courses. HOSP
4365 is a combined face-to-face and online course.

• BHM Executive Cohort students who request PLAR must:
1. Receive a 80% pass in a standardized test in the subject material;

or,
2. Complete a project which will be evaluated based on a pre-

determined rubric;
or,

3. Produce a professional portfolio that validates a working knowledge of the
learning outcomes of the PLAR requested course.
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Course Credits 

HOSP 3310      Contemporary Canadian Business (PLAR) 3.0 
This course advances student knowledge and skills related to   
contemporary Canadian business practices for the hospitality 
industry. 

HOSP 3320      Operations Management (PLAR) 3.0 
This course offers student’s large and diverse service industry 
problem sets, as well as providing solved problems and step-by-step 
worked examples, to help them understand the application of 
operations management. Internet-based hospitality management 
business simulation modules further explore the principles of 
operations and service management in the hospitality industry. 

HOSP 3820      Hospitality Financial Management 3.0 
This course prepares students in foundational concepts of financial 
management in the hospitality industry. This enables students to 
understand how corporations make important investments and 
financing decisions and how they establish working capital policies. 
This course is taught using the standards of the Hospitality Financial 
and Technology Professionals (HFTP). 

HOSP 3910      Statistical Decision Making 3.0 
This course offers a contemporary and sophisticated approach to 
teaching statistics in the context of making good business decisions. 
Students learn to recognize and understand business questions, use 
statistical tools to analyze, and communicate the results clearly and 
concisely. The course uses new technology learning resources to 
support and enhance student understanding and engagement; in 
addition to providing cases and real data to demonstrate real 
business situations in the hospitality sector.  

HOSP 3210      Multiculturalism in Business (PLAR) 3.0 
This course examines general cross-cultural topics and concepts as 
they relate to a business environment. Exposing students to cross-
cultural differences and commonalities, this course is aimed at 
developing awareness of their own culture and sensitivity toward 
other cultural mindsets. The course also gives students the 
opportunity to use tools and skills in order for them to provide better 
and more meaningful services in multi-cultural environments. 

HOSP 3360      Decision Making Analysis    3.0 
This course takes students through an internet-based hotel operation 
simulation where they learn how to plan, execute and assess the 
operations of a hotel property. Teams operate a hotel in a realistic, 
dynamic and competitive environment, making decisions in real-time 
and analyzing the results of those decisions in management reports, 
financial statements and graphs. 
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HOSP 3460      Canadian Labour Relations (PLAR) 3.0 
This course introduces students to contemporary issues in labour 
relations management in the hospitality industry in Canada. Students 
will gain an understanding of the legal, social, economic and political 
framework and complexities within which labor relations operate 
within the service sector. 

HOSP 3860       Capital and Asset Management 3.0 
This course introduces students to hospitality facilities planning 
processes from a management perspective. Systematic problem 
solving and decision making techniques are applied to budgeting, 
capital expenditure planning and cost benefit analysis of repairing, 
replacing or disposing of assets in the hospitality sector. 

HOSP 3670      Services Marketing 3.0 
In this course students will develop critical analytic skills and 
knowledge for implementing service strategies to create and manage 
the customer experience. Students will analyze and gain insight into 
new consumer trends and patterns. 

HOSP 4365       Independent Study Project          15.0 
A major project related to your field of work experience.  This project 
relates to a specific client company and is carried out under the 
guidance of an assigned faculty member. Specific to the Executive 
Cohort: your project should be agreed upon with a senior supervisor 
either within your place of employment and/or by a senior supervisor 
within the organization of your choice, i.e. where the project is to be 
conducted. 

HOSP 4320      Strategic Hospitality Management 3.0 
This course covers strategic business planning and management 
from a local and global perspective. It equips students with strategic 
concepts about the hospitality industry and its response to global 
environmental business trends. 

HOSP 4610      Entrepreneurship 3.0 
This course introduces students to entrepreneurship and innovation in 
the hospitality sector. Many executives consider entrepreneurial 
behavior a key to sustaining their companies’ competitive advantage, 
but few possess genuine knowledge of the subject or understand how 
to apply it. This course employs a clear and informative approach to 
this dilemma and features detailed, actionable answers to the “what,” 
“how,” “where” and “who” questions surrounding corporate 
entrepreneurship in today’s dynamic business environment. It also 
includes issues around Social Entrepreneurship; its challenges and 
implications. 

HOSP 4620   New Media in Hospitality      3.0 
This course focuses on the foundations of new media and 
consumers. Social media, strategic planning, social consumers and 
digital communities are studied. The Four Zones of social media are 
explored parallel to learning the specifics of social commerce and the 
impact of social media and metrics. 
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HOSP 4375      Hospitality Revenue and Analysis      3.0 
This course takes students through an internet-based hospitality 
management revenue optimization simulation where they learn how 
to plan, execute and assess hotel operations. Teams of students will 
analyze and evaluate revenue management in a realistic, dynamic 
and competitive environment. Students make decisions in real- time, 
analyzing the results of those decisions through management reports, 
financial statements and graphs. 

HOSP 4460      Leadership in Organizations      3.0 
This course provides students with the tools needed to solve 
organizational problems and influence the actions of individuals, 
groups and organizations. It prepares managers to understand how to 
best organize and motivate the human capital of a firm, manage 
social networks and alliances, and execute strategic change in the 
hospitality sector. Students will interact with guest speakers, plan and 
lead seminar discussions and produce and present a workplace issue 
project. 

HOSP 4260      Sustainability in Business (PLAR)            3.0 
This course provides students opportunities to analyze current 
environmental changes and the ways in which people and the planet 
interact. Students critically examine a business case for sustainability 
and explore solutions to today's environmental and social issues.
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Transcript of Achievement 
 

All evaluations at completion of terms are reported to the Student Records Department. The transcript is organized to 
show a letter grade for each course. The grade point equivalent for a course is obtained from the letter grades as follows: 

 
Grading Standard 
 

Grade Percentage Description Grade Point 
Equivalency 

A+ 96-100  4.33 
A 91-95  4.00 
A- 86-90  3.67 
B+ 81-85  3.33 
B 76-80  3.00 
B- 71-75  2.67 
C+ 66-70  2.33 
C 61-65  2.00 
C- 56-60  1.67 
D 50-55 Minimum Pass. May not proceed to next level 1.00 
F 0-49 Failing Grade 0.00 
S  Satisfactory. In accordance with departmental 

evaluation procedures. 
N/A 

U  Unsatisfactory. In accordance with departmental 
evaluation procedures. 

N/A 

I  Incomplete N/A 
IP  Course in Progress N/A 
W  Withdrawal N/A 

Course Standings 
R  Audit. No Credit N/A 

EX  Exempt. Credit granted N/A 
TC  Transfer Credit N/A 

 
 

Grade Point Average (GPA) 
 

1. The course grade points shall be calculated as the product of the course credit value and the grade value. 
 

2. The GPA shall be calculated by dividing the total number of achieved course grade points by the total 
number of assigned course credit values. This cumulative GPA shall be determined and stated on the 
Transcript at the end of each Program level or semester. 

 
3. Grades shall be assigned to repeated courses in the same manner as courses taken only once. For the 

purpose of GPA calculation of grades for repeated courses, they will be included in the calculation of the 
cumulative GPA. 

 

 
 
 

This document is not to be copied or transmitted in any form without the consent of VCC © 
 

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 
experience at VCC, please familiarize yourself with them. The policies are located on the VCC 

website at: http://www.vcc.ca/about/governance--policies/policies/ 

89

http://www.vcc.ca/about/governance--policies/policies/


VCC-CO-20150901

  
COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

Hospitality, Food Studies & Applied Business

Replacement Course

4th Year Post-secondary

 HOSP 3960, HOSP 4330 and HOSP 4360

HOSP 4365 15.0

 No  Yes (details below):

 Course Description:
The purpose of this course is to work on a major project related to the student’s field of study and previous work 
experience from both the internship course and/or personal resumes. Students must demonstrate their ability to directly 
apply the skills and techniques they have learned to date from their studies at VCC.  The successful completion of the 
independent study program meets an important requirement of the applied degree program: combining educational 
learning with practical hospitality work experience. 

 Course Number:  Number of Credits:

Independent Study Project Course Name:
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 Course Learning Outcomes:

Instructional Strategies:
Online research, reflective writing, case studies, individual work, including project management. 

At the end of this course, successful students will be able to:  
 
1. Complete and develop an independent study contract. 
2. Conduct primary research such as interviews and surveys. 
3. Utilize secondary research sources to support project topic. 
4. Understand how to work, communicate and connect with industry experts. 
5. Develop professional relationships. 
6. Apply the skills and techniques learned from previous completed studies and courses taken to date at 
VCC. 
7. Contribute to a hospitality business by linking a research project to specific organizations goals and 
objectives.

Upon successful completion of the Bachelor of Hospitality Management Executive Cohort graduates will 
be able to:  
 
1. Apply the principles and key skill sets of successful management and business practices to current 
events and cases in the hospitality industry. 
2. Plan, design and implement sustainable hospitality management and business practices and evaluate 
their impact on business and community. 
3. Conceptualize and apply models of financial management, operations management, statistical 
analysis, research methods, e-Business, social media, marketing and strategic management to current 
events and simulations in the hospitality industry. 
4. Conceptualize and apply models of change management. 
5. Communicate effectively and professionally with local, regional, national and global hospitality 
management and business professionals both in person, in writing and on-line via social media and 
videoconference settings. 
6. Lead effective informal and formal meetings. 
7. Analyze critical issues related to labour relations, ethics and law in the hospitality industry. 
8. Attend to the diverse cultural, interactional and structural dimensions of hospitality management in 
British Columbia and Canada. 
9. Provide workplace and community leadership to resolve issues in hospitality management operations. 
10. Apply entrepreneurial skills in all aspects of their work.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

L - Classroom

I - Internet/eLearning (Fully Online)

Hours Per 
Instruction Type

25

200

Comments

Total 225

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Assignments

Assignments

Other

Assignments

Project

Percentage

10

20

20

20

30

Total 100

Project Proposal Contract - writing and presenting a 
Project Report
Project Introduction & plan - formulating a research 
topic and reflective diaries

Interviews & surveys - research

Learning Reflection Paper - data collection and analysis

Research Quality & references - presentation

Letter Grades D

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1. Week One Course Introduction/ How to choose a topic discussion 
2. Week Two Independent learning and topic search 
3. Week Three Topic proposal 
4. Week Four Project proposal approval required 
5. Week Five Project plan due for approval 
6. Week Six Independent study 
7. Week Seven Independent study 
8. Week Eight Independent study 
9. Week Nine Individual meeting to establish progress 
10. Week Ten Individual meeting to establish progress 
11. Week Eleven Independent study/ Meetings by appointment 
12. Week Twelve Independent study/ Meetings by appointment 
13. Week Thirteen Independent study/ Meetings by appointment 
14. Week Fourteen Final project review session 
15. Week Fifteen Project due 
16. Writing and Presenting a Project Report

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

Hospitality, Food Studies & Applied Business

Replacement Course

4th Year Post-secondary

 HOSP 4810 and HOSP 4370

HOSP 4375 3.0

 No  Yes (details below):

 Course Description:
This course takes students through an Internet-based hospitality management revenue optimization simulation where 
they learn how to plan, execute and assess the operations of a hotel. Teams of students will analyze and evaluate 
revenue management in a realistic, dynamic and competitive environment. They make decisions in real-time, analyzing 
the results of those decisions through management reports, financial statements and graphs.  It uses four basic building 
blocks to revenue management success, while outlining key processes and stages of revenue management planning. 

 Course Number:  Number of Credits:

Hospitality Revenue and Analysis Course Name:
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 Course Learning Outcomes:

Instructional Strategies:
Computer simulation- based learning, individual and group work.

At the end of this course, successful students will be able to:  
 
1. Forecast rooms gross and net rate. 
2. Explain distribution strategy and channel management. 
3. Construct a cost effective and competitive budget which offers both market value and sound levels of 
financial returns. 
4. Explain the financial impact of daily decisions on monthly and annual business results. 
5. Make optimizing revenue decisions. 
6. Target and manage revenue priorities. 
7. Form competitive responses to market outcomes. 
8. Perform variance and financial analysis. 
9. Interpret and apply financial statements to business decisions. 
10. Analyze industry revenue metrics and indexes. 
11. Compute financial ratios, capital investment and cash flow. 
12. Apply the "5W's" and an H analysis to each of the eight steps in the RevMap. 
13. Create, interpret, analyze and present industry reports on revenue performance, segment 
contribution, channel contribution, perceptual mapping, balanced scorecard, revenue variance, room 
market segment share, staffing, staff competence and turnover, trends graphs, food and beverage and 
other departments. 
14. Compare channel production and distribution cost.

Upon successful completion of the Bachelor of Hospitality Management, graduates will be able to:  
 
1. Apply the principles and key skill sets of successful management and business practices to current 
events and cases in the hospitality industry. 
2. Plan, design and implement sustainable hospitality management and business practices and evaluate 
their impact on business and community. 
3. Conceptualize and apply models of financial management, operations management, statistical 
analysis, research methods, e-Business, social media, marketing and strategic management to current 
events and simulations in the hospitality industry. 
4. Conceptualize and apply models of change management. 
5. Communicate effectively and professionally with local, regional, national and global hospitality 
management and business professionals both in person, in writing and on-line via social media and 
videoconference settings. 
6. Lead effective informal and formal meetings. 
7. Analyze critical issues related to labour relations, ethics and law in the hospitality industry. 
8. Attend to the diverse cultural, interactional and structural dimensions of hospitality management in 
British Columbia and Canada. 
9. Provide workplace and community leadership to resolve issues in hospitality management operations. 
10. Apply entrepreneurial skills in all aspects of their work.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

B - Lab (Computer, Chemistry...)

Hours Per 
Instruction Type

45

Comments

Total 45

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Lab Work

Project

Final Exam

Percentage

50

25

25

Total 100

Individual and Group Work Computer Business 
Simulation Assignments (Inside and Outside Class)

Project and presentations

Case study

Letter Grades D

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1. Gross and net rate 
2. Distribution strategy 
3. Channel management 
4. Revenue priorities 
5. Revenue metrics and indexes 
6. Segment contribution 
7. Variance and financial analysis 
8. The Revenue Management Team 
9. Tools, Tactics and Resource 
10. Legal and Ethical Issues in Revenue Management

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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28 March 2018 
 
PREPARED FOR: Education Council  
 
ISSUE: Course acknowledgement by governance: Dental Radiography (DNTL 1107)  
 
    
 
BACKGROUND: 
This proposal, presented by Michele Rosko and Debbie Sargent, requests the governance process at VCC 
recognize a course that has been taught for years in the Certified Dental Assisting/Reception 
department and is currently taught in the Certified Dental Assisting (Distance) program.  The course had 
previously been offered by Continuing Studies and has, since transferring to the Dental programs, never 
been recognized or approved by governance. 
 
DISCUSSION: 
The committee recognized that DNTL 1107 needed to have retroactive governance recognition but 
questioned the non-credit status of the course.  Debbie Sargent noted that the course has no pre-
requisites and, as noted by Kathryn McNaughton, this course is meant to fulfill the requirements of an 
external body.  The committee decided to stay with the non-credit status quo for this decision. 
 
 
RECOMMENDATION: That Education Council recognize/approve the course Dental Radiography (DNTL 

1107).  
 
 
 
 
 
 
    
Prepared by: 
David Branter  
Chair, Curriculum Committee  
 

DECISION NOTE 
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  Curriculum Development Approval Form 

[VCC-CDAF-20161102]  Page 1 of 3 

 

Use this form to outline revisions to existing curriculum or to describe the development of new 
curriculum. Complete one form for each submission to Curriculum Committee. 
 

PROGRAM/COURSE NAME(S):  Certified Dental Assisting (distance)/Dental Radiography Module 
 

ANTICIPATED START DATE:  May 2018 
 
 
Curriculum Developer:  Michele Rosko  Title: Assistant Department Head 
 
School/Centre:   SHS     Department:  CDA/Reception 
 
E-mail: mrosko@vcc.ca    Phone/Ext.:  8491 
 
 

A) DEVELOPMENT TYPE (select all that apply) 
 

 NEW PROGRAM 
 

 
 

 NEW COURSE(S) 
 

Program has never been offered before at VCC or program has undergone significant 
and extensive changes to its PCG and/or course outlines, where these changes impact 
the nature or overall direction of a program.  
 
Course has never been offered before at VCC either as a standalone course or as part 
of a new or existing program; or is a replacement course. 
This course replaces: ______________________________________________ 
 

X CHANGE TO A 
PROGRAM AND/OR 
COURSE 

 
 
 
 
 
 
 
 
 
 

(select all that apply) 
 Program/Credential 
 Prior Learning Assessment and Recognition (PLAR) 
   Program Admission Requirements 
 Program Learning Outcomes (Indicate outcome number(s): __________) 
 Grading system (at variance with policy C.1.1 Course/Program Grading) 
 Program duration/maximum allowable time for completion 
 Program GPA requirements 
 Program/Course Credit Hours 
 Course Evaluation Plan (at variance with policy C.1.1 Course/Program Grading) 
 Course sequencing (that impacts the year the course is offered in) 
X     Other: Governance processing – course originated with CS. 

 
 

 MINOR REVISION 
TO A PROGRAM 
AND/OR COURSE 
 

 (select all that apply) 
 Program/Course Description 
 Program Purpose 
 Recommended Student Characteristics 
 Course Sequencing (that does not impact year the course is offered in) 
 Course Name/Number 
 Course Pre-requisite(s)/Co-requisite(s) 
 Course Learning Outcomes 
 Course Evaluation Plan (within policy C.1.1 Course/Program Grading) 
 Instructional Delivery Mode 
 Language (e.g., Typos, Spelling Errors, etc.) 
 Other: _____________________ 
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B) ATTACHED DOCUMENTATION 
 

    Program Content Guide 
 

X      Course Outline(s)   
All new, revised or replacement courses must be approved in advance with the Registrar’s 
Office. 
 

Course name and number: DNTL 1107 Dental Radiography Module   
 

C) RATIONALE 
 

1. For revisions to existing courses or programs, provide an explanation of the change(s) being 
requested and reason(s) for making the change.   
For new courses, provide a rationale for developing the course. 

This course originated with Continuing Studies. It was transferred to the Certified Dental Assisting/ 
Reception Department a number of years ago, now offered through the Certified Dental Assisting (distance) 
program. 
 

Course outline requires governance approval.  
 

2. Are there any expected costs as a result of this proposal? 
No 
 

D) CONSULTATION CHECKLIST (select all that apply) See Appendix A for consultations guidelines. 
 

INTERNAL CONSULTATIONS FEEDBACK (include date received) 

SCHOOLS 

 Faculty/Department 

Faculty meetings September 25, October 30 and November 27, 
2017 and January 15, 2018 
Radiography faculty meetings June 23, October 25, November 17 
and December 9, 2017 

 Department Support Staff Meeting November 19, 2017 and January 16, 2017 

 Other Department(s) Debbie Sargent, Dean, School of Health Sciences  
SHS Curriculum Committee Feb 8, 2018 

EDUCATIONAL AND STUDENT SERVICES 

 Aboriginal Education and 
Community Engagement (AECE)  

 Assessment Centre  

 Centre for Instructional 
Development Meetings with Marilyn Heaps, Instruction Associate – ongoing 

 Counselling & Disability Services 
(CDS)  

 Financial Aid  

 Learning Centre   

 Library  

100



  Curriculum Development Approval Form 

[VCC-CDAF-20161102]  Page 3 of 3 

 Registrar’s Office / Advising / 
Recruitment 

Meeting  with Denis Seremba January 12/18  
(In agreement with proposal) 
Meeting with Wendy LaFrance and Raj Kapoor January 17/18.  
(In agreement with proposal) 

 Related additional Student 
Services  

 VCC International and Immigrant 
Education  

FINANCIAL AND OPERATING 

 Communications and Marketing  

 Facilities   

 Finance  

 Information Technology (IT)  

 Institutional Research (IR)  

 Safety and Security  

EXTERNAL CONSULTATIONS FEEDBACK (include date received) 

 PAC/CEG Meeting November 6, 2017 
(In agreement) 

 Affiliation, Articulation and/or 
Accreditation bodies  

 PSIPS  

 DQAB  
 

E) FINAL REVIEW AND SIGN OFF 
 

Approval verifies that each signatory has carried out the responsibilities assigned under the 
Curriculum Development and Approval Policy. 

 

1. As Department Leader I certify that:  
a. Faculty in the department (and School, if appropriate) have been consulted and approve of the 

proposed changes; and 
b. All needed consultation has taken place with internal and external stakeholders, including industry 

and/or community partners.  
c. The curriculum meets institutional standards and the educational needs of students. 

 

_Michele Rosko______________ __by e-mail__________________ __March 25, 2018______ 
Name Sign off Date 

 

1. As Dean/Director I certify that:  
a. Documentation meets the standards of the College, and all policies and procedures have been adhered 

to; and 
b. Resources required to offer and support the course/program have been assessed. If additional 

resources are needed, steps to secure the needed resources have been initiated. 
 

__Debbie Sargent___________ _by e-mail_________________ _March 26, 2018_________ 
Name Sign off Date 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: May 2018

Revised Course

Click arrow for options

 

DNTL 1107 0.0

 No  Yes (details below):

 Course Description:
This theory /clinical module introduces the students to the history and current application of radiation in dentistry. The 
components, operation and variables of the dental x-ray machine are examined in tandem with the principles of radiation 
biology, safety and protection for patients and operators. Radiography prescription requirements, chart entries, quality 
assurance and image management are discussed. Digital and conventional intra and extra-oral radiographic 
technologies and various imaging techniques are explored. Principles for inspecting and assessing the oral cavity and 
dentition and the required modifications in exposure techniques are examined. Successful completion of the theory 
portion of the course is a mandatory pre-requisite to attending the clinical component. 
 
The clinical component of the course is delivered on-site at the VCC Dental Clinic. In the clinical setting, using digital 
and conventional technology and various techniques, competencies are met through simulated manikin (SIM), peer (PR) 
and patient care (PC) practice.  
 
Students who successfully complete both the theory and clinical components of this course are eligible to apply for the 
Radiography Acknowledgement document from the College of Dental Surgeons of British Columbia (CDSBC). 
 
 
  
 

 Course Number:  Number of Credits:

Dental Radiography Module Course Name:
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 Course Learning Outcomes:

Instructional Strategies:
The theory units are delivered on-line through scenarios, assignments, study questions and self-
assessments and is designed to provide the student with the theory to support the clinical radiography 
competencies for Chariside (Level 1) Dental Assistant practice. 
Small group clinical demonstrations and instructor guided feedback practice sessions in a simulated  
(SIM), peer (PR) and patient care (PR) practice. 

Upon completion of the course the student will be able to: 
• Explain the history and current applications of radiation in dentistry. 
• Describe the components of the dental x-ray machine. 
• Explain principles of radiation safety and protection. 
• Explain dental radiography technologies and exposure techniques. 
• Describe the appearance of extra/intra-oral radiographic landmarks. 
• Explain dental radiography prescription requirements and chart entries. 
• Explain dental radiography exposure and technique errors and corrective measures. 
• Describe supplemental, pedodontic, edentulous and extra-oral dental radiographic imaging.  
• Practice as a professional. (SIM/PR/PC) 
• Integrate knowledge/ problem-solve. (SIM/PR/PC) 
• Maintain infection control. (SIM/PR/PC) 
• Maintain safety. (SIM/PR/PC) 
• Expose dental radiographic images. (SIM/PC/PR) 
• Process/scan dental radiographic images. (SIM/PR/PC) 
• Mount and critique dental radiographic images (SIM/PR/PC) 
• Manage dental radiographic images. (SIM/PR/PC) 
• Manage patients. (PR/PC) 

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

I - Internet/eLearning (Fully Online)

C - Clinical

Hours Per 
Instruction Type

40

27

Comments

Self-paced

On site 

Entire course must be completed within four calendar 
months.

Total 67

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Assignments

Exam

Clinical Examination

Participation

Percentage

35

65

Total 100

Multiple assignments. (Weighting aligns with EdCo 
approval of CDA Distance Program)
Final exam (Weighting aligns with EdCo approval of 
CDA Distance Program)
Satisfactory completion as per rubrics - radiography 
(operator)
Mandatory attendance (clinical) as per departmental 
requirements (100%) 

Satisfactory/Unsatisfactory S= 64% theory+ S completion of 
radiography competencies

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1.  Radiation Use in Dentistry 
2.  Dental Radiography Machines 
3.  Radiation Safety and Protection 
4.  Dental Radiographic Imaging Technology 
5.  Dental Radiographic Imaging Techniques 
6.  Anatomical Landmarks 
7.  Processing and Scanning Dental Radiographic Images  
8.  Mounting and Critiquing Dental Radiographic Images  
9.  Exposure and Technique Errors 
10. Exposure Modifications  
11. Supplemental Dental Radiographic Images 
12. Pedodontic Radiogaphy 
13. Edentulous Radiography 
14. Extra-oral Radiography 
15. Patient Records 
16. Patient Management 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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28 March 2018 
 
PREPARED FOR: Education Council  
 
ISSUE: Changes to Dental Reception Coordinator, Certified Dental Assisting (Distance) 

and Certified Dental Assisting (Onsite) programs 
 
    
BACKGROUND: 
These proposals, presented by Michele Rosko and Debbie Sargent, deal with changes to the dental 
programs listed in the ‘Issue’ line.  The changes deal with Admissions Requirements (specifically 
involving Dental Radiography/DNTL 1107) but also involving changes to the Certified Dental Assisting 
(Onsite) program.  For the Dental Reception Coordinator and Certified Dental Assistant (distance) 
programs changes have been made to Admissions Requirements regarding English Language Proficiency 
and CPR certification (added).  Transfer of dental radiography courses from other programs will now be 
recognized as well as granting an exemption from program radiology courses if an applicant has taken 
DNTL 1107.  For Certified Dental Assisting (onsite) the above changes have been made.  In addition, 
changes to credit weighting and contact hours for four courses have been made and three new dental 
radiography courses are proposed.  Details for all of the above are in the CDAFs included in the meeting 
package. 
 
DISCUSSION: 
The committee noted that Dental Radiography 3 (DENT 3745) is 0.5 credits and VCC policy does not 
allow for 0.5 credit courses.  Michele Rosko noted that in all PCGs some asterisked notes will need to be 
removed.  There was some discussion around the clarity of language regarding defining transfer versus 
exemption.  It was decided that, since any change to the current understanding of exemption could have 
serious impacts on Registrar Office procedures, that the topic needed more time.  
 
RECOMMENDATION: That Education Council approve:  

1) changes to Admissions Requirements for the Dental Reception Coordinator program 
2) changes to Admissions Requirements for the Certified Dental Assisting (Distance) program 
3) changes to Admissions Requirements, course modifications and three new courses for the 

Certified Dental Assisting (Onsite) program  
 
 
 
 
    
Prepared by: 
David Branter  
Chair, Curriculum Committee  
 

DECISION NOTE 
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Use this form to outline revisions to existing curriculum or to describe the development of new 
curriculum. Complete one form for each submission to Curriculum Committee. 
 

PROGRAM/COURSE NAME(S):  Dental Reception Coordinator/Dental Radiography 
 

ANTICIPATED START DATE:   September 2018 
 
 
Curriculum Developer:  Michele Rosko  Title: Assistant Department Head 
 
School/Centre:   SHS     Department:  CDA/Reception 
 
E-mail: mrosko@vcc.ca    Phone/Ext.:  8423 
 
 

A) DEVELOPMENT TYPE (select all that apply) 
 

 NEW PROGRAM 
 

 
 

 NEW COURSE(S) 
 

Program has never been offered before at VCC or program has undergone significant 
and extensive changes to its PCG and/or course outlines, where these changes impact 
the nature or overall direction of a program.  
 
Course has never been offered before at VCC either as a standalone course or as part 
of a new or existing program; or is a replacement course. 
This course replaces: ______________________________________________ 
 

X  CHANGE TO A 
PROGRAM AND/OR 
COURSE 

 
 
 
 
 
 
 
 
 
 

(select all that apply) 
 Program/Credential 
 Prior Learning Assessment and Recognition (PLAR) 
X     Program Admission Requirements 
 Program Learning Outcomes (Indicate outcome number(s): __________) 
 Grading system (at variance with policy C.1.1 Course/Program Grading) 
 Program duration/maximum allowable time for completion 
 Program GPA requirements 
 Program/Course Credit Hours 
 Course Evaluation Plan (at variance with policy C.1.1 Course/Program Grading) 
 Course sequencing (that impacts the year the course is offered in) 
X     Other: Transfer/exemption information added 

 
 

X  MINOR REVISION 
TO A PROGRAM 
AND/OR COURSE 

 

 (select all that apply) 
X     Program/Course Description 
 Program Purpose 
 Recommended Student Characteristics 
 Course Sequencing (that does not impact year the course is offered in) 
 Course Name/Number 
 Course Pre-requisite(s)/Co-requisite(s) 
X     Course Learning Outcomes 
 Course Evaluation Plan (within policy C.1.1 Course/Program Grading) 
 Instructional Delivery Mode 
 Language (e.g., Typos, Spelling Errors, etc.) 
 Other: _____________________ 
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B) ATTACHED DOCUMENTATION 

 
X    Program Content Guide 

 
X    Course Outline(s)   

All new, revised or replacement courses must be approved in advance with the Registrar’s 
Office. 
 
Course name and number: Dental Radiography DREC 1242   

 
 
C) RATIONALE 

 
1. For revisions to existing courses or programs, provide an explanation of the change(s) being 

requested and reason(s) for making the change.   
For new courses, provide a rationale for developing the course. 

 
Prerequisite Changes 
To align with other programs in the School of Health Sciences “at a grade 12 level” has been added 
to the English Language proficiency statement: English Language proficiency   
http://www.vcc.ca/applying/registrationservices/english-languageproficiency-requirements * at a 
grade 12 level.  
 
To align with the Dental Hygiene Program and the recommendation of the regulatory authority 
the College of Dental Surgeons of BC (CDSBC), certification in Cardiopulmonary Resuscitation (CPR) 
has been added as a prerequisite: A current “C” certification in Cardiopulmonary Resuscitation 
(CPR)  
 
To allow exemption for students who have completed their dental radiography education through 
the Dental Reception Coordinator or Certified Dental Assisting Onsite programs, exemption 
information has been added: Students who complete  DAST 1515 and Clinical Dental Radiography 
1516 or DENT 1505 Dental Radiography 1, DENT 2995 Dental Radiography 2 and DENT 3745 Dental 
Radiography 3 are exempt from  DREC 1242. 
 
To allow exemption for students who have completed their dental radiography education through 
the Radiography Module, exemption information has been added: Students who  complete DNTL 
1107 Dental Radiography Module will be exempt from DREC 1242 Dental Radiography.  
 

 
2. Are there any expected costs as a result of this proposal? 
 
No 
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D) CONSULTATION CHECKLIST (select all that apply) See Appendix A for consultations guidelines. 
 

INTERNAL CONSULTATIONS FEEDBACK (include date received) 

SCHOOLS 

 Faculty/Department 

Faculty meetings September 25, October 30 and November 27, 
2017 and January 15, 2018 
Radiography faculty meetings June 23, October 25, November 17 
and December 9, 2017 

 Department Support Staff Meeting November 19, 2017 and January 16, 2017 

 Other Department(s) Debbie Sargent, Dean, School of Health Sciences  
SHS Curriculum Committee Feb 8, 2018 

EDUCATIONAL AND STUDENT SERVICES 

 Aboriginal Education and 
Community Engagement (AECE)  

 Assessment Centre  

 Centre for Instructional 
Development Meetings with Marilyn Heaps, Instructional Associate - ongoing 

 Counselling & Disability Services 
(CDS)  

 Financial Aid  

 Learning Centre   

 Library  

 Registrar’s Office / Advising / 
Recruitment 

Meeting  with Denis Seremba January 12/18  
(In agreement with proposal) 
Meeting with Wendy LaFrance and Raj Kapoor January 17/18.  
(In agreement with proposal) 

 Related additional Student 
Services  

 VCC International and Immigrant 
Education  

FINANCIAL AND OPERATING 

 Communications and Marketing  

 Facilities   

 Finance  

 Information Technology (IT)  

 Institutional Research (IR)  

 Safety and Security  

EXTERNAL CONSULTATIONS FEEDBACK (include date received) 

 PAC/CEG Meeting November 6, 2017 (in agreement) 

 Affiliation, Articulation and/or 
Accreditation bodies  
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 PSIPS  

 DQAB  

 
 
 
E) FINAL REVIEW AND SIGN OFF 

 
Approval verifies that each signatory has carried out the responsibilities assigned under the 
Curriculum Development and Approval Policy. 

 
 

1. As Department Leader I certify that:  
a. Faculty in the department (and School, if appropriate) have been consulted and approve of the 

proposed changes; and 
b. All needed consultation has taken place with internal and external stakeholders, including industry 

and/or community partners.  
c. The curriculum meets institutional standards and the educational needs of students. 

 
_Michele Rosko______________ __by e-mail__________________ __March 25, 2018______ 
Name Sign off Date 

 
 
1. As Dean/Director I certify that:  

a. Documentation meets the standards of the College, and all policies and procedures have been adhered 
to; and 

b. Resources required to offer and support the course/program have been assessed. If additional 
resources are needed, steps to secure the needed resources have been initiated. 

 
__Debbie Sargent___________ _by e-mail_________________ _March 26, 2018_________ 
Name Sign off Date 

 

110



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 Dental Reception Coordinator  
Certificate 

 
 

Program Content Guide 
 
 
 
 
 
 
 
 
 
 
         Effective Date: September 2018 
 
 

111



Program Content Guide__________________________________________________________ 1 
 

This document is not to be copied or transmitted in any form without the consent of VCC © 

Goal 
 
The Dental Reception Coordinator program provides graduates with the knowledge and practical 
experience to enter a career as a Dental Receptionist. Graduates will acquire the specialized 
knowledge, skills and attitudes to function as a dental health team member with dependent, 
interrelated and independent roles.   
 
Admission Requirements 
 

• Grade 12 graduation, or equivalent. * 
• English 12 with a C grade or equivalent.* 
• English Language proficiency   http://www.vcc.ca/applying/registrationservices/english-

languageproficiency-requirements * at a grade 12 level.  
• A current “C” certification in Cardiopulmonary Resuscitation (CPR)  

 
(*) Students who have graduated from a Level II Dental Assisting program accredited by the 
Commission on Dental Accreditation of Canada are exempt from these requirements. 
 
Notes: 
 
Students who complete DAST 1515 Dental Radiography and DAST 1516 Clinical Dental 
Radiography or DENT 1505 Dental Radiography 1, DENT 2995 Dental Radiography 2 and DENT 
3745 Dental Radiography 3 are exempt from DREC 1242. 
 
Students who complete DNTL 1107 Dental Radiography Module are exempt from DREC 1242. 
Upon Acceptance: 

• Criminal Record Check (CRC) is required upon acceptance to the program, in accordance 
with the Criminal Records Review Act. All individuals who work with vulnerable adults 
and/or children must complete a Criminal Records Check through the Ministry of Justice. 
Applicants to this program should be aware that some practicum placement in hospitals 
and schools may require completion of a Criminal Records Check indicating no relevant 
criminal record. After submitting an admissions application, applicants will receive by email 
a web link and unique college access code to apply and pay for a Criminal Record Check 
online. 
 
It is highly recommended that applicants spend a minimum of two days observing in a 
dental practice prior to entering the program. 
 

• Proof of a negative tuberculosis (TB) skin test. In case of positive TB skin test, a negative 
TB chest x-ray report is required.  
 

• Immunizations in the following are strongly recommended, and may be required for   
practicum placement in the program:   

o Pertussis 
o Diphtheria 
o Tetanus 
o Polio 
o Measles/Mumps/Rubella 
o Chicken Pox 
o Hepatitis B 
o Influenza (required annually) 
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Prior Learning Assessment & Recognition (PLAR) 
 
No PLAR available. 

 
Program Duration 
 
The Dental Reception Coordinator program is five months in length. Students must complete the 
program within three years. Please refer to Student Handbook for conditions for re-admission to 
the program.  
  
Program Learning Outcomes 
 
Upon completion of this program, the graduate will be able to: 

• Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British 
Columbia for a Dental Assistant in practice to provide safe and competent patient care. 

• Integrate knowledge and critical thinking skills in dental reception practice. 
• Use problem-solving strategies and decision-making processes in dental reception practice. 
• Integrate ethics and professionalism into dental reception practice.  
• Demonstrate professional responsibility and accountability in dental reception practice. 
• Demonstrate use of self-reflection to enhance office management and ensure quality dental 

reception practice. 
 
Instructional Activities, Design and Delivery Mode 
 
The Dental Reception Coordinator program is offered on a full time basis, over two terms. Term 1 
consists of theory, while Term 2 consists of theory and clinical dental radiography.  
The theory courses are presented through lectures, small group discussions, seminars, online 
activities, assigned readings, self-study and dental management software. Clinical radiography 
skills are presented and practiced in the dental clinic. The clinical competencies are developed on 
manikins, peers, and patients.  Acquisition of computer and radiography skills are enhanced 
through practica rotations to dental practices.  
 
Evaluation of Student Learning 
 
The theory courses are hierarchically organized within the context of a dental office management 
model. A health model forms the foundation for the Dental Radiography course. Dental office 
practica are offered in Term 2.  
 
Entry into the second term is achieved through successful completion of the previous term. 
Theory courses are evaluated by assignments, group projects, presentations, quizzes and 
examinations. Midterms and final theory exams are weighted at a maximum of 35% each.  The 
final grade required in all theory courses is 64-67% (C+).  A maximum of two comprehensive re-
write exams are offered within the program for final grades below 64%. 
 
The acquired knowledge from the dental theory courses is integrated into clinical radiography 
practice. Clinical competencies provide the basis for evaluation. Students are evaluated using 
manikins, peers and patients. The clinical portion of the program is evaluated according to 
provincial competencies with a satisfactory (S) or unsatisfactory (U) grade awarded for each 
clinical course. A student who is unsuccessful in a final clinical evaluation is offered a 
supplemental evaluation. 
 
Course outlines are provided to the students on MOODLE (a computer learning management 
system).  
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Attendance of all classes and clinical experiences is required in order to truly understand and 
master the theoretical and practical components of the dental reception role. As per the 
departmental policy, described in the Dental Reception Coordinator Student Handbook, students 
must not miss more than 15% of scheduled classroom and clinical classes. Where a student 
exceeds this maximum, the College may withdraw the student from the program.  Additionally, the 
department requires students demonstrate 100% attendance for practica.  The College may 
withdraw students who do not attend all scheduled days. 
 
Recommended Characteristics of Students 
 

• Ability to communicate effectively in both written and spoken English 
• Empathic and caring attitude 
• Ability to work independently and within a team environment 
• Detail oriented 
• Effective time management skills 
• Computer literacy (email, word processing and use of the internet) 

 
Physical precautions – Those with back problems may be affected by the physical demands of the 
profession.  Sensitive skin and allergies may also be affected by some procedures and materials.   
 
Courses 
 
Term Course # Course Name and Description Credits 

1 DREC 1131 Dental Administration 1 
This course focuses on dental office management.  Students 
are introduced to dental terminology and dental charting. 
Course topics include dental records management, legalities 
of record keeping, dental fees and estimates, inventory 
control and continuing care. Additionally, the health hazards 
associated with working in a dental environment as well as 
safety, accident prevention and emergency care are 
explored. Cardio Pulmonary Resuscitation and Standard First 
Aid training are provided. 

3.0 

1 DREC 1132 Dental Communication 1  
This course introduces the student to the profession of 
dentistry and the role and responsibility of the dental 
receptionist in dental practice. Course topics focus on 
professional conduct and communication, input and 
management of electronic patient information and 
radiographic records. Additionally, the importance and 
implications of medical conditions and their relationship to 
dental care are explored.   

3.0 

1 DREC 1110 Dental Theory 1  
This course introduces the student to head anatomy and the 
tissues, diseases, conditions and pathology of the oral cavity.  
An exploration of preventive and basic dental procedures and 
knowledge of tooth deposits provides a focus for oral self 
care.  Additionally, an introductory study of disease 
transmission, infection control, pharmacology and nutrition 
within the context of dental health are studied. Students 
integrate infection prevention and control theory with clinical 
practice, completing rotations in the clinic dispensary. 

4.0 
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2 DREC 1231 Dental Administration 2         
This course focuses on aspects of the financial management 
of the dental office, practice building and marketing and 
employment standards. Utilizing dental office software 
students complete estimates, track accounts receivable and 
prepare and monitor dental insurance claims. Collections, 
delinquent accounts, banking procedures and payroll are also 
discussed. Additionally, students are prepared for their 
practicum rotations in a dental practice setting. 
 

7.0 

2 DREC 1232 Dental Communication 2   
This course focuses on the business and financial 
management of an entire dental practice. Utilizing dental 
management software, students build and maintain several 
hundred patients in a unique virtual practice. Personal data, 
medical histories, patient treatment, estimates, services 
rendered, insurance processing, day, month and year end 
procedures as well as appointment control are entered. 

7.0 

2 DREC 1236 Dental Theory 2  
This course explores the dental specialties. Students are 
introduced to the procedures and patient management in 
restorative, prosthodontic, oral and maxillofacial, periodontic, 
orthodontic, pedodontic and gerodontic specialty practices. 
Additionally, domestic violence and tobacco cessation are 
discussed including the role of the dental professional.   

1.5 

2 DREC 1242 Dental Radiography 
This lecture/clinical course introduces the students to the 
history and current application of radiation in dentistry. The 
components, operation and variables of the dental x-ray 
machine are examined in tandem with the principles of 
radiation biology, safety and protection for patients and 
operators. Radiography prescription requirements, chart 
entries, quality assurance and image management are 
discussed. Digital and conventional intra and extra-oral 
radiographic technologies and various imaging techniques 
are explored. Principles for inspecting and assessing the oral 
cavity and dentition and the required modifications in 
exposure techniques are examined. In the clinical setting, 
using digital and conventional technology and various 
techniques, competencies are met through simulated manikin 
(SIM), peer (PR) and patient care (PC) practice.  

4.5 

 
 Total Program Credits: 30.0 
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Transcript of Achievement 
 
The evaluation of learning outcomes for each student is prepared by the instructor and reported to the Student 
Records Department at the completion of semesters.  
  
The transcript typically shows a letter grade for each course. The grade point equivalent for a course is obtained from 
letter grades as follows: 
 
Grading Standard 
 

Grade Percentage Description Grade Point 
Equivalency 

A+ 90-100  4.33 
A 85-89  4.00 
A- 80-84  3.67 
B+ 76-79  3.33 
B 72-75  3.00 
B- 68-71  2.67 
C+ 64-67 Minimum Pass 2.33 
C   2.00 
C-   1.67 
D   1.00 
F 0-63 Failing Grade  0.00 
S 70 or 

greater 
Satisfactory – student has met and mastered a clearly defined 
body of skills and performances to required standards 

N/A 

U  Unsatisfactory – student has not met and mastered a clearly 
defined body of skills and performances to required standards 

N/A 

I  Incomplete N/A 
IP  Course in Progress N/A 
W  Withdrawal N/A 

Course Standings 
R  Audit. No Credit N/A 

EX  Exempt. Credit granted N/A 
TC  Transfer Credit N/A 

 
 
Grade Point Average (GPA) 
 
1. The course grade points shall be calculated as the product of the course credit value and the grade value. 
 
2. The GPA shall be calculated by dividing the total number of achieved course grade points by the total number of 

assigned course credit values. This cumulative GPA shall be determined and stated on the Transcript at the end of 
each Program level or semester. 

 
3. Grades shall be assigned to repeated courses in the same manner as courses taken only once. For the purpose of 

GPA calculation of grades for repeated courses, they will be included in the calculation of the cumulative GPA. 
 

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational experience 

at VCC, please familiarize yourself with them. The policies are located on the VCC website at: 
http://www.vcc.ca/about/governance--policies/policies/ 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

Revised Course

1st Year Post-secondary

 

DREC 1242 4.5

All Term 1 courses 

 No  Yes (details below):

 Course Description:
This lecture/clinical course introduces the students to the history and current application of radiation in dentistry. The 
components, operation and variables of the dental x-ray machine are examined in tandem with the principles of radiation 
biology, safety and protection for patients and operators. Radiography prescription requirements, chart entries, quality 
assurance and image management are discussed. Digital and conventional intra and extra-oral radiographic 
technologies and various imaging techniques are explored. Principles for inspecting and assessing the oral cavity and 
dentition and the required modifications in exposure techniques are examined. In the clinical setting, using digital and 
conventional technology and various techniques, competencies are met through simulated manikin (SIM), peer (PR) and 
patient care (PC) practice.  
 

 Course Number:  Number of Credits:

Dental Radiography  Course Name:

Term 2 courses DREC 1231, 1232, 1240
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 Course Learning Outcomes:

Instructional Strategies:
This is combination lecture/seminar/case study/group work/online activities/clinical radiography course is 
designed to provide the student with the theory to support the clinical radiography competencies for 
Chairside (Level 1) Dental Assistant practice. 
Small group clinical demonstrations and instructor guided feedback practice sessions in a simulated  
(SIM), peer (PR) and patient care (PR) practice. 

Upon completion of the course the student will be able to: 
 
• Explain the history and current applications of radiation in dentistry. 
• Describe the components of the dental x-ray machine. 
• Explain principles of radiation safety and protection. 
• Explain dental radiography technologies and exposure techniques. 
• Describe the appearance of extra/intra-oral radiographic landmarks. 
• Explain dental radiography prescription requirements and chart entries. 
• Explain dental radiography exposure and technique errors and corrective measures. 
• Describe supplemental, pedodontic, edentulous and extra-oral dental radiographic imaging.  
• Practice as a professional. (SIM/PR/PC) 
• Integrate knowledge/ problem-solve. (SIM/PR/PC) 
• Maintain infection control. (SIM/PR/PC) 
• Maintain safety. (SIM/PR/PC) 
• Expose dental radiographic images. (SIM/PC/PR) 
• Process/scan dental radiographic images. (SIM/PR/PC) 
• Mount and critique dental radiographic images (SIM/PR/PC) 
• Manage dental radiographic images. (SIM/PR/PC) 
• Manage patients. (PR/PC) 

Upon completion of the program a graduate will have acquired the skills, knowledge, and attitudes to: 
 
• Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for a 
Dental Assistant in practice to provide safe and competent patient care. 
 
• Integrate knowledge and critical thinking skills in dental reception practice. 
 
• Use problem-solving strategies and decision-making processes in dental reception practice. 
 
• Integrate ethics and professionalism into dental reception practice.  
 
• Demonstrate professional responsibility and accountability in dental reception practice. 
 
• Demonstrate use of self-reflection to enhance office management and ensure quality dental reception 
practice. 
  

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

C - Clinical

L - Classroom

Hours Per 
Instruction Type

72

30

Comments

Lecture, small group, discussion, case study

Total 102

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Quizzes/Tests

Assignments

Final Exam

Participation

Clinical Examination

-

Percentage

35

30

35

Total 100

Multiple quizzes 

Assignments

Written exam

Mandatory attendance as per departmental 
requirements (85%)
Clinical performance assignments graded as 
satisfactory/unsatisfactory as per rubrics 

Letter Grades 64% + S completion of 
radiography competencies

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1.  Radiation Use in Dentistry 
2.  Dental Radiography Machines 
3.  Radiation Safety and Protection 
4.  Dental Radiographic Imaging Techology 
5.  Dental Radiographic Imaging Techniques 
6.  Anatomical Landmarks 
7.  Processing and Scanning Dental Radiographic Images 
8.  Mounting and Critiquing Dental Radiographic Images 
9.  Exposure and Technique Errors 
10. Exposure Modifications 
11. Supplemental Dental Radiographic Images 
12. Pedodontic Radiography 
13. Edentulous Radiography 
14. Extra-oral Radiography 
15. Patient Records 
16. Patient Management 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 April 19, 2016

  Course Topics:

  Approved by Education Council: 
 May 10, 2016
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Use this form to outline revisions to existing curriculum or to describe the development of new 
curriculum. Complete one form for each submission to Curriculum Committee. 
 

PROGRAM/COURSE NAME(S):   Certified Dental Assisting (distance) Dental Radiography/Clinical         
Dental Radiography 

 
ANTICIPATED START DATE:  September 2018  

 
Curriculum Developer:  Michele Rosko  Title: Assistant Department Head 
 
School/Centre:   SHS     Department:  CDA/Reception 
 
E-mail: mrosko@vcc.ca    Phone/Ext.:  8423 
 
 

A) DEVELOPMENT TYPE (select all that apply) 
 

 NEW PROGRAM 
 

 
 

 NEW COURSE(S) 
 

Program has never been offered before at VCC or program has undergone significant 
and extensive changes to its PCG and/or course outlines, where these changes impact 
the nature or overall direction of a program.  
 
Course has never been offered before at VCC either as a standalone course or as part 
of a new or existing program; or is a replacement course. 
This course replaces: ______________________________________________ 
 

X    CHANGE TO A 
PROGRAM AND/OR 
COURSE 

 
 
 
 
 
 
 
 
 
 

(select all that apply) 
 Program/Credential 
 Prior Learning Assessment and Recognition (PLAR) 
X     Program Admission Requirements 
 Program Learning Outcomes (Indicate outcome number(s): __________) 
 Grading system (at variance with policy C.1.1 Course/Program Grading) 
 Program duration/maximum allowable time for completion 
 Program GPA requirements 
X     Program/Course Credit Hours 
 Course Evaluation Plan (at variance with policy C.1.1 Course/Program Grading) 
 Course sequencing (that impacts the year the course is offered in) 
X     Other: Transfer/exemption information added 

 
 

X MINOR REVISION 
TO A PROGRAM 
AND/OR COURSE 

 

 (select all that apply) 
X     Program/Course Description 
 Program Purpose 
 Recommended Student Characteristics 
 Course Sequencing (that does not impact year the course is offered in) 
 Course Name/Number 
 Course Pre-requisite(s)/Co-requisite(s) 
X     Course Learning Outcomes 
 Course Evaluation Plan (within policy C.1.1 Course/Program Grading) 
 Instructional Delivery Mode 
 Language (e.g., Typos, Spelling Errors, etc.) 
 Other: _____________________ 
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B) ATTACHED DOCUMENTATION 
 
X    Program Content Guide 

 
X Course Outline(s)   

All new, revised or replacement courses must be approved in advance with the Registrar’s 
Office. 
 

Course name and number: Dental Radiography DAST 1515 
 

Course name and number: Dental Radiography DAST 1516   
 

C) RATIONALE 
 

1. For revisions to existing courses or programs, provide an explanation of the change(s) being 
requested and reason(s) for making the change.   
For new courses, provide a rationale for developing the course. 

Prerequisite Changes 
To align with other programs in the School of Health Sciences “at a grade 12 level” has been added 
to the English Language proficiency statement: English Language proficiency   
http://www.vcc.ca/applying/registrationservices/english-languageproficiency-requirements * at a 
grade 12 level.  
 

To align with the Dental Hygiene Program and the recommendation of the regulatory authority 
the College of Dental Surgeons of BC (CDSBC), certification in Cardiopulmonary Resuscitation (CPR) 
has been added as a prerequisite: A current “C” certification in Cardiopulmonary Resuscitation 
(CPR)  
 

To allow exemption for students who have completed their dental radiography education through 
the Dental Reception Coordinator or Certified Dental Assisting Onsite programs, exemption 
information has been added: Students who complete  DREC 1242 Dental Radiography or DENT 
1505 Dental Radiography 1, DENT 2995 Dental Radiography 2 and DENT 3745 Dental Radiography 
3 are exempt from DAST 1515 Dental Radiography and DAST 1516 Clinical Dental Radiography. 
 

To allow exemption for students who have completed their dental radiography education through 
the Radiography Module, exemption information has been added: Students who  complete DNTL 
1107 Dental Radiography Module are exempt from DAST 1515 Dental Radiography and DAST 1516 
Clinical Dental Radiography.  
DAST 1508 Clinical Dental Assisting 2 was reduced from 2,0 credits to 1.0. The original 
hours/credits were in error. This reduction, reduces the overall credits of the program from 40.0 
to 39.0. 

 
2. Are there any expected costs as a result of this proposal? 
No 
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D) CONSULTATION CHECKLIST (select all that apply) See Appendix A for consultations guidelines. 
 

INTERNAL CONSULTATIONS FEEDBACK (include date received) 

SCHOOLS 

 Faculty/Department 

Faculty meetings September 25, October 30 and November 27, 
2017 and January 15, 2018 
Radiography faculty meetings June 23, October 25, November 17 
and December 9, 2017 

 Department Support Staff Meeting November 19, 2017 and January 16, 2017 

 Other Department(s) Debbie Sargent, Dean, School of Health Sciences  
SHS Curriculum Committee Feb 8, 2018 

EDUCATIONAL AND STUDENT SERVICES 

 Aboriginal Education and 
Community Engagement (AECE)  

 Assessment Centre  

 Centre for Instructional 
Development Meetings with Marilyn Heaps, Instructional Associate - ongoing 

 Counselling & Disability Services 
(CDS)  

 Financial Aid  

 Learning Centre   

 Library  

 Registrar’s Office / Advising / 
Recruitment 

Meeting  with Denis Seremba January 12/18  
(In agreement with proposal) 
Meeting with Wendy LaFrance and Raj Kapoor January 17/18.  
(In agreement with proposal) 

 Related additional Student 
Services  

 VCC International and Immigrant 
Education  

FINANCIAL AND OPERATING 

 Communications and Marketing  

 Facilities   

 Finance  

 Information Technology (IT)  

 Institutional Research (IR)  

 Safety and Security  

EXTERNAL CONSULTATIONS FEEDBACK (include date received) 

 PAC/CEG Meeting November 6, 2017 (in agreement) 

 Affiliation, Articulation and/or 
Accreditation bodies 

Details of any program changes will be documented in our 
annual reports to the CDA Provincial Articulation and the 
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Commission on Dental Accreditation of Canada. Meetings in April 
and June of 2018, respectively and CDSBC. 

 PSIPS  

 DQAB  

 
 
E) FINAL REVIEW AND SIGN OFF 

 
Approval verifies that each signatory has carried out the responsibilities assigned under the 
Curriculum Development and Approval Policy. 

 
 

1. As Department Leader I certify that:  
a. Faculty in the department (and School, if appropriate) have been consulted and approve of the 

proposed changes; and 
b. All needed consultation has taken place with internal and external stakeholders, including industry 

and/or community partners.  
c. The curriculum meets institutional standards and the educational needs of students. 

 
_Michele Rosko______________ __by e-mail__________________ __March 25, 2018______ 
Name Sign off Date 

 
 
1. As Dean/Director I certify that:  

a. Documentation meets the standards of the College, and all policies and procedures have been adhered 
to; and 

b. Resources required to offer and support the course/program have been assessed. If additional 
resources are needed, steps to secure the needed resources have been initiated. 

 
__Debbie Sargent___________ _by e-mail_________________ _March 26, 2018_________ 
Name Sign off Date 
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Goal 
 
The Certified Dental Assisting Program (distance) provides graduates with the knowledge and 
practical experience to enter a career as a Practising Certified Dental Assistant (CDA). Graduates 
will acquire the specialized knowledge, skills and attitudes to function as a dental health team 
member with dependent, interrelated and independent roles.   
 
Admission Requirements 
 

• Grade 12 graduation or equivalent. * 
• English 12 with a B grade. * 
• English Language proficiency   http://www.vcc.ca/applying/registrationservices/english-

languageproficiency-requirements * at a grade 12 level.  
• Either Biology 11 or Biology 12 (human biology recommended) or equivalent.  ** 
• A current “C” certification in Cardiopulmonary Resuscitation (CPR)  
• A signed agreement with a sponsoring dentist verifying a minimum of 2 days (14 hours) per 

week clinical dental assisting experience in a general dentistry practice for the duration of 
the program.  

 
(*) Students who have completed the Vancouver Community College Dental Reception 
Coordinator program are exempt from these admission requirements. 
 
(**) Students who have completed the Vancouver Community College Dental Reception 
Coordinator program and/or students who have completed the College of Dental Surgeons of 
British Columbia Provincial Radiography credential are exempt from this admission requirement.  
 
Notes:  
 
Students who complete Vancouver Community College’s DREC 1242 Dental Radiography through 
Dental Reception Coordinator Program or DENT 1505 Dental Radiography 1, DENT 2995 Dental 
Radiography 2 and DENT 3745 Dental Radiography 3 through the Certified Dental Assisting 
Program are exempt from DAST 1515 Dental Radiography and DAST 1516 Clinical Dental 
Radiography. 
 
Students who complete Vancouver Community College’s DNTL 1107 Dental Radiography Module 
through the Certified Dental Assisting Program – Distance Delivery are exempt from DAST 1515 
Dental Radiography and DAST 1516 Clinical Dental Radiography. 
 
Upon Acceptance: 

• A Criminal Record Check (CRC) is required in accordance with the Criminal Records 
Review Act. All individuals who work with vulnerable adults and/or children must complete a 
Criminal Records Check through the Ministry of Justice. Applicants to this program should 
be aware that some practicum placement in hospitals and schools may require completion 
of a Criminal Records Check indicating no relevant criminal record. After submitting an 
admissions application, applicants will receive by email a web link and unique college 
access code to apply and pay for a Criminal Record Check online 
 
Note: The College of Dental Surgeons of British Columbia is the regulatory body for 
Certified Dental Assistants. They require each applicant to undergo another criminal 
records search prior to registration and certification. Registration and certification to 
practice is mandatory in BC. 
 

• Proof of a negative TB skin test.  In case of a positive TB skin test, a negative TB chest x-
ray report is required. 
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• Immunizations in the following are strongly recommended: 
o Pertussis 
o Diphtheria 
o Tetanus 
o Polio 
o Measles/Mumps/Rubella 
o Chicken Pox 
o Hepatitis B 
o Influenza (required annually) 

 
Prior Learning Assessment & Recognition (PLAR) 
 
PLAR may be available for clinically experienced dental assistants for some theory courses, as 
determined by the program.    
 
Program Duration 
 
The CDA distance program is self-paced.  Progress is largely dependent upon the student’s 
available study time and dental assisting experience.  Each theory course must be completed 
within a maximum of four months. Onsite clinical courses range from three to twelve days in 
length. Students must complete the program within five years. The majority of students complete 
their studies within two years. 
 
Program Learning Outcomes 
 
Upon completion of this program, the graduate will be able to: 

• Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British 
Columbia for CDA practice to provide safe and competent patient care. 

• Apply the process of evidence-informed CDA practice. 
• Integrate knowledge and critical thinking skills in CDA practice. 
• Use problem-solving strategies and decision-making processes in CDA practice. 
• Integrate ethics and professionalism into CDA practice.  
• Demonstrate professional responsibility and accountability into CDA practice. 
• Demonstrate use of self – reflection to improve care and ensure quality CDA practice. 

 
Instructional Activities, Design and Delivery Mode 
 
The Certified Dental Assisting Program (distance) is offered on a part time self - paced basis.  
 
Students must be working/volunteering clinically for a minimum of two days (14 hours) per week as 
a clinical dental assistant in a general practice dental office for the duration of their studies. This is 
confirmed by the department on a regular basis throughout the program. The curriculum is 
designed to include in-office clinical experiences which reinforce and enhance the course content. 
 
Theory courses are presented by the MOODLE learning management system with learning 
activities, self - assessments, study questions and assignments. The courses are completed  
through independent study with instructor support via telephone, skype MOODLE or e-mail. 
  
Clinical courses are presented onsite at the Vancouver Community College Dental Clinic. Clinical 
competencies are developed on manikins, peers and patients.  
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Evaluation of Student Learning 
 
Successful completion of each course is required prior to advancement to the next course. All 
courses in Term 1 must be completed prior to enrolment in Clinical Dental Assisting 1. Enrolment 
in Clinical Dental Assisting 2 requires completion of all previous courses in the program. Students 
wishing to obtain the College of Dental Surgeons of BC Radiography Acknowledgement Certificate 
may take the radiography theory and clinical courses after completing the first four courses in the 
program. Please see departmental Student Handbook for detailed information. 
  
Theory courses are evaluated by assignments, projects, and a final examination. The number of 
assignments varies from course to course and comprises 35% of the final grade. Final exams are 
weighted at 65%. The final grade required in all theory courses is 64% (C+). A maximum of two 
comprehensive supplemental examinations are offered within the program for final grades below 
64%. 
 
Exam sessions are offered monthly at Vancouver Community College. Students unable to write at 
the college location due to distance or scheduling conflicts may arrange for a proctored 
examination session.  Fees incurred for proctoring are the responsibility of the student.   
The acquired knowledge from the theory courses is integrated into clinical practice. Clinical 
competencies provide the basis for evaluation. Students are evaluated on manikins, peers and 
patients. The clinical portion of the program is evaluated according to provincial competencies with 
a satisfactory (S) or unsatisfactory (U) grade awarded. A student who is unsuccessful in a final 
clinical evaluation is offered a supplemental evaluation. 
 
Course outlines are provided to the students on the program MOODLE (computer learning 
management site). 
 
Clinical dental assisting workplace hours and attendance of clinical on-site courses are required in 
order to truly understand and master the theoretical and practical components of the Certified 
Dental Assistant role. As per the departmental policy, described in the departmental Student 
Handbook, students must not miss more than 15% of the required weekly work hours in a dental 
office or in the on site clinical courses. Where a student exceeds this maximum, the College may 
withdraw the student from the program.  Additionally, the department requires students 
demonstrate 100% attendance for community presentations. The College may withdraw students 
who do not attend all scheduled days. 
 
The departmental Student Handbook provides more detailed information on attendance.  
 
Recommended Characteristics of Students 
 

• Ability to communicate effectively in both written and spoken English 
• Empathic and caring attitude 
• Ability to work independently and within a team environment 
• Manual dexterity and hand/eye coordination 
• Detail oriented 
• Effective time management skills 
• Computer literacy (email, word processing and use of the internet) 

 
Physical precautions – Those with back problems may be affected by the physical demands of the 
profession.  Sensitive skin and allergies may also be affected by some procedures and materials.   
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Courses 
 
Term Course # Course Name and Description Credits 
1 DAST1401 Introduction to Dental Assisting  

This first course in the program is designed to present an 
overview of the dental profession including a brief history of 
dentistry, discussion of dental team members and their roles, 
legalities, ethics, continued competency and life-long learning. 
Additionally, a unit of dental and medical terminology provides 
the student with the basic “language of dentistry” for the 
Certified Dental Assistant (CDA). 

1.5 

1 DAST1402 Microbiology and Infection Control 
The fundamentals and principles of microbiology and the 
responsibility of the Certified Dental Assistant (CDA) for 
infection control are introduced in this course. Office 
experience and a detailed research project assist in the 
assimilation of the critical concepts. 

1.5 

1 DAST1403 Basic Dental Assisting 
This course focuses on the support role of the Certified Dental 
Assistant (CDA). Concepts and principles related to the 
preparation and the assisting phase of patient care are 
discussed. Dental equipment, instruments and 
armamentarium for a variety of dental procedures are 
introduced.   

2.0 

1 DAST1404 Patient Assessment  
This course provides an overview of body systems, head and 
neck anatomy, dental morphology and tooth development. 
Intra-oral effects of medications conditions and 
pharmaceuticals and the modification to dental treatment are 
explored. The Certified Dental Assistant’s (CDA) role in 
determining and interpreting vital signs are also introduced.   

2.0 

1 DAST1405 Dental Office Emergencies 
Health hazards in dentistry as well as protocols and 
procedures to assist in the prevention of medical emergencies 
for staff and patients are explored in this course. The role of 
the Certified Dental Assistant (CDA) in dental office medical 
emergencies is also examined. Cardio pulmonary 
resuscitation (CPR) course certification is required prior to 
attending clinical courses. 

1.5 

1 DAST1406 Preventive Dentistry 
This course introduces the students to the causes and 
contributing factors of dental disease. Preventive dentistry 
materials, procedures and techniques and the role of the 
Certified Dental Assistant (CDA) in the delivery of preventive 
therapies are emphasized.  

3.0 
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1 DAST1407 Restorative Dental Assisting 
This course focuses on the procedures directly related to 
restorative dentistry and the Certified Dental Assistant’s 
(CDA) role. Dental equipment, instruments and armamentaria 
as well as the properties and manipulation of restorative 
dental materials are discussed.   

2.5 

1 DAST1408 Clinical Dental Assisting 1 
This on-site clinical course provides an opportunity for the 
student to integrate theory with clinical practice in the dental 
clinic and laboratory settings at Vancouver Community 
College. This course focuses on the independent role of both 
the chairside (non-licensed) and Certified Dental Assistant 
(CDA). Competencies are met through simulated manikin 
(SIM) and peer practice (PR). 

3.0 

2 DAST1510 Laboratory Procedures 
Laboratory materials and techniques used in both commercial 
laboratories and dental offices are described in this course. 
The fabrication of dental prosthetics, appliances and trays and 
the Certified Dental Assistant’s (CDA) role in their fabrication 
is discussed. 

1.5 

2 DAST1511 Dental Specialties 
This course provides an overview of all of the dental 
specialties. The role of the Certified Dental Assistant (CDA) 
related dental equipment, instruments and armamentaria are 
introduced.  Patient management considerations and 
techniques for specialty practice procedures are emphasized.  

3.0 

2 DAST1512 Community Dental Health 
An exploration of community dental health care, health 
promotion through group presentations and the role of the 
Certified Dental Assistant (CDA) in the community are 
emphasized. Nutrition and nutritional counselling within the 
context of overall wellness and the prevention of dental 
diseases are examined.  

3.0 

2 DAST1513 Dental Reception 
In this course the student is introduced to dental office 
management and the role of the Certified Dental Assistant 
(CDA). Treatment planning, accounts payable and receivable, 
dental insurance and payroll are discussed.   

2.5 

2 DAST1514 Patient Care Procedures 
This course provides the theoretical foundation for the direct 
patient care clinical procedures which may be authorized or 
delegated by a dentist to a Temporary or Practising Certified 
Dental Assistant (CDA) in BC. 

2.5 
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2 DAST1515 Dental Radiography 
This lecture course introduces the students to the history and 
current application of radiation in dentistry. The components, 
operation and variables of the dental x-ray machine are 
examined in tandem with the principles of radiation biology, 
safety and protection for patients and operators. Radiography 
prescription requirements, chart entries, quality assurance 
and image management are discussed. Digital and 
conventional intra and extra-oral radiographic technologies 
and various imaging techniques are explored. Principles for 
inspecting and assessing the oral cavity and dentition and the 
required modifications in exposure techniques are examined. 

2.5 

2 DAST1516 Clinical Dental Radiography 
The clinical component of the course is delivered on-site at 
the VCC Dental Clinic. In the clinical setting, using digital and 
conventional technology and various techniques, 
competencies are met through simulated manikin (SIM), peer 
(PR) and patient care (PC) practice. 

1.0 

2 DAST1508 Clinical Dental Assisting 2 
This final on-site clinical course builds upon acquired skills 
and knowledge from Clinic 1. Clinic 2  provides an opportunity 
for the student to integrate previous and new theory with 
independent clinical practice in the dental clinic and laboratory 
settings at Vancouver Community College. This course 
focuses on the independent clinical role of the Certified Dental 
Assistant CDA. Competencies are met through simulated 
manikin (SIM) peer practice (PR) and patient practice (PC). 

6.0 

 
 Total Program Credits: 39.0 
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Transcript of Achievement 
 
The evaluation of learning outcomes for each student is prepared by the instructor and reported to the Student 
Records Department at the completion of semesters.  
  
The transcript typically shows a letter grade for each course. The grade point equivalent for a course is obtained 
from letter grades as follows: 
 
Grading Standard 
 

Grade Percentage Description Grade Point 
Equivalency 

A+ 90-100  4.33 
A 85-89  4.00 
A- 80-84  3.67 
B+ 76-79  3.33 
B 72-75  3.00 
B- 68-71  2.67 
C+ 64-67 Minimum Pass 2.33 
C   2.00 
C-   1.67 
D   1.00 
F 0-63 Failing Grade  0.00 
S 70 or 

greater 
Satisfactory – student has met and mastered a clearly defined 
body of skills and performances to required standards 

N/A 

U  Unsatisfactory – student has not met and mastered a clearly 
defined body of skills and performances to required standards 

N/A 

I  Incomplete N/A 
IP  Course in Progress N/A 
W  Withdrawal N/A 

Course Standings 
R  Audit. No Credit N/A 

EX  Exempt. Credit granted N/A 
TC  Transfer Credit N/A 

 
 
Grade Point Average (GPA) 
 
1. The course grade points shall be calculated as the product of the course credit value and the grade value. 
 
2. The GPA shall be calculated by dividing the total number of achieved course grade points by the total number 

of assigned course credit values. This cumulative GPA shall be determined and stated on the Transcript at the 
end of each Program level or semester. 

 
3. Grades shall be assigned to repeated courses in the same manner as courses taken only once. For the purpose 

of GPA calculation of grades for repeated courses, they will be included in the calculation of the cumulative 
GPA. 

 
VCC Education and Education Support Policies 

There are a number of Education and Education Support policies that govern your educational 
experience at VCC, please familiarize yourself with them. The policies are located on the VCC website at: 

http://www.vcc.ca/about/governance--policies/policies/ 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

Revised Course

1st Year Post-secondary

 

DAST 1515 2.5

DAST 1401, DAST 1402, DAST 1403, DAST 1404. 

 No  Yes (details below):

 Course Description:
This lecture course introduces the students to the history and current application of radiation in dentistry. The 
components, operation and variables of the dental x-ray machine are examined in tandem with the principles of radiation 
biology, safety and protection for patients and operators. Radiography prescription requirements, chart entries, quality 
assurance and image management are discussed. Digital and conventional intra and extra-oral radiographic 
technologies and various imaging techniques are explored. Principles for inspecting and assessing the oral cavity and 
dentition and the required modifications in exposure techniques are examined.  
 
 

 Course Number:  Number of Credits:

Dental Radiography Course Name:
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 Course Learning Outcomes:

Instructional Strategies:
This online course is offered as an independent study with tutor support via telephone, Skype, email or 
MOODLE.  Instructional strategies include but are not limited to case studies, research and online 
activities.   

Upon completion of the course the student will be able to: 
 
• Explain the history and current applications of radiation in dentistry. 
• Describe the components of the dental x-ray machine. 
• Explain principles of radiation safety and protection. 
• Explain dental radiography technologies and exposure techniques. 
• Describe the appearance of extra/intra-oral radiographic landmarks. 
• Explain dental radiography prescription requirements and chart entries. 
• Explain dental radiography exposure and technique errors and corrective measures. 
• Describe supplemental, pedodontic, edentulous and extra-oral dental radiographic imaging.  
 

Upon completion of this program, the graduate will be able to: 
 
• Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for 
CDA practice to provide safe and competent patient care. 
 
• Apply the process of evidence  - informed CDA practice. 
 
• Integrate knowledge and critical - thinking skills in CDA practice. 
 
• Use problem - solving strategies and decision - making processes in CDA practice. 
 
• Integrate ethics and professionalism into CDA practice.  
 
• Demonstrate professional responsibility and accountability into CDA practice. 
 
• Demonstrate use of self - reflection to improve care and ensure quality CDA practice.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

I - Internet/eLearning (Fully Online)

Hours Per 
Instruction Type

75

Comments

Course must be completed within four months of 
course registration.

Total 75

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Assignments

Assignments

Assignments

Assignments

Lab Work

-

Percentage

5

10

10

10

65

Total 100

Written assignment

Written assignments

Written assignment

Identification assignment

Final exam (Weighting aligns with EdCo approval of 
CDA Distance Program)

Letter Grades C+ = 64%

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1.  Radiation Use in Dentistry 
2.  Dental Radiography Machines 
3.  Radiation Safety and Protection 
4.  Dental Radiographic Imaging Techology 
5.  Dental Radiographic Imaging Techniques 
6.  Anatomical Landmarks 
7.  Processing and Scanning Dental Radiographic Images 
8.  Mounting and Critiquing Dental Radiographic Images 
9.  Exposure and Technique Errors 
10. Exposure Modifications 
11. Supplemental Dental Radiographic Images 
12. Pedodontic Radiography 
13. Edentulous Radiography 
14. Extra-oral Radiography 
15. Patient Records 
16. Patient Management 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 February 16, 2016

  Course Topics:

  Approved by Education Council: 
 May 10, 2016
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

Revised Course

1st Year Post-secondary

 

DAST 1516 1.0

DAST 1401, DAST 1402, DAST 1403, DAST 1404. 
DAST 1515.

 No  Yes (details below):

 Course Description:
The clinical component of the course is delivered on-site at the VCC Dental Clinic. In the clinical setting, using digital 
and conventional technology and various techniques, competencies are met through simulated manikin (SIM), peer (PR) 
and patient care (PC) practice.  
 

 Course Number:  Number of Credits:

Clinical Dental Radiography Course Name:
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 Course Learning Outcomes:

Instructional Strategies:
Small group clinical demonstrations and instructor guided feedback practice sessions in a simulated 
environment  (SIM), peer practice (PR) and patient practice (PC). 

Upon completion of the course the student will be able to: 
 
• Practice as a professional. (SIM/PR/PC) 
• Integrate knowledge/ problem-solve. (SIM/PR/PC) 
• Maintain infection control. (SIM/PR/PC) 
• Maintain safety. (SIM/PR/PC) 
• Expose dental radiographic images. (SIM/PC/PR) 
• Process/scan dental radiographic images. (SIM/PR/PC) 
• Mount and critique dental radiographic images (SIM/PR/PC) 
• Manage dental radiographic images. (SIM/PR/PC) 
• Manage patients. (PR/PC) 

Upon completion of this program, the graduate will be able to: 
 
• Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for 
CDA practice to provide safe and competent patient care. 
 
• Apply the process of evidence - informed CDA practice. 
 
• Integrate knowledge and critical - thinking skills in CDA practice. 
 
• Use problem - solving strategies and decision - making processes in CDA practice. 
 
• Integrate ethics and professionalism into CDA practice.  
 
• Demonstrate professional responsibility and accountability into CDA practice. 
 
• Demonstrate use of self - reflection to improve care and ensure quality CDA practice.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

C - Clinical

-

Hours Per 
Instruction Type

27

Comments

Total 27

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Clinical Examination

Participation

-

-

Percentage

Total

Satisfactory completion as per rubrics- radiography 
(operator)
Mandatory attendance as per departmental 
requirements (85%)

Satisfactory/Unsatisfactory S = Satisfactory completion of 
radiography competencies

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1. Dental Radiographic Image Exposure  
2. Dental Radiographic Image Management  
3. Patient Management 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 February 16, 2016

  Course Topics:

  Approved by Education Council: 
 May 10, 2016
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Use this form to outline revisions to existing curriculum or to describe the development of new 
curriculum. Complete one form for each submission to Curriculum Committee. 
 

PROGRAM/COURSE NAME(S):   Certified Dental Assisting (onsite)/ Dental Radiography 
 

ANTICIPATED START DATE:  September 2018 
 
 
Curriculum Developer:  Michele Rosko  Title: Assistant Department Head 
 
School/Centre:   SHS     Department:  Certified Dental Assisting/Reception 
 
E-mail: mrosko@vcc.ca    Phone/Ext.:  8423 
 
 

A) DEVELOPMENT TYPE (select all that apply) 
 

 NEW PROGRAM 
 

 
 

X NEW COURSE(S) 
 

Program has never been offered before at VCC or program has undergone significant 
and extensive changes to its PCG and/or course outlines, where these changes impact 
the nature or overall direction of a program.  
 
Course has never been offered before at VCC either as a standalone course or as part 
of a new or existing program; or is a replacement course. 
This course replaces:  Please see table on page 2. 
 

X CHANGE TO A 
PROGRAM AND/OR 
COURSE 

 
 
 
 
 
 
 
 
 
 

(select all that apply) 
 Program/Credential 
 Prior Learning Assessment and Recognition (PLAR) 
X     Program Admission Requirements 
 Program Learning Outcomes (Indicate outcome number(s): __________) 
 Grading system (at variance with policy C.1.1 Course/Program Grading) 
 Program duration/maximum allowable time for completion 
 Program GPA requirements 
X     Program/Course Credit Hours 
 Course Evaluation Plan (at variance with policy C.1.1 Course/Program Grading) 
 Course sequencing (that impacts the year the course is offered in) 
X     Other: Transfer/exemption information added. 

 
 

X MINOR REVISION 
TO A PROGRAM 
AND/OR COURSE 

 

 (select all that apply) 
X     Program/Course Description 
 Program Purpose 
 Recommended Student Characteristics 
X    Course Sequencing (that does not impact year the course is offered in) 
X    Course Name/Number 
X    Course Pre-requisite(s)/Co-requisite(s) 
X    Course Learning Outcomes 
X   Course Evaluation Plan (within policy C.1.1 Course/Program Grading) 
 Instructional Delivery Mode 
 Language (e.g., Typos, Spelling Errors, etc.) 
 Other: _____________________ 
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B) ATTACHED DOCUMENTATION 

 

X    Program Content Guide 
X    Course Outline(s)   

All new, revised or replacement courses must be approved in advance with the Registrar’s 
Office. 

This table represents a summary of the changes to the course numbers, course names, credits and 
hours. The length of the program/total credit hours are not changing. 

 
TERM COURSE # COURSE NAME CREDITS  HOURS 
1 DENT 1501 Preparation for Practice Theory 1 3 60 
1 DENT 1502 Patient Assessment Theory 1  (formerly: 

3crs/60hrs) 
2 40 

1 DENT 1503 Planning, Implementation and Evaluation 1 3 60 
1 DENT 1504 Clinical Practice 1 (formerly: 8.5crs/257hrs) 7.5 247 
1 DENT 1505 Dental Radiography 1 (new course) 2 50 
     

2 DENT 2991 Preparation for Practice Theory 2 3 60 
2 DENT 2992 Patient Assessment Theory 2 (formerly: 3crs/60 

hrs) 
2 48 

2 DENT 2993 Planning, Implementation and Evaluation 2 4 75 
2 DENT 2994 Clinical Practice 2 (formerly 9.0crs/304hrs) 8 284 
2 DENT 2995 Dental Radiography 2 (new course) 2 40 
     

3 DENT 3740 Preparation for Practice Theory 3 1.5 45 
3 DENT 3741 Patient Assessment Theory 3  

(formerly 3741 2.0crs/40 hours) 
2.0 40 

3 DENT 3742 Planning, Implementation and Evaluation 3 3.0 75 
3 DENT 3743 Clinical Practice 3 (formerly 3743 8.5crs/336) 8.0 321 
3 DENT 3745 Dental Radiography 3 (new course) 1.0 10 
         Total Program Credits 52.0 
C) RATIONALE 

 
1. For revisions to existing courses or programs, provide an explanation of the change(s) being 

requested and reason(s) for making the change.   
For new courses, provide a rationale for developing the course. 

Prerequisite Changes 
 

To align with other programs in the School of Health Sciences “at a grade 12 level” has been added to the 
English Language proficiency statement: English Language proficiency   
http://www.vcc.ca/applying/registrationservices/english-languageproficiency-requirements * at a grade 12 
level.  
 

To align with the Dental Hygiene Program and the recommendation of the regulatory authority the College 
of Dental Surgeons of BC (CDSBC), certification in Cardiopulmonary Resuscitation (CPR) has been added as a 
prerequisite: A current “C” certification in Cardiopulmonary Resuscitation (CPR)  
 

To allow exemption for students who have completed their dental radiography education through the 
Dental Reception Coordinator or Certified Dental Assisting Distance programs, exemption information has 
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been added: Students who complete DREC 1242 Dental Radiography or DAST 1515 Dental Radiography and 
DAST 1516 Clinical Dental Radiography are exempt from DENT 1505 Dental Radiography 1, DENT 2995 
Dental Radiography 2 and DENT 3745 Dental Radiography 3.  
 

To allow exemption for students who have completed their dental radiography education through the 
Radiography Module, exemption information has been added: Students who complete DNTL 1107 Dental 
Radiography Module are exempt from DENT 1505 Dental Radiography 1, DENT 2995 Dental Radiography 2 
and DENT 3745 Dental Radiography 3.  
 

Dental Radiography  
Our department is requesting approval to separate the dental radiography theory and clinical radiography 
practice learning outcomes (currently embedded in our Patient Assessment Theory and Clinical Practice 
courses) into a discreet course offering, each semester. 
 
The rationale for this request is multi-faceted and is being sought solely to benefit our students. There is no 
impact to the department or college. Firstly, offering a standalone dental radiography course in the 
Certified Dental Assisting Onsite (CDAO) Program will align with the delivery of the dental radiography 
curricula offered in the Certified Dental Assisting Distance Delivery (CDAD) and Dental Reception 
Coordinator (DRC) Programs, allowing students to receive transfer credit and reducing their overall tuition.  
 

Secondly, in the province of BC, chairside (non-licensed) dental assistants may expose dental radiographs if 
they complete an approved dental radiography course and apply to the College of Dental Surgeons of BC 
(CDSBC) for the Radiography Acknowledgement credential.  
 

With the CDAO current course offering, if a student fails the Clinical Practice and/or Patient Assessment 
courses, (even if the learning outcomes for dental radiography are met) they are not be eligible for the 
CDSBC Radiography Acknowledgment because proof of completion of dental radiography does not appear 
on their transcript.  

 
2. Are there any expected costs as a result of this proposal? 
No 
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D) CONSULTATION CHECKLIST (select all that apply) See Appendix A for consultations guidelines. 
 

INTERNAL CONSULTATIONS FEEDBACK (include date received) 

SCHOOLS 

 Faculty/Department 

Faculty meetings September 25, October 30 and November 27, 
2017 and January 15, 2018 
Radiography faculty meetings June 23, October 25, November 17 
and December 9, 2017 

 Department Support Staff Meeting November 19, 2017 and January 16, 2017 

 Other Department(s) Debbie Sargent, Dean, School of Health Sciences  
SHS Curriculum Committee Feb 8, 2018 

EDUCATIONAL AND STUDENT SERVICES 

 Aboriginal Education and 
Community Engagement (AECE) 

Tami Pierce – email sent Feb 1,9,27, 2018 Response received 
February 28, 2018 “We are happy to read the benefits to 
students and we have no concerns.” 

 Assessment Centre Rachel Warick – email sent Feb 1, 2018. Response received Feb 
1, 2018 “There are no concerns from an assessment perspective.” 

 Centre for Instructional 
Development Meetings with Marilyn Heaps, Instruction Associate – ongoing  

 Counselling & Disability Services 
(CDS) Nona Coles –email sent Feb 1,9,27, 2018 

 Financial Aid 
Murray MacGregor – email sent Feb 1, 2018. Response received 
Feb1, 2018 “I see no issue with the provincial loans with these 
changes.” 

 Learning Centre Emily Simpson – email sent Feb 1, 2018. Response received Feb 
1, 2018 “I have no concern about the proposal.” 

 Library 
Todd Rowlatt  - email sent Feb 1,9, 2018. Response received 
from Kristina Oldenburg on Feb 7, 2018 “This looks good from 
the library’s perspective.” 

 Registrar’s Office / Advising / 
Recruitment 

Meeting  with Denis Seremba January 12/18  
(In agreement with proposal) 
Meeting with Wendy LaFrance and Raj Kapoor January 17/18.  
(In agreement with proposal) 

 Related additional Student 
Services N/A 

 VCC International and Immigrant 
Education 

Jennifer Gossen – email sent Feb 1,9, 2018. Response received 
Feb 9, 2018 “International applications for Health Sciences 
Programs are closed.” 

FINANCIAL AND OPERATING 

 Communications and Marketing Karen Wilson - email sent Feb 1,9,27, 2018 

 Facilities  N/A per CID 

 Finance N/A per CID 

 Information Technology (IT) N/A as per CID 

 Institutional Research (IR) Brian Beecham - email sent Feb 1,9,27, 2018 
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 Safety and Security N/A per CID 

EXTERNAL CONSULTATIONS FEEDBACK (include date received) 

 PAC/CEG Meeting November 6, 2017 
(In agreement) 

 Affiliation, Articulation and/or 
Accreditation bodies 

Details of any program changes will be documented in our 
annual reports to the CDA Provincial Articulation and the 
Commission on Dental Accreditation of Canada. Meetings in April 
and June of 2018, respectively and CDSBC. 

 PSIPS N/A 

 DQAB N/A 

 
 
E) FINAL REVIEW AND SIGN OFF 

 
Approval verifies that each signatory has carried out the responsibilities assigned under the 
Curriculum Development and Approval Policy. 

 
 

1. As Department Leader I certify that:  
a. Faculty in the department (and School, if appropriate) have been consulted and approve of the 

proposed changes; and 
b. All needed consultation has taken place with internal and external stakeholders, including industry 

and/or community partners.  
c. The curriculum meets institutional standards and the educational needs of students. 

 
_Michele Rosko______________ __by e-mail__________________ __March 25, 2018______ 
Name Sign off Date 

 
 
2. As Dean/Director I certify that:  

a. Documentation meets the standards of the College, and all policies and procedures have been adhered 
to; and 

b. Resources required to offer and support the course/program have been assessed. If additional 
resources are needed, steps to secure the needed resources have been initiated. 

 
__Debbie Sargent___________ _by e-mail_________________ _March 26, 2018_________ 
Name Sign off Date 
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Goal 
 
The Certified Dental Assisting Program (onsite) provides graduates with the knowledge and 
practical experience to enter a career as a Practising Certified Dental Assistant (CDA). Graduates 
will acquire the specialized knowledge, skills and attitudes to function as a dental health team 
member with dependent, interrelated and independent roles.   

Admission Requirements 
 

• Grade 12 graduation, or equivalent. * 
• English 12 with a B grade or equivalent.* 
• English Language proficiency   http://www.vcc.ca/applying/registrationservices/english-

languageproficiency-requirements * at a grade 12 level.  
• Either Biology 11 or Biology 12 (human biology recommended) or equivalent.  ** 
• A current “C” certification in Cardiopulmonary Resuscitation (CPR)  

 
(*) Students who have completed the Vancouver Community College Dental Reception 
Coordinator program are exempt from these admission requirements. 
 
(**) Students who have completed the Vancouver Community College Dental Reception 
Coordinator Program and/or students who have possess the College of Dental Surgeons of British 
Columbia Provincial Radiography Acknowledgment credential are exempt from this admission 
requirement.   
 
Notes: 
 
Students who complete DREC 1242 Dental Radiography or DAST 1515 Dental Radiography and 
DAST 1516 Clinical Dental Radiography are exempt from DENT 1505 Dental Radiography 1, 
DENT 2995 Dental Radiography 2 and DENT 3745 Dental Radiography 3.  
 
Students who complete DNTL 1107 Dental Radiography Module are exempt from DENT 1505 
Dental Radiography 1, DENT 2995 Dental Radiography 2 and DENT 3745 Dental Radiography 3.  
 
Upon Acceptance: 

• Criminal Record Check (CRC) is required upon acceptance to the program, in accordance 
with the Criminal Records Review Act. All individuals who work with vulnerable adults 
and/or children must complete a Criminal Records Check through the Ministry of Justice. 
Applicants to this program should be aware that some practicum placement in hospitals 
and schools may require completion of a Criminal Records Check indicating no relevant 
criminal record. After submitting an admissions application, applicants will receive by email 
a web link and unique college access code to apply and pay for a Criminal Record Check 
online 
 
Note: The College of Dental Surgeons of British Columbia is the regulatory body for 
Certified Dental Assistants. They require each applicant to undergo another criminal 
records search prior to registration and certification. Registration and certification to 
practice is mandatory in BC. 

It is highly recommended that applicants spend a minimum of two days observing in a 
dental practice prior to entering the program. 
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• Proof of a negative tuberculosis (TB) skin test. In case of positive TB skin test, a negative 
TB chest x-ray report is required.  

• Immunizations in the following are strongly recommended, and may be required for   
practicum placement in the program:   

o Pertussis 
o Diphtheria 
o Tetanus 
o Polio 
o Measles/Mumps/Rubella 
o Chicken Pox 
o Hepatitis B 
o Influenza (required annually) 

 
Prior Learning Assessment & Recognition (PLAR) 
 
No PLAR available. 
 
Program Duration 
 
The Certified Dental Assisting Program is 10 months in length. Students must complete the 
program within three years. Please refer to Student Handbook for conditions for re-admission to 
the program.  
   
Program Learning Outcomes 
 
Upon completion of this program, the graduate will be able to: 

• Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British 
Columbia for CDA practice to provide safe and competent patient care. 

• Apply the process of evidence-informed CDA practice. 
• Integrate knowledge and critical thinking skills in CDA practice. 
• Use problem-solving strategies and decision-making processes in CDA practice. 
• Integrate ethics and professionalism into CDA practice.  
• Demonstrate professional responsibility and accountability in CDA practice. 
• Demonstrate use of self-reflection to improve care and ensure quality CDA practice. 

 
Instructional Activities, Design and Delivery Mode 
 
The Certified Dental Assisting program (onsite) is offered on a full time basis, over three terms. 
Each term consists of both theory and clinical courses.   

Theory courses are presented through online activities, lecture, small group discussion, assigned 
readings and self-study.  Clinical skills are presented in the dental clinic and laboratory. The clinical 
competencies are developed on manikins, peers, and patients.  Acquisition of clinical skills is 
enhanced through partnerships with the University of British Columbia (UBC) Dental Clinic 
Program and practica rotations to private dental practices.  

Evaluation of Student Learning 
 
The clinical competencies and the supporting theory are hierarchically organized within the context 
of the health model of preparation for practice; patient assessment; planning; implementation, and 
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evaluation and clinical practice.  All terms focus on both the assisting and operator roles of the 
Certified Dental Assistant. Dental office practica are offered in all three terms.   

Entry into the second and third terms is achieved through successful completion of the previous 
terms. 

Theory courses are evaluated by assignments, group projects and presentations, quizzes and 
examinations. Midterms and final theory exams are weighted at a maximum of 35% each.  The 
final grade required in all theory courses is 64% (C+).  A maximum of two comprehensive re-write 
exams are offered within the program for final grades below 64%. 
 
The acquired knowledge from the theory courses is integrated into clinical practice. Clinical 
competencies provide the basis for evaluation. Students are evaluated using manikins, peers and 
patients. The clinical portion of the program is evaluated according to provincial competencies with 
a satisfactory (S) or unsatisfactory (U) grade awarded for each clinical course. A student who is 
unsuccessful in a final clinical evaluation is offered a supplemental evaluation. 
 
Course outlines are provided to the students on MOODLE (a computer learning management 
system).  

Attendance of all classes and clinical experiences is required in order to truly understand and 
master the theoretical and practical components of the Certified Dental Assistant role. As per the 
departmental policy, described in the CDA Student Handbook, students must not miss more than 
15% of scheduled classroom and clinical classes. Where a student exceeds this maximum, the 
College may withdraw the student from the program.  Additionally, the department requires 
students demonstrate 100% attendance for community presentations, UBC Dental Clinic rotations 
and practica.  The College may withdraw students who do not attend all scheduled days. 
 
Recommended Characteristics of Students 
 

• Ability to communicate effectively in both written and spoken English 
• Empathic and caring attitude 
• Ability to work independently and within a team environment 
• Manual dexterity and hand/eye coordination 
• Detail oriented 
• Effective time management skills 
• Computer literacy (email, word processing and use of the internet) 
 

Physical precautions – Those with back problems may be affected by the physical demands of the 
profession.  Sensitive skin and allergies may also be affected by some procedures and materials.   
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Courses 
 
Term Course # Course Name and Description Credits 
1 DENT 1501 Preparation for Practice Theory 1    

This lecture/seminar course introduces students to the 
profession of Certified Dental Assisting. Course topics include: 
interpersonal and inter-professional communication, conflict 
resolution in a health care setting, and the legal scope of 
practice of a Certified Dental Assistant.The course also focuses 
on the concepts and principles related to the preparation phase 
of patient care by emphasizing the dental equipment, 
instruments and armamentaria required for restorative dental 
procedures as well as the fundamentals of microbiology and 
the responsibility of the CDA for infection control. Additionally, 
students are introduced to patient records and dental charting.  

3.0 

1 DENT 1502 
 

Patient Assessment Theory 1      
This lecture/seminar course builds on the students’ existing 
knowledge of human anatomy and physiology, focussing on 
body systems, head and neck anatomy, dental morphology and 
tooth development and the inspection and assessment of oral 
structures. Additionally, the importance of health history 
information and medical conditions requiring modifications in 
dentistry as well as interviewing and questioning skills 
appropriate for obtaining health history information are 
explored. 

2.0 
 

1 DENT 1503 Planning, Implementation and Evaluation Theory 1  
This lecture/seminar course is designed to introduces the 
students to the principles of oral self-care. Emphasis is placed 
on the Certified Dental Assistant’s role during restorative dental 
procedures. Pain control methods, isolation techniques and the 
properties and manipulation of dental materials are explored 
within the context of a safe and accident prevention model. 
Additionally, students are prepared for their first practicum 
rotation in a dental practice setting.  

3.0 

1 DENT 1504 Clinical Practice 1         
The first clinical course provides an opportunity for  students to 
integrate foundational theory with basic clinical practice in the 
dental clinic, laboratory settings and during a dental office 
practicum. This introductory course focuses on the supportive 
and independent clinical role of the Certified  Dental Assistant. 
Competencies are met through simulated manikin (SIM) and 
peer (PR) practice. 

7.5 

1 DENT 1505 
 

Dental Radiography 1 
This foundational lecture/clinical course introduces students to 
the history and current application of radiation in dentistry. The 
components, operation and variables of dental x-ray machine 
are examined in tandem with the principles of radiation biology, 
safety and protection for patients and operators. Radiography 
prescription requirements, chart entries and quality assurance 
are discussed. Digital and conventional intra-oral radiographic 

2.0 
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technologies and imaging techniques are studied. In the clinical 
setting, using digital and conventional technology and various 
imaging techniques, competencies are met through simulated 
manikin (SIM) practice.         

2 DENT 2991 Preparation for Practice Theory 2    
This lecture/seminar course continues to explore the standards 
of practice and the legal and ethical responsibilities of a 
Certified Dental Assistant. Students are introduced to dental 
charting and treatment planning for general dentistry 
procedures. Additionally, financial procedures, dental insurance 
processing, equipment maintenance and various inventory 
control systems are examined.   

3.0 

2 DENT 2992 
 

Patient Assessment Theory 2      
This lecture/seminar course continues to examine head and 
neck anatomy with an in depth study of oral pathology. More 
complex health conditions and related pharmacology as well as 
vital signs and their relationship to dental procedures are 
discussed. Nutrition and its impact on oral health are explored 
and assessed.  

2.0 
  

2 DENT 2993 Planning, Implementation and Evaluation Theory 2   
This lecture/seminar course focuses on the principles of 
teaching and learning and the relationship to oral self-care 
instruction. The role of the Certified Dental Assistant in 
preventive and esthetic dental procedures as well as the 
specialties of oral and maxillofacial surgery and endodontics 
are studied.  Additionally, students are prepared for their 
second practicum rotations in a dental practice setting.  

4.0 

2 DENT 2994 Clinical Practice 2 
This second clinical course builds upon acquired skills and 
knowledge from Clinical Practice 1. Clinical Practice 2 provides 
an opportunity for students to integrate previous and new 
theory with more advanced clinical concepts in the dental clinic, 
laboratory settings and during a dental office practicum. This 
course focuses on the independent clinical role of the Certified 
Dental Assistant. Competencies are met through simulated 
manikin (SIM), peer (PR) and patient care (PC) practice. 

       8.0 
 

2 DENT 2995 
 

Dental Radiography 2          
This lecture/clinical course builds upon acquired knowledge 
and skills from Dental Radiography 1. Principles for inspecting 
and assessing the oral cavity and dentition and required 
modifications in exposure techniques are discussed. 
Supplemental radiographic exposures, pedodontic and 
edentulous radiographic surveys and extra-oral exposures are 
explored. In the clinical setting, using digital and conventional 
technology and various imaging techniques, competencies are 
met through simulated manikin (SIM), peer (PR) and patient 
care (PC) practice. 

2.0 
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3 DENT 3740 Preparation For Practice Theory 3    

This lecture/seminar course explores professionalism and inter-
professionalism within the context of a practising Certified 
Dental Assistant. The role of professional associations and the 
regulatory requirement for continued competency and practice 
hours within the context of life-long learning are discussed.  
Principles related to dental photography and software 
management systems are introduced. Domestic violence and 
substance abuse and the role and responsibility of a dental 
health care professional are also explored.  

1.5 

3 DENT 3741 
 

Patient Assessment Theory 3 
This lecture/seminar course continues to study nutrition and the 
relationship to oral health. Dental procedures and management 
of the children, the elderly and special needs patients as well 
as more complex dental conditions are explored.   

2.0 
  

     3    DENT 
3742 

Planning, Implementation and Evaluation Theory 3   
This lecture/seminar course continues to study preventive 
dentistry procedures. The dental specialties of 
prosthodontics/esthetic dentistry, orthodontics and periodontics 
are explored and discussed. The properties and manipulation 
of dental materials related to specialty areas are examined. An 
exploration of community dental health care, health promotion 
through group presentations and the operator role of the 
Certified Dental Assistant are emphasized.  Additionally, 
students are prepared for their final practicum rotations in a 
dental practice setting.  

3.0 

3 DENT 3743 Clinical Practice 3 
This final clinical course builds upon acquired skills and 
knowledge from Clinical Practice 1 and Clinical Practice 2. 
Clinical Practice 3 provides an opportunity for the student to 
integrate previous and new theory with independent clinical 
practice in the dental clinic, laboratory settings and during a 
dental office practicum. This course focuses on the 
independent clinical role of the Certified Dental Assistant. 
Competencies are met through simulated manikin (SIM) peer 
(PR) and patient care (PC) practice. 

8.0 

3 DENT 3745 
 

Dental Radiography 3 
This final clinical radiography course focuses on the 
independent clinical radiography role of the Certified Dental 
Assistant. It provides an opportunity for students to prepare, 
sequence, modify exposure techniques, chart and transfer 
dental images. In the clinical setting, using digital technology, 
students expose a variety of prescribed radiographs with 
various imaging techniques. Competencies are met through 
patient care (PC) practice.   

1.0 
  

 
 Total Program Credits: 52.0 
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This document is not to be copied or transmitted in any form without the consent of VCC © 

Transcript of Achievement 
 
The evaluation of learning outcomes for each student is prepared by the instructor and reported to the Student 
Records Department at the completion of semesters.  
  
The transcript typically shows a letter grade for each course. The grade point equivalent for a course is obtained from 
letter grades as follows: 
 
Grading Standard 
 

Grade Percentage Description Grade Point 
Equivalency 

A+ 90-100  4.33 
A 85-89  4.00 
A- 80-84  3.67 
B+ 76-79  3.33 
B 72-75  3.00 
B- 68-71  2.67 
C+ 64-67 Minimum Pass 2.33 
C   2.00 
C-   1.67 
D   1.00 
F 0-63 Failing Grade  0.00 
S 70 or 

greater 
Satisfactory – student has met and mastered a clearly defined 
body of skills and performances to required standards 

N/A 

U  Unsatisfactory – student has not met and mastered a clearly 
defined body of skills and performances to required standards 

N/A 

I  Incomplete N/A 
IP  Course in Progress N/A 
W  Withdrawal N/A 

Course Standings 
R  Audit. No Credit N/A 

EX  Exempt. Credit granted N/A 
TC  Transfer Credit N/A 

 
 
Grade Point Average (GPA) 
 
1. The course grade points shall be calculated as the product of the course credit value and the grade value. 
 
2. The GPA shall be calculated by dividing the total number of achieved course grade points by the total number of 

assigned course credit values. This cumulative GPA shall be determined and stated on the Transcript at the end of 
each Program level or semester. 

 
3. Grades shall be assigned to repeated courses in the same manner as courses taken only once. For the purpose of 

GPA calculation of grades for repeated courses, they will be included in the calculation of the cumulative GPA. 
 

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational experience 

at VCC, please familiarize yourself with them. The policies are located on the VCC website at: 
http://www.vcc.ca/about/governance--policies/policies/ 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

Revised Course

1st Year Post-secondary

 

DENT 1502 2.0

Meet Certified Dental Assisting program admission requirements.

 No  Yes (details below):

 Course Description:
This lecture/seminar course builds on the students’ existing knowledge of human anatomy and physiology, focussing on 
body systems, head and neck anatomy, dental morphology and tooth development and the inspection and assessment 
of oral structures. Additionally, the importance of health history information and medical conditions requiring 
modifications in dentistry as well as interviewing and questioning skills appropriate for obtaining health history 
information are explored. 

 Course Number:  Number of Credits:

Patient Assessment Theory 1 Course Name:

All Term 1 courses DENT 1501, DENT 1503, DENT 1504, DENT 1505
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 Course Learning Outcomes:

Instructional Strategies:
This is a lecture/seminar/case study/group work/online activities course designed to provide the student 
with the theory to support the clinical skills for the patient assessment phase of Certified Dental Assisting 
(CDA) practice.

Upon completion of the course the student will be able to: 
 
• Describe health history questionnaires and the rationale for obtaining health histories prior to dental 
treatment. 
• Describe interviewing and questioning techniques. 
• Explain how to document health history data. 
• Describe medical conditions requiring modifications to dental treatment. 
• Describe general and extra-oral assessment and inspection, including related bones, lymph nodes and 
landmarks of the head and neck. 
• Describe intra-oral assessment and inspection, including related muscles and intra-oral soft tissue 
landmarks. 
• Describe the assessment and inspection of the teeth, including related tooth development and dental 
morphology. 
• Describe periodontal assessment and inspection including characteristics of a healthy periodontium. 

Upon completion of the program a graduate will have acquired the skills, knowledge, and attitudes to: 
 
1. Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for 
CDA practice to provide safe and competent patient care. 
 
2. Apply the process of evidence - informed CDA practice. 
 
3. Integrate knowledge and critical - thinking skills in CDA practice. 
 
4. Use problem - solving strategies and decision - making processes in CDA practice. 
 
5. Integrate ethics and professionalism into CDA practice.  
 
6. Demonstrate professional responsibility and accountability in CDA practice. 
 
7. Demonstrate use of self-reflection and ensure quality CDA practice.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

E - Seminar

L - Classroom

Hours Per 
Instruction Type

25

15

Comments

small group, discussion, discussion, case study

lecture

Total 40

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Quizzes/Tests

Midterm Exam

Final Exam

Participation

-

Percentage

30

35

35

Total 100

multiple quizzes/tests

Mandatory attendance as per departmental 
requirements (85%)

Letter Grades C+ = 64%

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1. Health Histories 
2. General and Extra-oral Inspection/Assessment 
3. Intra-oral Inspection/Assessment 
4. Periodontal Inspection/Assessment 
5. Dental Inspection/Assessment 
 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 Jan. 19. 2016

  Course Topics:

  Approved by Education Council: 
 Feb. 9, 2016
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

Revised Course

1st Year Post-secondary

 

DENT 1504 7.5

Meet Certified Dental Assisting (CDA) program requirements.

 No  Yes (details below):

 Course Description:
The first clinical course provides an opportunity for  students to integrate foundational theory with basic clinical practice 
in the dental clinic, laboratory settings and during a dental office practicum. This introductory course focuses on the 
supportive and independent clinical role of the Certified  Dental Assistant. Competencies are met through simulated 
manikin (SIM) and peer (PR) practice.

 Course Number:  Number of Credits:

Clinical Practice 1 Course Name:

All Term 1 courses 
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 Course Learning Outcomes:

Instructional Strategies:
Small group clinical demonstrations and instructor guided feedback practise sessions in a simulated (SIM) 
or peer clinical environment (PR). 

Upon completion of the course the student will be able to: 
• Practice as a professional. (SIM/PR) 
• Integrate knowledge/ problem-solve. (SIM/PR) 
• Maintain infection control. (SIM/PR) 
• Maintain safety. (SIM/PR) 
• Assist with restorative procedures. (SIM) 
• Manipulate dental materials. (SIM) 
• Apply liner and acid etch to a cavity preparations. (SIM) 
• Apply and remove matrices and wedges. (SIM) 
• Perform extra/intra oral inspection and identify landmarks. (PR) 
• Apply topical anesthetic. (SIM/PR) 
• Apply and remove dental dam. (SIM/PR) 
• Participate in dental practice practicum.  
 

Upon completion of the program a graduate will have acquired the skills, knowledge, and attitudes to: 
 
1. Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for 
CDA practice to provide safe and competent patient care. 
 
2. Apply the process of evidence - informed CDA practice. 
 
3. Integrate knowledge and critical - thinking skills in CDA practice. 
 
4. Use problem - solving strategies and decision - making processes in CDA practice. 
 
5. Integrate ethics and professionalism into CDA practice.  
 
6. Demonstrate professional responsibility and accountability in CDA practice. 
 
7. Demonstrate use of self-reflection to improve care and ensure quality CDA practice.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

C - Clinical

P - Practicum

Hours Per 
Instruction Type

215

32

Comments

Total 247

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Clinical Examination

Clinical Examination

Participation

Practicum

Participation

Percentage

Total

Satisfactory completion as per rubrics - clinical 
competencies (operator)

Satisfactory completion as per rubrics - materials

Mandatory attendance (clinic) as per departmental 
requirements (85%)

Satisfactory completion as per rubrics - practicum

Mandatory attendance (practicum) as per departmental 
requirements (100%) 

Satisfactory/Unsatisfactory  S = satisfactory completion of all 
clinical competencies 

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1. Restorative Procedures 
2. Dental Materials 
3. Matrix Systems 
4. Dental Assessment/Inspection 
5. Anesthetics 
5. Isolation Techniques 
6. Practicum 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 Jan. 19. 2016

  Course Topics:

  Approved by Education Council: 
 Feb. 9, 2016
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

New Course

1st Year Post-secondary

 

DENT 1505 2.0

Meet Certified Dental Assisting program admission requirements.

 No  Yes (details below):

 Course Description:
This foundational lecture/clinical course introduces students to the history and current application of radiation in 
dentistry. The components, operation and variables of dental x-ray machine are examined in tandem with the principles 
of radiation biology, safety and protection for patients and operators. Radiography prescription requirements, chart 
entries and quality assurance are discussed. Digital and conventional intra-oral radiographic technologies and imaging 
techniques are studied. In the clinical setting, using digital and conventional technology and various imaging techniques, 
competencies are met through simulated manikin (SIM) practice.  
 

 Course Number:  Number of Credits:

Dental Radiography 1 Course Name:

All Term 1 courses DENT 1501, DENT 1502, DENT 1503, DENT 1504
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 Course Learning Outcomes:

Instructional Strategies:
This is combination lecture/seminar/case study/group work/online activities/clinical radiography course is 
designed to provide the student with the theory to support the clinical radiography competencies for 
Certified Dental Assisting (CDA) practice. 
Small group clinical demonstrations and instructor guided feedback practice sessions in a simulated 
manikin (SIM) practice. 

Upon completion of the course the student will be able to: 
• Explain the history and current applications of radiation in dentistry 
• Describe the components of the dental x-ray machine. 
• Explain principles of radiation safety and protection. 
• Explain dental radiography technologies and imaging techniques. 
• Describe the appearance of extra/intra-oral radiographic landmarks. 
• Describe the mounting and viewing of dental radiographic images. 
• Explain dental radiography prescription requirements. 
• Describe dental radiography chart entries. 
• Explain dental radiography exposure and technique errors and corrective measures. 
• Practice as a professional. (SIM) 
• Integrate knowledge/ problem-solve. (SIM) 
• Maintain infection control. (SIM) 
• Maintain safety. (SIM) 
• Expose dental radiographic images. (SIM) 
• Process/scan dental radiographic images. (SIM) 
• Mount and critique dental radiographic images. (SIM) 
• Manage dental radiographic images. (SIM) 
 

Upon completion of the program a graduate will have acquired the skills, knowledge, and attitudes to: 
 
1. Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for 
CDA practice to provide safe and competent patient care. 
 
2. Apply the process of evidence - informed CDA practice. 
 
3. Integrate knowledge and critical - thinking skills in CDA practice. 
 
4. Use problem - solving strategies and decision - making processes in CDA practice. 
 
5. Integrate ethics and professionalism into CDA practice.  
 
6. Demonstrate professional responsibility and accountability in CDA practice. 
 
7. Demonstrate use of self-reflection to improve care and ensure quality CDA practice.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

C - Clinical

L - Classroom

Hours Per 
Instruction Type

30

20

Comments

lecture, small group, discussion, case study

Total 50

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Quizzes/Tests

Assignments

Final Exam

Clinical Examination

Participation

Percentage

30

35

35

Total 100

multiple quizzes/tests

multiple assignments

Satisfactory completion as per rubrics - radiography 
competencies (operator) 
Mandatory attendance as per departmental 
requirements (85%)

Letter Grades 64% + S completion of 
radiography competencies

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1.  Radiation Use in Dentistry 
2.  Dental Radiography Machines 
3.  Radiation Safety and Protection 
4.  Dental Radiographic Imaging Technology 
5.  Dental Radiographic Imaging Techniques 
6.  Anatomical Landmarks 
7.  Processing and Scanning Dental Radiographic Images  
8.  Mounting and Critiquing Dental Radiographic Images  
9.  Exposure and Technique Errors 
10. Patient Records 
11. Patient Management 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

Revised Course

1st Year Post-secondary

 

DENT 2992 2.0

All Term 1 courses 

 No  Yes (details below):

 Course Description:
This lecture/seminar course continues to examine head and neck anatomy with an in depth study of oral pathology. 
More complex health conditions and related pharmacology as well as vital signs and their relationship to dental 
procedures are discussed. Nutrition and its impact on oral health are explored and assessed. 

 Course Number:  Number of Credits:

Patient Assessment Theory 2 Course Name:

All Term 2 courses DENT 2991, DENT 2993, DENT 2994, DENT 2995
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 Course Learning Outcomes:

Instructional Strategies:
This is a lecture/seminar/case study/group work/online activities course designed to provide the student 
with the theory to support the clinical skills for the patient assessment phase of Certified Dental Assisting 
(CDA) practice.

Upon completion of the course the student will be able to: 
   
• Differentiate between health conditions and pharmacology as they relate to patient health histories. 
• Describe abnormal general appearance and extra-oral observations, including the implications for dental 
care. 
• Describe abnormal intra-oral soft tissue observations, including related general and oral pathology. 
• Describe abnormal tooth conditions that may be observed during dental inspections, including related 
general pathology. 
• Describe assessment procedures used in dentistry to determine periodontal abnormalities, including 
specific periodontal diseases and conditions. 
• Describe occlusal assessment and inspection observations, including related skeletal and dental 
anatomy. 
• Explain the significance of vital signs, including related aspects of the cardiovascular, circulatory and  
respiratory systems. 
• Explain the relationship between nutrition and oral health. 
 
 

Upon completion of the program a graduate will have acquired the skills, knowledge, and attitudes to: 
 
1. Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for 
CDA practice to provide safe and competent patient care. 
 
2. Apply the process of evidence - informed CDA practice. 
 
3. Integrate knowledge and critical - thinking skills in CDA practice. 
 
4. Use problem - solving strategies and decision - making processes in CDA practice. 
 
5. Integrate ethics and professionalism into CDA practice.  
 
6. Demonstrate professional responsibility and accountability in CDA practice. 
 
7. Demonstrate use of self - reflection to improve care and ensure quality CDA practice.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

E - Seminar

L - Classroom

Hours Per 
Instruction Type

36

12

Comments

small group, seminar, discussion, case study

lecture 

Total 48

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Assignments

Quizzes/Tests

Midterm Exam

Final Exam

Participation

Percentage

20

10

35

35

Total 100

assignment 

quiz

Written exam

Written exam 

Mandatory attendance as per departmental 
requirements (85%)

Letter Grades C+ = 64%

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1. Health Histories / Pharmacology 
2. General and Extra-Oral Inspection/Assessment 
3. Intra-Oral Inspection/Assessment 
4. Dental Inspection/Assessment 
5. Periodontal Inspection/Assessment  
6. Occlusal Inspection/Assessment  
7. Vital Signs   
8. Nutrition Assessment 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 Jan. 19. 2016

  Course Topics:

  Approved by Education Council: 
 Feb. 9, 2016
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

Revised Course

1st Year Post-secondary

 

DENT 2994 8.0

All Term 1 courses 

 No  Yes (details below):

 Course Description:
This second clinical course builds upon acquired skills and knowledge from Clinical Practice 1. Clinical Practice 2 
provides an opportunity for the student to integrate previous and new theory with more advanced clinical concepts in the 
dental clinic, laboratory settings and during a dental office practicum. This course focuses on the independent clinical 
role of the Certified Dental Assistant. Competencies are met through simulated manikin (SIM) and peer (PR) practice.

 Course Number:  Number of Credits:

Clinical Practice 2 Course Name:

All Term 2 courses DENT 2991, DENT 2992, DENT 2993, DENT 2995
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 Course Learning Outcomes:

Instructional Strategies:
Small group clinical demonstrations and instructor guided feedback practice sessions in a simulated 
environment (SIM) and peer (PR) practice.

Upon completion of the course the student will be able to: 
 
• Maintain competence in the performance of Term 1 clinical skills.  
• Practice as a professional. (SIM/PR) 
• Integrate knowledge/ problem-solve.(SIM/PR) 
• Maintain infection control.(SIM/PR) 
• Maintain safety.(SIM/PR) 
• Provide oral self-care instruction. (PR) 
• Obtain impressions and interocclusal records. (SIM/PR)  
• Fabricate bleaching trays. (SIM/PR) 
• Polish clinical crowns. (SIM/PR) 
• Apply topical fluoride. (SIM/PR) 
• Assist with oral surgery and endodontic procedures. (SIM) 
• Participate in dental practice practicum. 
 
 

Upon completion of the program a graduate will have acquired the skills, knowledge, and attitudes to: 
 
1. Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for 
CDA practice to provide safe and competent patient care. 
 
2. Apply the process of evidence - informed CDA practice. 
 
3. Integrate knowledge and critical - thinking skills in CDA practice. 
 
4. Use problem - solving strategies and decision - making processes in CDA practice. 
 
5. Integrate ethics and professionalism into CDA practice.  
 
6. Demonstrate professional responsibility and accountability in CDA practice. 
 
7. Demonstrate use of self - reflection to improve care and ensure quality CDA practice.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

C - Clinical

P - Practicum

Hours Per 
Instruction Type

220

64

Comments

Total 284

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Clinical Examination

Clinical Examination

Participation

Practicum

Participation

Percentage

Total

Satisfactory completion as per rubrics - clinical skills 
(operator)

Satisfactory completion as per rubrics - lab

Mandatory attendance (clinic) as per departmental 
requirements (85%)

Satisfactory completion as per rubrics - practicum

Mandatory attendance (practicum) as per departmental 
requirements (100%)

Satisfactory/Unsatisfactory S = satisfactory completion of all  
clinical competencies

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1. Oral Self-care Instruction  
2. Impressions and Interocclusal Records  
3. Tooth WhiteningTechniques 
4. Extrinsic Stain Removal Techniques 
5. Topical Fluoride Techniques 
6. Oral Surgery Procedures  
7. Endodontic Procedures 
8. Practicum 
 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 Jan. 19. 2016

  Course Topics:

  Approved by Education Council: 
 Feb. 9, 2016
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

New Course

1st Year Post-secondary

 

DENT 2995 2.0

All Term 1 courses 

 No  Yes (details below):

 Course Description:
This lecture/clinical course builds upon acquired knowledge and skills from Dental Radiography 1. Principles for 
inspecting and assessing the oral cavity and dentition and required modifications in exposure techniques are discussed. 
Supplemental radiographic exposures, pedodontic and edentulous radiographic surveys and extra-oral exposures are 
explored. In the clinical setting, using digital and conventional technology and various imaging techniques, 
competencies are met through simulated manikin (SIM), peer (PR) and patient care (PC) practice. 
 
 

 Course Number:  Number of Credits:

Dental Radiography 2 Course Name:

DENT 2991, DENT 2992, DENT 2993, DENT 2994
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 Course Learning Outcomes:

Instructional Strategies:
This is combination lecture/seminar/case study/group work/online activities/clinical radiography course is 
designed to provide the student with the theory to support the clinical radiography competencies for 
Certified Dental Assisting (CDA) practice. 
Small group clinical demonstrations and instructor guided feedback practice sessions in a simulated 
(SIM), peer (PR) and patient care (PC) practice. 

Upon completion of the course the student will be able to: 
• Maintain competence in the performance of Term 1 radiography skills. 
• Explain dental radiography imaging technologies and exposure techniques. 
• Explain exposure technique modifications. 
• Describe supplemental dental radiographic imaging. 
• Describe pedodontic dental radiographic imaging. 
• Describe edentulous dental radiographic imaging. 
• Describe extra-oral dental radiographic images. 
• Describe the appearance of extra/intra-oral radiographic landmarks. 
• Explain dental radiography prescription requirements and chart entries. 
• Explain dental radiography exposure and technique errors and corrective measures. 
• Practice as a professional. (SIM/PR/PC) 
• Integrate knowledge/ problem-solve. (SIM/PR/PC) 
• Maintain infection control. (SIM/PR/PC) 
• Maintain safety. (SIM/PR/PC) 
• Expose dental radiographic images. (SIM/PR/PC) 
• Process/scan dental radiographic images. (SIM/PR/PC) 
• Mount and critique dental radiographic images. (SIM/PR/PC) 
• Manage dental radiographic images. (SIM/PR/PC) 
• Manage patients. (PR/PC)

Upon completion of the program a graduate will have acquired the skills, knowledge, and attitudes to: 
 
1. Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for 
CDA practice to provide safe and competent patient care. 
 
2. Apply the process of evidence - informed CDA practice. 
 
3. Integrate knowledge and critical - thinking skills in CDA practice. 
 
4. Use problem - solving strategies and decision - making processes in CDA practice. 
 
5. Integrate ethics and professionalism into CDA practice.  
 
6. Demonstrate professional responsibility and accountability in CDA practice. 
 
7. Demonstrate use of self-reflection to improve care and ensure quality CDA practice.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

C - Clinical

L - Classroom

Hours Per 
Instruction Type

20

20

Comments

lecture, small group, discussion, case study

Total 40

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Quizzes/Tests

Assignments

Final Exam

Clinical Examination

Participation

Percentage

30

35

35

Total 100

multiple quizzes/tests

multiple assignments 

Satisfactory completion as per rubrics - radiography 
competencies (operator) 
Mandatory attendance as per departmental 
requirements (85%)

Letter Grades 64% + S completion of 
radiography competencies

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1.  Dental Radiographic Imaging Technology  
2.  Dental Radiographic Imaging Techniques  
3.  Exposure Modifications 
4.  Supplemental Dental Radiographic Images 
5.  Pedodontic Radiography 
6.  Edentulous Radiography 
7.  Extra-oral Radiography 
8.  Anatomical Landmarks 
9.  Processing and Scanning Dental Radiographic Images 
10. Mounting and Critiquing Dental Radiographic Images 
11. Exposure and Technique Errors 
12. Patient Records 
12. Patient Management 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

Revised Course

1st Year Post-secondary

 

DENT 3741 2.0

All Term 1 and Term 2 courses  

 No  Yes (details below):

 Course Description:
This lecture/seminar course continues to study nutrition and the relationship to oral health. Dental procedures and 
management of the children, the elderly and special needs patients as well as more complex dental conditions are 
explored. 

 Course Number:  Number of Credits:

Patient Assessment Theory 3 Course Name:

All Term 3 courses DENT 3740, DENT 3742, DENT 3743, DENT 3745
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 Course Learning Outcomes:

Instructional Strategies:
This is a lecture/seminar/case study/group work/online activities course designed to provide the student 
with the theory to support the clinical skills for the patient assessment phase of Certified Dental Assisting 
(CDA) practice.

Upon completion of the course the student will be able to: 
• Apply principles of nutrition with oral health assessment. 
• Explain Pediatric dentistry and modifications to patient care required for children. 
• Explain Geriatric dentistry and modifications to patient care required for the elderly. 
• Explain modifications to patient care for specific types of special needs patients. 
• Differentiate and describe dental conditions observed during dental inspections. 
 
 
 

Upon completion of the program a graduate will have acquired the skills, knowledge, and attitudes to: 
 
1. Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for 
CDA practice to provide safe and competent patient care. 
 
2. Apply the process of evidence  - informed CDA practice. 
 
3. Integrate knowledge and critical  - thinking skills in CDA practice. 
 
4. Use problem  - solving strategies and decision  - making processes in CDA practice. 
 
5. Integrate ethics and professionalism into CDA practice.  
 
6. Demonstrate professional responsibility and accountability in CDA practice. 
 
7. Demonstrate a use of self - reflection to improve care and ensure quality CDA practice.

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

E - Seminar

Hours Per 
Instruction Type

40

Comments

small group, seminar, discussion, case study

Total 40

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Assignments

Quizzes/Tests

Final Exam

Participation

-

Percentage

40

25

35

Total 100

multiple assignments

multiple quizzes

Written exam

Mandatory attendance as per departmental 
requirements (85%)

Letter Grades C+ = 64%

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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• Nutrition    
• Pedodontics  
• Gerodontics    
• Special Needs     
• Dental Conditions 
 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 Jan. 19. 2016

  Course Topics:

  Approved by Education Council: 
 Feb. 9, 2016
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

Revised Course

1st Year Post-secondary

 

DENT 3743 8.0

All Term 1 and Term 2 courses 
 

 No  Yes (details below):

 Course Description:
This final clinical course builds upon acquired skills and knowledge from Clinical Practice 1 and Clinical Practice 2. 
Clinical Practice 3 provides an opportunity for the student to integrate previous and new theory with independent clinical 
practice in the dental clinic, laboratory settings and during a dental office practicum. This course focuses on the 
independent clinical role of the Certified Dental Assistant. Competencies are met through simulated manikin (SIM) peer 
(PR) and patient care (PC) practice.

 Course Number:  Number of Credits:

Clinical Practice 3 Course Name:

All Term 3 courses DENT 3740, DENT 3741, DENT 3742, DENT 3745
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 Course Learning Outcomes:

Instructional Strategies:
Small group clinical demonstrations and instructor guided feedback practise sessions in a simulated 
environment (SIM), peer (PR) and patient care (PC) practice.

Upon completion of the course the student will be able to: 
 
• Maintain competence in the performance of Term 1 and Term 2 clinical skills. 
• Practice as a professional. (SIM/PR/PC) 
• Integrate knowledge/ problem-solve.(SIM/PR/PC) 
• Maintain infection control.(SIM/PR/PC) 
• Maintain safety.(SIM/PR/PC) 
• Polish clinical crowns. (PR/PC) 
• Apply topical fluoride.(PR/PC) 
• Apply desensitizing agents. (PR/PC)  
• Apply fissure sealants. (SIM/PR/PC) 
• Fabricate custom trays and mouthguards. (SIM/PR) 
• Test pulp vitality. (SIM) 
• Remove retraction cord, sutures and periodontal dressings (SIM)  
• Participate in dental practice practicum. 

Upon completion of the program a graduate will have acquired the skills, knowledge, and attitudes to: 
 
1. Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for 
CDA practice to provide safe and competent patient care. 
 
2. Apply the process of evidence - informed CDA practice. 
 
3. Integrate knowledge and critical - thinking skills in CDA practice. 
 
4. Use problem  - solving strategies and decision - making processes in CDA practice. 
 
5. Integrate ethics and professionalism into CDA practice.  
 
6. Demonstrate professional responsibility and accountability in CDA practice. 
 
7. Demonstrate use of self - reflection to improve care and ensure quality CDA practice. 

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

C - Clinical

P - Practicum

Hours Per 
Instruction Type

225

96

Comments

Total 321

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Clinical Examination

Clinical Examination

Participation

Practicum

Participation

Percentage

Total

Satisfactory completion as per rubrics - clinical skills 
(operator)

Satisfactory completion as per rubrics - lab

Mandatory attendance (clinic) as per departmental 
requirements (85%)

Satisfactory completion as per rubrics - practicum

Mandatory attendance (practicum) as per departmental 
requirements (100%)

Satisfactory/Unsatisfactory S = satisfactory completion of all  
clinical competencies 

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1.   Extrinsic Stain Removal  
2.   Topical Fluoride Techniques  
3.   Desensitizing Agents  
4.   Fissure Sealants  
5.   Custom Trays 
6.   Mouth Guards 
7.   Periodontal Dressing  
8.   Sutures  
9.   Pulp Vitality  
10. Retraction Cord  
11. Practicum  

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 Jan. 19. 2016

  Course Topics:

  Approved by Education Council: 
 Feb. 9, 2016
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COURSE OUTLINE 

Year of Study:

Course History:

School or Centre:

 Course Pre-requisites (if applicable):

 Course Co-requisites (if applicable):

Name of Replacing Course (if applicable): 

PLAR (Prior Learning Assessment & Recognition)       
        

Effective Date: September 2018

School of Health Sciences

New Course

1st Year Post-secondary

 

DENT 3745 1.0

All Term 1 and Term 2 courses 
 

 No  Yes (details below):

 Course Description:
This final clinical radiography course focuses on the independent clinical radiography role of the Certified Dental 
Assistant. It provides an opportunity for students to prepare, sequence, modify exposure techniques, chart and transfer 
dental images. In the clinical setting, using digital technology, students expose a variety of prescribed radiographs with 
various imaging tecnhiques. Competencies are met through patient care (PC) practice.   
      
 

 Course Number:  Number of Credits:

Dental Radiography 3 Course Name:

DENT 3740, DENT 3741, DENT 3742, DENT 3743
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 Course Learning Outcomes:

Instructional Strategies:
Small group clinical demonstrations and instructor guided feedback practise sessions in a simulated 
environment (SIM), peer (PR) and patient care (PC) practice.

Upon completion of the course the student will be able to: 
• Maintain competence in the performance of Term 1 and Term 2 clinical radiography skills 
• Practice as a professional. (PC) 
• Integrate knowledge/ problem-solve. (PC) 
• Maintain infection control. (PC) 
• Maintain safety. (PC) 
• Expose radiographic images. (PC) 
• Process/scan radiographic images. (PC) 
• Mount and critique radiographic images. (PC) 
• Manage patients. (PC)

Upon completion of this program, the graduate will be able to: 
 
• Apply the Standards of Practice and bylaws of the College of Dental Surgeons of British Columbia for 
CDA practice to provide safe and competent patient care. 
 
• Apply the process of evidence-informed CDA practice. 
 
• Integrate knowledge and critical thinking skills in CDA practice. 
 
• Use problem-solving strategies and decision-making processes in CDA practice. 
 
• Integrate ethics and professionalism into CDA practice.  
 
• Demonstrate professional responsibility and accountability in CDA practice. 
 
• Demonstrate use of self-reflection to improve care and ensure quality CDA practice. 
  

 Program Learning Outcomes:
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 Learning Environment/Type

Instruction Type

C - Clinical

Hours Per 
Instruction Type

10

Comments

Total 10

 Components and Weighting of the Assessment/Evaluation Plan:

Evaluation Plan 
(provide a brief explanation for each component  

especially if value exceeds 35%):
Type

Clinical Examination

Participation

Percentage

Total

Satisfactory completion as per rubrics - radiography 
competencies (operator)
Mandatory attendance as per departmental 
requirements (85%)

Satisfactory/Unsatisfactory S = satisfactory completion of 
radiography competencies 

Specify Passing Grade:Specify if 'Other':Grading System

 Evaluation/Grading System

 Resource Material(s):  
  
Resources are items in addition to tuition that the student is responsible for purchasing. Course resource 
information will be supplied by the department/instructor. 
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1. Dental Radiographic Image Exposure  
2. Dental Radiographic Image Management  
3. Patient Management 

To find out how this course transfers, visit the BC Transfer Guide at www.bctransferguide.ca.

FOR COMMITTEE USE ONLY

VCC Education and Education Support Policies 
There are a number of Education and Education Support policies that govern your educational 

experience at VCC, please familiarize yourself with them.  
The policies are located on the VCC web site at:   

http://www.vcc.ca/about/governance--policies/policies/

  Approved by Curriculum Committee: 
 

  Course Topics:

  Approved by Education Council: 
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March 23, 2018 
 
PREPARED FOR: Education Council 
ISSUE: D2.2 Awards  
 
 
BACKGROUND:  
Vancouver Community College offers a variety of awards through our Foundation. This policy and 
related procedures clearly identifies the process surrounding awards. 
 
DISCUSSION: 
Discussion at Policy committee focused on making sure decision making processes around awards was 
clear and consistent.  
 
MOTION: 
MOVE THAT Education Council recommends the Board of Governors approve D.2.2 Awards Policy and 
Procedures.  

 
 
Prepared by: 
Mike Tunnah 
Chair, Education Policy Committee 

DECISION NOTE 
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D.2.2 Awards Policy 

         POLICY  
 

Policy No. D.2.2 
Title Awards 
Approving Jurisdiction Education Council, Board of Governors 
Policy Sponsor Vice-President Academic, Students & Research  
Last Revised/Replaces April 30, 2009 (combines D.2.1 Student Academic Medal Awards) 
Effective Date  
Signed by  

 
 
CONTEXT AND PURPOSE 
Vancouver Community College (VCC; the College) offers a variety of awards, scholarships, 
bursaries, prizes and medals that recognize academic achievement, student leadership and 
other qualities or criteria as defined by individual awards.  
 
This policy establishes institutional practices regarding financial awards, medals and non-
monetary presentations to students who demonstrate high achievement or financial need. 
 
SCOPE AND LIMITS 
This Policy applies to all student awards offered by Vancouver Community College. This policy 
does not cover in-class or departmental prizes given to students in class for specific 
accomplishments related to a course or set of courses. 
 
STATEMENT OF POLICY PRINCIPLES 

1. The total value of awards disbursed each fiscal year will be determined by the funds made 
available through the VCC Foundation. 

2. Award eligibility and selection criteria will not include any condition defined as 
discriminatory under the Canadian Charter of Rights and Freedoms or the British Columbia 
Human Rights Code, except when the award or the condition, at the time of establishment, 
can be reasonably viewed as intended for the benefit of the members of a disadvantaged 
group.  An award accepted under this provision will be reviewed each year by the College 
Foundation (and donor, if applicable) to determine whether the restriction can be dispensed 
with as a result of the position of disadvantage having been eliminated.  

3. The College will apply consistent processes for establishing awards, accepting nominations 
and selecting award recipients.  
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DEFINITIONS 
 
Award:  A generic term that describes an item of monetary or other value that may be 
presented to a person or persons based upon specific criteria and issued through the Financial 
Aid and Awards Office. 
 
Bursary:  A monetary award allocated to a student on the basis of proven financial need.  
Bursaries may include other qualifying criteria such as academic performance and 
community/leadership contributions. 
 
Donor:  A person or organization that makes a contribution to the College. 
 
Financial Aid and Awards Office:  The office responsible for coordinating information from 
departments related to specific awards as well as issuing cheques for award recipients. 
 
Full Course Load:  Defined using the same criteria that students must meet for student loan 
eligibility.  Generally, this equates to 9 credits per term.  Students with disabilities who have 
been identified as such may be considered full time students at a reduced course load.  
Determinations will be made through the Financial Aid and Awards Office. 
 
Good Standing:  A VCC student who is in full compliance with the College’s student policies on 
academic and non-academic conduct and who is not under penalty for academic or non-
academic misconduct. 
 
Governor General’s Bronze Medal:  Awarded to the student who achieves the highest overall 
average upon graduation from a minimum two year, full time diploma level program. 
 
Leadership Award:  An award based on satisfactory or superior academic achievement as well 
as a demonstrated commitment to community or leadership skills within one or several spheres 
of society. 
 
Lieutenant Governor’s Silver Medal:  Awarded to a graduate who has completed a certificate 
program one year or less in the previous fiscal year, on the basis of superior academic 
achievement and community contribution. 
 
Prize:  Acknowledgement, which may be monetary or an object, given to a student in class or on 
a department basis, for a specific type of accomplishment (e.g., the highest score on an essay) 
related to a course or set of courses. Departments should establish clear guidelines for the 
disbursement of prizes. 
 
Scholarship:  An award given to a student based on superior academic achievement in a course, 
a combination of courses or a program.  Scholarships may be based solely on academic 
performance or on a combination of academic achievement and additional criteria, other than 
financial need. 
 
Student Awards Committee:  The College committee that manages for all aspects of students 
awards and medals. The committee is made up of members of the VCC Foundation, Marketing, 
Financial Aid and Awards Office, and the Office of the Registrar. 
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VCC Foundation:  The fund raising arm of VCC which works to stimulate financial support for the 
students and programs at the College.  The VCC Foundation administers funds provided to the 
College for student awards as well as maintaining relationships with our Donors. 
 
RELATED POLICIES & LEGISLATION 
Legislation: 
British Columbia Human Rights Code  
Immigration and Refugee Protection Act 
 
Policies: 
A.3.6 Standards of Employee Conduct & Conflict of Interest 
C.1.1 Course/Program Grading  
C.1.3 Granting of Credentials  
D.4.3 Student Code of Conduct  
D.4.5 Student Educational Conduct  
 
 
RELATED PROCEDURES 
Refer to Policy D.2.2 Award Procedures 
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 PROCEDURES 
 

Policy No. D.2.2 
Title Awards 
Approving Jurisdiction Education Council, Board of Governors 
Policy Sponsor Vice President Academic, Students & Research 
Last Revised/Replaces April 30, 2009 (combines D.2.1 Student Academic Medal Awards) 
Effective Date  
Signed by  

 
PROCEDURES 
 

1. The VCC Student Awards Committee will be responsible for administering all VCC 
awards and medals, and ensuring that each award: 

a. has a title and description 
b. has a funding source, and where applicable, an outline of the annual value and 

the determinate number of awards to be disbursed 
c. has a nomination or application process 
d. has clear eligibility and selection criteria 
e. is reviewed annually 

2. The VCC Student Awards Committee will review all nominations and applications and 
make a final decision on award recipients, and will notify recipients. 

3. No person may sit on the Student Awards Committee who is one or more of the 
following:  

a. An applicant 
b. A nominee  
c. A friend of an applicant or nominee  
d. A co-worker of an applicant or nominee  
e. Has a supervisory relationship with an applicant or nominee  
f. Is a family member or relative of an applicant or nominee  
g. Is an individual who resides at the same address of an applicant or nominee  

4. To ensure transparency and equitability in the awards process, staff must strictly adhere 
to VCC’s Standards of Employee Conduct & Conflict of Interest Policy (A.3.6). Staff who 
are donors specifically related to an award must declare this at the time the Committee 
meets. 

5. Selection criteria may include, but is not limited to, academic achievement, community 
service, community leadership, family situation, financial need, commitment to a career 
path, disability, overcoming obstacles or other factors to be determined.  

6. The proposed value of a new award or any changes in value to an existing award shall be 
brought forward to the Student Awards Committee for information.  
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7. All awards will undergo an annual review. The review of awards established by donors 
will require input and agreement from the donor. All reasonable means will be made to 
contact donors.  

8. A student must be in good standing to apply for or receive an award.  

Nominations and Applications 

9. Departments are expected to adhere to deadlines concerning nominations for specific 
awards and must ensure that they do not contact students receiving awards directly 
prior to official notification from the Office of the Registrar. 

10. Award nominations and applications are submitted to the Financial Aid and Awards 
Office, which will use the criteria within the description of the award to determine the 
nominee’s or applicant’s eligibility.  

Selection of Recipients 

11. In the case of an entrance award, the approved selection criteria will be used to 
determine eligibility for the award.  

12. The selection of an award by nomination may be based upon summary GPA information 
for eligible students. Departments may be requested to provide assistance in the 
selection of an award by nomination.  

13. Recipient selection may be based on defined criteria, for example, ranking by GPA, an 
assessment of responses on the awards application, a defined scoring sheet or a 
combination of any of these factors.  

Award Recipients  

14. Award recipients will be notified that they have been selected to receive an award. This 
notification will be via various formats so as to maximize awareness among award 
winners and attendance at the Awards Ceremony itself. 

15. Award recipients may be requested to voluntarily provide their Social Insurance Number 
to ensure compliance with Canada Revenue Agency regulations.  

16. Awards received will not be included on academic transcripts.  

17. Cheques or award certificates issued to award recipients that become stale-dated will 
not be reissued.  Such awards will then be offered to eligible students at the next 
Awards Ceremony to maximize the funds provided to students. 

 External Awards  

18. The Financial Aid and Awards Office may publicize awards available to VCC students 
from sources outside the College (external awards). External awards so publicized must 
be consistent with the College’s values and comply with Student Awards Committee 
approved principles and guidelines. 

Governor’s Bronze Medal  

19. The Office of the Registrar will maintain records of student graduates and in September, 
the Office of the Registrar will assemble the Dean’s List, containing the names by 
program of all graduates who achieved a cumulative GPA of 3.8 or higher for courses 
taken at VCC in all full-time two year completed diploma programs.  
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20. The Office of the Registrar will provide the Dean’s List to the Deans for information. 

21. The Student Awards Committee, at its meeting for the Fall Awards, will confirm the 
award recipient, based on the highest overall average, as per the identified criteria.  

Lieutenant Governor’s Silver Medal  

22. The Office of the Registrar will maintain records of student graduates and, at the 
beginning of the fiscal year, they will assemble the Dean’s List.  This list will contain the 
names of all graduates, by program, from full-time certificate programs one year or less 
in duration and for those who have achieved a GPA of 3.8 or higher for courses taken at 
VCC.  These programs have to have been completed in the previous fiscal year.  

23. The Office of the Registrar will provide the Dean’s List to each Dean for use in the 
selection process. 

24. Each Dean will recommend one nominee from each School.  A “Personal Information 
Form” will be sent to the nominees by the Office of the Registrar to obtain information 
on their community involvement and/or contributions to the College 

25. The Registrar, in consultation with the Associate Registrars and Registrar’s Office 
Administrative Assistant, will review the completed nominations received from the 
Deans and recommend a winner, based on the stated criteria.   

26. The Student Awards Committee will consider the graduate’s achievement in the 
program and community involvement and/or contributions to the College.  

27. The Awards Committee will determine the award recipient as per the identified criteria.   

 
RELATED POLICY 
Refer to D.2.2 Awards Policy. 
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March 23, 2018 
 
PREPARED FOR: Education Council 
ISSUE: Rescind D.2.1 Student Academic Medal Awards  
 
 
BACKGROUND:  
Vancouver Community College offers a variety of awards through our Foundation. The college made the 
decision to move elements of D.2.1 into D.2.2 Awards policy. Having only one policy about college 
Awards suffices in explaining the available awards and at Vancouver Community College 
 
DISCUSSION: 
No concerns were raised at Education Policy about rescinding and moving aspects of this policy into 
D.2.2 Awards.  
 
MOTION: 
MOVE THAT Education Council recommends the Board of Governors rescind D.2.1 Student Academic 
Medal Awards Policy and Procedures.  

 
 
Prepared by: 
Mike Tunnah 
Chair, Education Policy Committee 

DECISION NOTE 
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Title: Student Academic Medal Awards Policy 
Effective Date: November 1, 2005 

Policy Category: Education Support 
Number: D.2.1 

 
 

Student Academic Medal Awards Policy  
 
Purpose To establish the procedures and criteria for making the selection 

of the award recipient of the Governor General’s Bronze Medal 
and of the Lieutenant Governor’s Silver Medal. 
 

Policy The Governor General’s Collegiate Bronze Medal is awarded to 
encourage scholarship across the nation and recognize 
outstanding students. It is awarded to the student who achieves 
the highest overall average upon graduation from a minimum 
two year, full time diploma-level program. 
 
The Government of British Columbia makes available the 
Lieutenant Governor’s Silver Medal to recognize academic 
excellence and community contribution.  The Lieutenant 
Governor's Silver Medal is awarded to a graduate who has 
completed a certificate program one year or less in the previous 
fiscal year and based on the criteria of the medal sponsor.   
 

Applies to The VCC Community 
 

Procedures Governor General’s Bronze Medal: 
 

• The Registrar's Office will maintain records of student 
graduates and in September, the Registrar's Office will 
assemble the Dean's List, containing the names by 
program of all graduates who achieved a cumulative 
G.P.A. of 3.8 or higher for courses taken at VCC in all 
full-time two year completed diploma programs. 

 
• The Registrar's Office will provide this information to 

the Dean of Student Services. The Dean of Student 
Services will provide the Dean’s List to the deans for 
information. 

 
• The Awards Committee, at its meeting for the Fall 

Awards, will decide on the award recipient, based on 
highest overall average, as per the identified criteria. 
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• The Dean of Student Services will advise the award 
recipient and the award will be presented at the fall 
awards ceremony. 

 
Lieutenant Governor’s Silver Medal: 
 

• The Registrar's Office will maintain records of student 
graduates and at the beginning of the fiscal year, the 
Registrar's Office will assemble the Dean's List, 
containing the names by program of all graduates from 
full-time certificate programs one year or less, who 
achieved a cumulative G.P.A. of 3.8 or higher for courses 
taken at VCC in programs completed in the previous 
fiscal year. 

 
• The Registrar's Office will provide this information to 

the Dean of Student Services.  The Dean of Student 
Services will provide the Dean’s List to the deans for use 
in the selection process.  

 
• From this list, each Dean will recommend to the Dean of 

Student Services one nominee from each School/Centre.  
A "Personal Information Form" will be sent to the 
nominees by the office of the Dean of Student Services 
to obtain information on their community involvement 
and/or contributions to the College.  

 
• The Awards Committee, at its meeting for the Fall 

Awards, will make the final decision based on the 
recommendations of the Deans and the completed 
Personal Information forms. 

 
• The Awards Committee will consider the graduate's 

achievement in the program and community involvement 
and/or contributions to the college.  No graduate with a 
cumulative grade point average (G.P.A.) of less than 3.8 
will be considered.   

 
• The Lieutenant Governor's Silver Medal will be 

presented at the Fall Awards Ceremony.   
 

References: C.1.3 Statements of Completion Policy 
D.2.2 Scholarships and Awards Policy 
D.3.5 Prior Learning Assessment Policy 
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1. Policy Sponsor: Barbara Ash, Dean of Student Services   
 
2. Approvals: 
 
President        Date: 
 
Education Council Chair     Date:      
 
Operations Council Chair N/A    Date:     
 
Board Chair   N/A    Date:     
 
 
 
3. Amendments 
 
President        Date: 
 
Education Council Chair     Date:      
 
Operations Council Chair     Date:     
 
Board Chair       Date:     
 
 
 
4. Review Date 
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INFORMATION NOTE 

 
PREPARED FOR:  Board of Governors 
 
DATE:   April 4, 2018 
 
ISSUE:  Education Council Chair Report to Board of Governors 
 
ADVICE TO BOARD RE: 2018-19 ENROLMENT PLAN 
Education Council reviewed the 2018-19 Enrolment Plan at its February and March 2018 meetings. Brian 
Beacham, Director of Institutional Research, presented. He noted that after significant work, the 
enrolment plan numbers were aligned with the budget projections.  
 
Council has been received regular updated on the enrolment plan, and did not note any inconsistencies 
and issues. Members did comment on the increase in international students in the 2017-18 enrolment 
plan and the projected increases in the upcoming year; Council will continue to review to ensure that 
adequate services are being provided to support international student needs. This has been an on-going 
theme for the last several years.  
 
Mr. Beacham noted that there might be some final tweaks to the numbers. Council acknowledged this, 
and stated that the plan needed to return to EDCO only if there are significant changes.  
 
Education Council recommends that the Board of Governors approve the 2018-19 Enrolment Plan, 
assuming no significant changes to the plan presented at the March 2018 meeting.  
 
ADVICE TO BOARD RE: 2018-23 Academic Plan 
Kathryn McNaughton, Vice President, Academics, Students, and Research, presented the draft 2018-23 
Academic Plan to Education Council at its March 2018 meeting. It is a holistic and comprehensive plan, 
with most initiatives focused in the first three years, reflecting the dynamic environment of post-
secondary education. Dr. McNaughton and all of the academic deans had presented at both the 
February and March meetings on the key initiatives of their schools, and the accomplishments from the 
previous year.  
 
Council noted several themes to the plan: 1) The development of new programs and renewal of existing 
programs; 2) improving critical practices around space, registration, and support services; and 3) a 
mandate to support graduates to become work-ready.  
 
Council has received regular updates on the current Academic Plan, and the 2018-23 version is 
consistent moving initiatives forward.  
 
Education Council recommends that the Board of Governors approve the 2018-23 Academic Plan.  
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NEW PROGRAM CONCEPT: COMPUTER SYSTEM TECHNOLOGY (CST) DIPLOMA 
The School of Trades, Technology, and Design is developing a Computer System Technology (CST) 
Diploma. It is a two-year diploma program, and is designed for individuals who wish to obtain 
employment in the Information Technology Industry as Mobile Applications Programmer, Computer 
Programmer, and Network Administrator. The program will incorporate computer literacy skills, 
technical and communication skills, and students will be able to specialize in areas that interest them 
the most, including programming, software design, mobile application programming, data 
communication and web design. The program will be a full time, face to face, cohort program, open to 
domestic and international students. The International Education department expects strong interest in 
this program, but the College has received new base funding from the Ministry of Advanced Education 
and Skills Training (AEST) and domestic students will be the priority.  
 
The 2025 BC Labour Market Outlook anticipates 34,249 job openings to 2025 in BC. The industry is 
expected to expand its workforce at a much faster pace than all industries as a whole over the next 
years up to 2025. The majority of those job openings (59%) are a result of industry growth rather than 
replacement demand. 
 
Development of programs in technology is identified as a priority in the College’s Integrated Plan. VCC 
has purchased curriculum from an existing program offered by Saskatchewan Polytechnic Institution, 
with the funding secured through AEST. The College will need to establish a new department, with a 
department head, program assistant, and faculty members. A recruitment plan is in development. Dean 
Brett Griffiths is currently leading this development, with the curriculum being modified when faculty 
are hired. A Program Advisory Committee will be established once the department is established.  
 
There are significant initials costs to this programs. Mr. Griffiths has had extensive conversations with 
Facilities and Finance to ensure funding is available for the computer lab spaces required for the 
program. The initial capital costs are estimated to be $870,000. 
 
The program has been approved for further development by the College’s Senior Leadership Team, and 
the proposed start date is May 2019.  
 
ATTACHMENTS: Proposal for New Program: Computer System Technology (CST) Diploma 
 
PREPARED BY:  Todd Rowlatt, Chair, Education Council 
 
DATE: March 20, 2018 
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